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APPENDIX 1 

[ Se1 Note below Rule 3] 

Agreement between the Secretary or State for India in Council and 
the Reserve Bank or India and continued in operation by virtue 
of sub-section (a) of section 177 or the Government or India Act, 
1935. 

AN AGREEMENT made this fifth day of April 1935, BETWEEN 
THE SECRETARY OF STATE FOR INDIA IN COUNCIL (herein
aftl"r rallf'd "the Secretary of State") of the one part and THE RE
SERVE BANK OF INDIA (hereinafter called "the Bank") of the other 
part WHERE AS the Bank was constituted and incorporated and is regulated 
by the Reserve Bank of India, Act, 1934 (heing Act No. II of 1934) (herein
after called "the Act") with and suhjec't to the various powers, provisions 
and restrictions in and by the Act set forth and it was thereby inter alia 
particularly provided as follows, viz. :-

( r) hy section 20 cf the Act that the Bank should undertake to accept 
monies for account of the Governor-General in Council and to make pay
ments up to the amount standing to the credit of his account and to carry 
out his exchange, remittance and other banking operations including the 
management of the public debt ; and 

(2) by section 21 (1) of the Act that the Governor-General in Council 
should entrust the Bank on such conditions as might be agreed upon with 
all his money, remittance, exchange and banking transactions in India and 
in particular should deposit free of interest all his cash balances with the 
Bank provided that nothing in that sub-section should prevent the Gover
nor-General in Council from carryillg on money transactions at places where 
the Bank has no branches or agencies and that the Governor-General in 
Council might hold at such places such balances as he may require ; and 

(3) by section 21 (2) of the Act that the Governor-General in Council 
~hould e.1trust the Bank on such conditions as might be agreed upon with 
the management of the public debt and with the issue of any new loans. 

NOW IT IS HEREBY MUTUALLY AGREED AND DECLARED 
by and betwee:i. the said parties hereto as follows, that is to say:-

1. This agreement sh.lll come into force on the execution of these pre
sents. 

2. The general banking busine&s of the Governor-General in Council 
(in which business is included the payment, receipt, collection and remit
tance of money on behalf of the Governor-General in Council and of such 
Local Governments as may not have the custody and management of their 
own provincial revenues) shall be carried on and transacted by the Bank 
in accordance with and subject to the provisions of this agreement and of 
the Act and with and to such orders and directions as may from time to 
time be given to the Bank by the Governor-General in Council through 
any Government officer or officers authorised by him in that behalf and at 
.any of the offices, branches or agencies of the Bank for the time being in exis
ltence as may from time to time be so directed and for this purpose such 
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accounts shall be kept in the books of the Bank an4 at such offices, branches or 
agencies of the Bank as shall be necessary or convenient or as the Governor· 
General in Council shall from time to time direct in the manner aforesaid. 

3. The Secretary of State shall employ the Bank as the sole Banker 
in India of the Governor-General in Council who shall deposit or cause to 
be deposited with the bank or allow the Bank to receive and hold as banker 
the whole of his cash balances at any places at which for the time being the 
Bank shall have an office, branch or agency and the Bank shall subject 
to such orders as may from time to time be given by the Governor-General 
in Council in the manner aforesaid rec:eiv" and hold for the Governor-General 
in Council all such monies as may be or become payable to him or on his 
account and the Bank shall transact at its offices, branches and agencies for the 
time being existing respectively all such business for the Governor-General 
in Council regarding the receipt, collection, payment and remittance of money 
and other matters, as is usually transacted by bankers for their customers. 
The Bank shall make the said monies at the said offices, branches and agencies 
available for transfer to such places and at such times as the Governor-General 
in Council may direct. No interest shall be payable to the Governor-Genera 
in Council on any of the monies for the time being held by the Bank. 

4. The management of the public debt and the issue of new loans by 
the Governor-General in Council and the performance of all the duties re
lating thereto respectively including the collection and payment of interest 
and principal and the consolidation, division, conversion, cancellation and 
renewal of securities of the Governor-General in Council and the keeping 
of all registers, books and accounts and the conduct of all correspondence 
incidental thereto shall be transacted by the Bank at its offices in Bombay, 
Calcutta and Madras and at any of its offices, b,ranches or agencies at which 
respectively the administration of any portion or portions of the public debt 
is for the time being conducted or interest thereon is for the time being payable 
and the Bank shall also keep and maintain such registers, books and accounts 
in respect of the said public debt as the Goverm;>r-General in Council may 
from time to time di.rect and shall audit all payments of such interest and act 
generally as agents in India for the Secretary of State and for the Governor
General in Council in the management of the said public debt and shall con
duct such agency subject to such orders and directions with regard to the 
general management thereof as may from time to time be given to the Bank 
by the Governor-General in Council. 

5. The Bank shall not be entitled to any remuneration for the conduct 
of the ordinary banking business of the Governor-General in Council other 
than such advantage as may accrue to it from the holding of his cash balances 
free of obligation to pay interest thereon. 

6. As remuneration to the Bank r for the management of the public 
debt as aforesaid the Bank shall be entitled to charge to the Governor-General 
in Council half-yearly commission at the rate of Rs. 2,000 per crore per annum 
on the amount of the public debt as aforesaid at the close of the half-year for 
which the charge is made. In calculating this charge the following amounts. 
shall be excluded from the amount of public debt, vi~. :-

(a) The amounts of loans discharged outstanding after one year from. 
the date of a notice of discharge. 
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(b) The amowit of stock certificates for Rs. 50,000 and upwards held 
by the Governor-Genentl in Council or by a Local Government or by any 
officer or officers of the Government of India or of a Local Governmt'nt 
authorised in that behalf. 

(c) The amount of the Government of India rupee securities held in 
the issue department of the Bank. 

(d) The amount of stock and notes outstanding in the Loudon register. 

And in addition to the charge of Rs. 2,000 p<'r crore per anuum the 
Bank shall be entitled to charge to the Governor-General in Council a 
fixed sum of Rs. 2,000 a year on account of the stock certificates reterred 
to in 11ead (b) of this clause and the Bank shall be also entitled to charge 
the public (but not the Governor-General in Council 01· a Local Government) 
all such fees and charges as are now or may hereafter from time to time be 
prescribed by the Governor-General in Council under the powers conferred 
upon him by the Indian Securities Act, 1920 (Act No. X ot 1920) for dupli
cate securities and for the renewal, consolidation, division or othe1wise (,1 all 
Government Securities which the Bank i!.!.ne!>. 

7. The Bank shall maintain currency chesti. of its issue department 
at such places as the Governor-General in Council may prescribe and the 
Governor-General in Council shall provide S1J.fficient accommodation 
for such che.~ts as may be required for the deposit of notes or coin and shall 
be responsible to the Bank for the safe custody of the said chests, notes and 
coin. The Bank shall keep the said chest supplied with i-.ufficient notes and 
coin to provide curreucy for the transactions of the Governor-General in 
Council and reasonable remittance facilities to the public at the said places. 
The Governor-General in Council &hall supply the Bank with such information 
and return as the Bank may from time to time require as to the composition 
of the balance!> in the said chest and the amount and nature of the transfcn 
to and from the said chest. The Bank &hall have access to the said chests at 
all rear.unable times for the purpose of inspecting and checking the contents. 
The Governor-General in Council shall be responsible to the Bank for the 
examination and correctness of coin or notes at the time of deposit m or with· 
drawal from the r.aid chests, 

8. The Bank shall not be at liberty to close any of its offices or branches 
except on Sundays, New Year's Day, Cbristmas Day, Good Firday and any 
other day declared to be a public holiday by any notification published in 
pursurance of the Negotiable Ins;ruments Act (Act XXVI of 1881) subject 
nevertheless and notwithstanding the provisions of that Act to any special 
orders or directions which may be issued by the Governor-General in Council 
and the Bank shall be responsible that no one of its agencies doing Government 
business for the time being existing shall be clobed except on Sundays and on 
public holidays authorised by the Local Government within whoi.e jurisdiction 
such agencies may be respectively situated. 

9. The responsibility for all loss or damage to the Secretary of State and 
the Governor-General in Council which may result from any act or negligence 
of or omission of the Bank in conducting the business of the public debt 
aforei.aid or the payment of intere&t or discharge value thereon or the renewal, 
conversion, coni.olidation, subdivision or cancellation of any Government 
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Security shall rest with and be b;:Jrne by the B.ink provided however that it 
shall not be incumbent on the B.ink to verify signatures and endorsements on 
-O:>vernment r.ecurities which primafacie appear to be in order and in the 
acceptance of which the B1nk shall not be ~uilty of any neglige11ce and in such 
ca'les no liability shall be incurred by the B4nk in respect thereto PROVIDED 
AL4'0 that in regard to the ordinary banking business at the offices, branches 
and agencies of the Bank of receiving and realising money and securities for 
money on account of the G.>vernor-General in Council and paying cheques, 
orders, draft bills and other documents whether negotiable or not in tht' Bank's 
capacity of bankers for the G.>vernor-General in Council and whether such 
business be done by the B.:mk or by agencies on its behalf the responsibility 
to the Secretary of State and the Gwernor-General in Council shall be that 
of the Bank and such responsibility shall be that of a banker to an ordinary 
<:ui.tomer. 

10. The Bank shall remit on account of the Governor-General in 
Council between India and London such amounts as may be required by 
him from time to time at the market rate of the day for telegraphic transfers, 
subject to the proviso that if a larger transfer has to be effected in connection 
with the floatation or repayment of a sterling loan or analogous operations 
and ifit is considered by either party to be inappropriate tu apply the rate of 
a single day, an average rate based on a longer period may be fixed by agree
ment between the two parties. 

1 1. This agreement may be determined by either party giving to the 
other party one year's notice in writing expiring on the 3ut Day of March 
in any year, such notice if given by or on behalf of the Secretary of State to 
be addressed to the G.Jvernor of the Bank and to be served by being left at 
the Head Office of the Bank and if given by the Bank to be served by leaving 
the same with or addressing the same by registered post to the Secretary to the 
Government of India in the Fiuance Department and immediately upon 
the expiration of such notice this agreement i.hall absolutely cease and deter
mine save as to rights or liabilities acquired or incurred prior to such termi
nation. 

12. Nothing in this agreement shall operate to affect in any way the 
obligations imposed either on the Governor-General in Council or on the 
Bank by or under the Act or any subsequent amendment or amendments 
of the Act. 

13. The B:ink shall be entitled to perform all or any of the matters con
tained in this agreement through such aqency or agencies as may be pres
<:ribed by the Act or any amendment thereof or as may be approved by the 
Governor-General in Council. 

IN WITNESS WHEREOF 

Secretary to the Government of India in the Finance Department by 
the order and direction of the Governor-General in Council acting for and 
on behalf of the Secretary of State for India in Council has hereunto set 
his hand and the common seal of the ResetVe Bank of India pursuant 
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to a Resolution of its Central Board has been hereunto affixrd in the pre
sence of its subscribing officials the day and year first above written. 

Signed by the said the Hon. Mr. Philip 
Cubitt Tallents, c.1.1., c.r.1. 11.c.1.1 Secretary 
to the Government of India in the Finance 
Department for and on behalf of the 
Governor-General oflndia in Cowicil acting 
in the premises for and on behalf of the 
Secretary of State for India in Council in 
the presence of 

(Sd.) H. S. STEPHBNION1 

Additional Under Sm1tar/ 
to the GorJtmment of India. 

The Common Seal of the Reserve Bank } 
of India was affixed hereto in the presence of 
Sir Edward Charles Benthall Kt., and Sir 
Badridas Goenka, Kt., 0.1.1., two ofits Direc
tors and Sir Osborne Arkell Smith, 1..0.u.1 

its Govenior. 

(Sd.) P. C. lTALLENTB, 
SecrllarJ to the Govt. qf India, 
Fin11111:1 Department. 

(Sd.) E. c. BENTHALL, 

BADRIDAI GoBNK.A, 
Dir1etorJ. 

(Sd.) OsBORNE A. SMITH 
Gowrnor. 
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APPENDIX a 

[See Rule 146] 

Difl"erent ClaHes of Receipts e:sempt from Stamp Duty 

Non.-Tbe contents ofthi1 appendix have no validity except in 10 far as they reproduce 
-the c:xact wording or represent correctly the meaning of the relevant act, rule or order by 
which the ex.emptions have been granted. No doubtful case should be decided except by 
reference to the appropriate act, rule or order, as the case may be, and if necessary, to ·the 
Government. 

The following items are exempt from stamp duty :-
( 1) Receipt given by or on behalf of or in favour of the Crown. 
(2) Receipt on cheques or bills of exchange payable on demand. 

NOTB.-R.eceipts on refund orders in respect of Income-tax., Estate Duty, Wealth-tax., 
·Expenditure-tax. or Gift-tax fall within this category. 

(3) Receipt given for payment of interest on Government Promissory 
Notes. 

(4) Receipt for pensions or allowances by persons receiving such pen
sions or allowances in respect of their service as non-commissioned or petty 
officers, soldiers, sailors or airmen, and not serving the Crown in any other 
capacity. 

No1"B.-The Expression 'soldiers, airmen' used in this appendix includes persons below 
·the rank ofnon-commillioncd of&cers who are enrollea under the Indian Army Act, 1911 
Indian Air Force Act, 1932. 

(5) Receipt given by, or on behalf of, a depositor in a Post Office 
Savings Bank for a sum of money withdrawn from any such Bank. 

(6) Receipt endorsed by the payee on a Postal Money Order or given 
by the payee to the Post Office for a sum paid to him in adjustment of a 

·short or wrong payment of such an Order. 
(7) Receipt endorsed by the holder of a Post Office Cash Certificate 

at the time of its discharge. 
(8) Receipt given by an officer of the Indian Posts and Telegraphs De

partment in respect of a sum paid to him by the Government as an advance 
for the purchase of railway or steamer tickets. 

(9) Receipt or bill of lading issued by a Railway Company or Admi
nistration or an Inland Steamer Company or an Air Transport Company 
for the fare for the conveyance of pa~sengers or goods or both or animals 
or for any charges incidential to the conveyance thereof or given to such Com
pany or Administration or Inland Steamer Company for the refund of an 
overcharge made in respect of such fare or charges. 

( 10) R~c~ipt given by a Railway or Administration or an Inland Stea
mer Company, for money received by it from another Railway Campany 
or Administration or Inland Steamer Company or from a Tramwav C1ompanv 
or 1'.'ther Carrying Company on acronnt of its :share of fart-IL or freight for the 
. convevance in through traffic cf Ji&.!>!>ec;gcrs or good!C or both or of animals. 

(I I) Receipt or bill oflading issued by the Commercial Carrving, Limited 
for the fa1-e for the convevance of p~sengefll or goods or both or receipt given 
by the said Compariy for the refund uf an uverchargr: made in rr.-•pel"t of such 
!'fare. 
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(12) Receipt for pay or allowances by non-commissioned or petty 
·officers, soldiers, sailors or airmen of His Majesty's military, naval or air 
forces and those of the irregular corps in Baluchistan and first and second 
Mahsud Battalions when serving in such capacity, or by mounted police 
cans tables. 

(13) Receipts given by holders of family certificates in cases where the 
person from whose pay or allowances the sum comprised in the receipt has 
~ren assignrd is a non-commissioned or petty officer, soldier, sailor or air
man of any of the sa:id forces and serving in such capadty. 

(14.) Receipt given for interest paid in British India on securities of the 
!vlysore Durbar. 

( 1 5) Receiph given for pension or allowances paid by the Central 
Govr-rnment to an heir of a deceased non-commissioned officer or petty 
officrr, soldier, sailor or airman:of His Majesty's military, naval or air forcfs. 

(16) Receipts for any payment ofmoney without consideration; e.g. 
grants-in-aid, scholarships, etc. etc. 

NoT.B.-The receipts fo• fees paid to Aivo'!ates through a briefing or instructing Govern· 
ment S::ilicitor or Aivocate need not also be stamped. 

( 1 7) Receipt for any payment of rent by a cultivator on account of land 
auessed to Government revenue. 

( 18) Receipt given by a headman or lambardar for land revenue or 
taxes collected by him. 

(19) Receipt given by an opium cultivator or his repsresentative or by 
a Lambardar or Khattadar for money paid to him by the Govrernment as 
an advance for the cultivation of opium or as value of the opium supplied 
by him. 

(20) Receipt endorsed on instruments executed by or on behalf of any 
Society for the time being registered or deemed to be registered under the 
Co-operative Societies Act, 1912, or instruments, executed by any officer 
or member of any such Society relating to the busineu of the Society. 

(~.n) Receipts for payments made by or on behalf of Government in 
Indian States. 

(22) Receipt given by a person for advance exceeding Rs. 20 received 
by him from the Provincial Government under the Agriculturists' Loan 
A'!t, 1884 (XII of 1884). 

('23) Receipt given for interest paid in British India on all l&lans issued 
by the Travancore Government. 

( :-t) Such other receipts or class of receipts as may be legally exempt 
from stamp duty. 

"loTB 1.-Cash mcmo·andum issued by tradesmen for sales against cash payment are 
not :•cated a• receipts within the meaning ohection 2(113) of th Indian Stamp Act (Act II 
of 1899) and need not be stamped even if the amount exceeds Rs. 110 unlcu they contain an 
acknowledgement of the receipt of money from the purchasers as named therein of the price: 
-0f the articles 'old. 
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NoT& 1.1.-The following document• do not come under the exemption but arc chargeable 
with stamp duty under the general rule :-

(11) Receipts other than those mentioned in items (9) and (10) above give{! by a Railway 
Company, including a Company to which a State Railway bas been leased, or by 
a Municipality; but receipts given by Railway Companies in respect of tr&Mactiou 
whicb relate to Govemment-oWned Railways, or which can be identified ,as per
taining to Government-owned portions are exempt from stamp duty. 

This rule applies also to receipts drawn for claims the adjustment of which may be made 
through the accounts. 

(6) Receipts given by State Railways for terminal tax collected by them on behalf I of 
local bodies, unless exemption is granted for sucb receipts in any Province under 
Section 9 of the Indian Stamp Act or by any other law. 

{t) Receipts signed by a Government officer as Chairman of a lMunicipality. 

(d) Receipts other than those mentioned in item (16) above drawn on account of l Can· 
tonment and other Local Funds. 

(1) Receipts for advances taken by Government servants other than those of the Posts 
and Telegraphs Department in respect of sums paid to them by the Government 
as advance for the purchase or railway tickets. 

CJ) Receipts for amounts of emigrants' money orders. 

(t) Receipts for refw1d or repayment of deposits, other than those covered by item (1.10) 
above. 

(h) Receipts on acquittance rolls of establishments. 

(i) Receipts drawn by the Accountant· General or the Treasurer of Charitable Endow· 
ments on account of interest on Municipal or Port Trust debentures kept in hie 
custody as ordinary Trust Funds or Charitable Endowments. 

Non !J.-The Stamp Act (Act II of 1899) does not extend to tribal areas outside British 
India. 

APPENDIX 3 

-DELETED-
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APPENDIX4 

[See Note 2 below Rule 230] 

Rules made by the Auditor General tor regulating the preparation 
ot Last Pay Certi&.cates in cases ot transfers on duty or or 

return from leave 

( r) Transfers on duty may be of two kinds :-

(i) A Government servant may proceed on duty from one province 
or circle of audit to another. 

(ii) A Government servant may proceed on duty from one place to 
another in the same province or circle of audit. 

(2) In the former case the certificate should be given as follows :-

(a) If the Government servant is employed at the station of the Accoun
tant General of his province, the certificate should be given by that officer, 
provided that the system of payment after pre-audit is followed in the audit 
office, otherwise the procedure laid down in clause (b) below should be 
adopted 

(b) Ifhe has to pass through that station on his way to his new province, 
the certificate should be given by the officer-in-charge of the treasury from 
which he last drew pay and countenigned by the Accountant General. 

(c) lfhe is not employed at, and has not to pass through the Account 
General's station, the certificate should be given by the officer-in-charge 
of lhe treasury and a duplicate of it should be forwarded by the treasury 
Officer to the Accountant General for countersignature and transmission 
to the Acountant General of the transferred Government servants' new pro
vmce. 

Exception-As an exception to the prt.ceding rules, the last pay certificate 
of non-gazetted Government servants transferred from one province or 
circle of audit to another may be given by the head of the office and need 
not be countersigned by the Accountant Genera) concerned but in the case 
of transfers out oflndia, the last pay certificate should be signed by the 
Accountant General. 

(3) In the •second case of transfer, the Government servant should 
obtain a last pay certificate from the officer-in-charge of the treasury from 
which he Jast drew pay, or if he is a non-gazetted Government servant, 
from the head of the office under whom he was last employed. 

(4) A Government servant who has drawn his leave salary in India 
should, before returning to duty, obtain a Jast pay certificate from the Ac
countant General by whom, or within whose jurisdiction, his leave salary 
was last paid. 

(5) The last pay certificate shall be prepared in all cases mentioned 
above in the form shown in the Annexure. This form provides for detail 
of the fund deductions although the officer preparing the bills is responsible 

2-18 M. of Fin./65 
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for their correctness; but the officer preparing the last pay certificate is res
ponsible not only for entering in the certificate all demands against the de
parting Government servant, including any made under an order of attach· 
ment of his pay by a Court of Law of which he may have received notice 
before granting the certificate, but also for passing on any of which he may 
afterwards receive notice to the treasury or the disbursing office from which 
the Government servant will in future draw pay. 

The officer preparing the last pay certificate should also enter details 
in regard to any Insurance Policies being financed from a provident fund, 
indicating the name of the Insurance Company, the Policy number and the 
amount and the due date for the payment of premium. 

(6) In all cases of transfers from one district to another within the same 
audit circle, the last pay certificate should specify the last regular or monthly 
payment ; and the entire pay for the month in which transfer has been made, 
should be paid in new district except where the Treasury or the Financial 
Rules of a Government provide to the contrary. 

(7) In the case of the pay bill of a Government servant of whatever 
rank required to accompany the headquarters of Government to a hill station 
or other station which has been declared to be the headquarters of Govern
ment for the time being, the signature or countersignature of a gazetted 
Government servant on the bill may be treated as a last pay certificate for the 
purpose of these rules. 

(8) For the purpose of dra wal of transit pay and allowances of a Govern
ment servant on his promotion from a non-gazetted to a gazetted post, an 
extra copy of the last pay certificate should be sent by the head of the office 
direct to the Audit Officer. 

(9) On reversion from the gazetted post, the last pay certificate should 
be sent by the treasury officer to the Audit officer and the latter should 
-countenign it and send it to the head of the office responsible for drawing 
the pay of the Government servant as a non-gazetted officer. 
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ANNEX URE 

(Obverse) 

Last Pay Certificate 

Last pay certificate ...•...•.•..•.••••.••.•...•.••..••....••••.•.••••••••••••• 

or the .•.•••••••.•...•••..••.•.•.•.•••••••••.••.•••••.•••••••••••.•••••••••••••••• 

proceeding on .••..•.•.•...•••.••....•..•.......••••••••••...••••..•.•.••.••••..•. 

to ................................................................ , .•..••.•..•..•• , 

2. He has been paid up to .....•.••.•...•....•••••..•••••••.••.•••••••••••.••• 
at the following rates :-

Particulars 
Substantive pay .••..••...•.•..••.•••••••••••••.•••.•••.••• , 
Officiating pay •..•.•...............•••••••.••• , •••...••• , • 

Ded11&lion .................................................... • .... . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. 
3. His General Provident Fund Account No ..••••.•..•••.••••••• i1 maintained by the 

Accountant General. ••.....•••••••..••..•...••••••••••.•• 

4. He made over charge of the office or ..•.•••••.•.••••• ,, ••••••••••••••••••••.•• 

~~- ih~:·:::::::::::::::::::::::::::::: :~~~~· · ~r:::::::::::::::::::::::::::::::::::: 
5. Recoveries arc to be made from the pay of the Government servant u detailed on 

the reverse. 

6. He has been paid leave salary as detailed below. Deductiona have been made u 
noted on the reverse. 

Period Ra11 

From .••..•••.•.....• to ..•••.•.•.•. at RI ............. a month. 

From .••.••.••••.•... to .••.•.•.•.•. at RI ••••••••••••• a month. 

From ..•.•••••••••.•. to ••..•.•.•••. at Ra •••••••••••• ,a month. 

7. He is entitled to draw the Following :-

8. He is also entitled to joining time for ••••.••••••••••• days. 

· 9. He finances the insurance policies detailed below from the provident fund :-

Name of Insurance No. of Policy Amount of Due date for the 
Company premium payment of premium 

10. The details of the income-tax recovered from him up to the date from the beginning 
of the current year arc noted on the reverse. 

Dated .................. .. 19 

( S;.,ntzlure) . • • • • .. • • , • • • • • • • • • • • 
(Designaliorl) .• _ •••.•••• , ••••••••• 

Norz.-Against Serial No. 3, the information should be incorporated by the head of 
the office in case of non-gazetted Government servants, anJ by the Treasury Officers/ 
Officer himsclfin case of gazetted officers. In addition, when a Government servant is trans
ferred from one audit circle to another, the name of the Accounts Officer who will maintain 
General Provident Fund Account after transfer, should also be recorded in the case of gazetted 
o nccr by the Accountant General while countersigning the last pay certificate, and by the 
head of theolticc in the :ase ,rn:in-gazetted Governmenuervan 1, ifpollible. 
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(Reverse) 

Last Pay Certificate 

Details of recoveries 

Nature of recovery ..•.••..•.•..•.•••....•.•...•••••......•.••...•••.•••••••.•.•••. 

Amount Rs .•••••...••.•••.•..••••.........•.••.•...•...•...•...•.••••....••..•..• 

To be recovered ,in .. , •••••••••• , ••... , .•...•.... , ••.•. , .• , ..•••... ,., .instalment 

D1ductions made from the leave salary 

From ••••••••.••• to .••••••••••• on account of .••.••.•.••• Rs .................... . 

From,, ••.••••••• to .••••••••• , .on account of ...•...•••.. Rs ............. , .•.•• ,. 

From •••••••••••• to .••••••••••• on account of .....•.•...• Rs .................... . 

Gratuity, Funds and Amount of 
Names of months Pay Fee, etc. other income-tax Remarks 

Deductions recovered 

-
April 19 . I 
May 19 

June 19 

July 19 . 
Aurust 19 . 
September 19 

October 19. . 
November 19 

December 19 

Janua.ry 19. 

February 19 

Mar~ 19 

-
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APPENDIX 5 

[Sit Rule 401(2)] 

Procedure regarding Refunds of Income-tu: and Super-tu: 

1. All refunds will be granted on the special income-tax form of refund. 

2. Each order for refund of income-tax contains the following certificates : 

(i) Certified that with referent"e to the assessment record of ..•••••.•••. 
for the year •..•.... No .......... a refund of Rs ••...•.•. is due 
to •...•..... 

(ii) Certified that the income-tax concerning which this refund is given 
has been credited in the treasury. 

(iii) Certified that no refund order regarding the sum now in question 
ha'I previowly been granted and this order of refund has been entered 
in the original file of assessment under my signature. 

3. The refund voucher forms and advice notes arc printed at the 
India Security Press, Nasik on water marked white paper with the legend 
·"Government of India" printed all over in microprint. The refund voucher 
forms are in pink colour while the advice notes are in blue colour. The books 
of refund vouchers and advice notes as also each voucher contained therein 
are machine numbered serially. Further as a measure of security, 5.ingle 
letter prefixes arc allotted to the charge of each Commissioner of Income-tax. 
The prefixes precede the Book No. of both refund vouchers and advice notes. 
The refund voucher bears the same number as the advice note. 

4. The books of refund vouchers will remain in the personal custody of 
the Income-tax Officer who will intimate to the Treamry Officer, Sub-treasury 
Officer or to the office of the Bank as the case may be, the book which 
he is using. In the case of special circles dealing with the salary cases, 
the number of the book brought into use will be notified to the Accountant 
General who will publish it in the Gazette. Income-tax Officer will maintain 
separate refund order books for each treamry or sub-treasury. 

There wilJ ordinarily he only one Refund Order Book fo r treasuries or 
sub-treasuries in a district or circle but the Commissioners of Income-tax 
may at their discretion prescribe separate Refund Order Books for each treasury 
or sub-treasury where they may comider it necessary to do so. 

5. A refund voucher will ordinarily be made payable only within the 
circle in which it is issued, the place of paymf'nt being the sub-treasury 
or the treasury of the district, unless there is an office of the Bank 
at a station conducting the ca~h business of the Government in which case 
the voucher will be made payable there. But if for particular reasons, the 
voucher has to be sent to another district, the Sub-treasury Officer, 
Treasury Officer of the district or the Manager or Agent of the Bank where 
the voucher is made payable will be informed by the Income-tax Officer. 
In the case of special circles e.g., Salary Circle, Special Investigation 
circles, the voucher can be cashed in any sub-treasury, treasury or office 
of the Bank which falls within the area of the circle. 
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6. The encashment of refund vouchers issued as payable in a district 
within an income-tax circle will be verified by Treasury Officers at fixed 
intervals of not more than one month as may he arranged with Income-tax 
Officers. Where a voucher is issued as payable in a district other than that 
comprised in the circle, the fact of payment will be notified to the Income-tax 
Officer by the Treasury Officer. 

7. An advice note hearing the same number as that of the refund voucher 
is also prepared, signed and simultaneously issued to the Treasurv or the 
Bank on which the refund order is drawn. The refund voucher will not be 
encashed unless the Advice Note is received by the Treasury or the Bank. The 
fact whether a refund order has been crossed or not is mentioned in the Ad
vice Note. All refund vouchers for sums exceeding Rs. 500 may be crossed 
except in the cases where the assessee so desires in writing that it mayinot be 
crossed. 

8. Where a refund is paid by money order, the Income-tax Officer will 
show the amount found to be due for refund in the first certificate of the vou
cher, but will pass for the payment a sum representing the amount due for 
refund plus the amount of money order commission. For instance, if 
the refund were for a sum of Rs. 25, the entry in item 4 of the refund voucher 
would be "Passed for payment of rupees twenty-five and forty-fiv1 paisa (Rs. 
25•45 P.)" , that is, Rs.25 as above plus 45 Ps. for money order commission. 
The money order forms will be duly completed by the Income-tax Officer 
and sent by him to the Post Office along with a cheque drawn in favour of the 
Post-master concerned for the amount of the refund plus money order com
mission. The Post Office will arrange to pay the amount of the refund to 
the refundee. The postal receipt received by the Income-tax Officer will 
be pasted on the back of the counter-foil of the refund order and the payee's 
acknowledgement when received from the Postmaster will be sent to the Ac
countant General with the paid refund voucher. If in some cases it is not 
possible to transmit the payee's acknowledgement to the Accountant General 
along with the paid refund voucher, it will be sent to him later. The Income
tax Officer will also submit monthly to his Accounts Officer a classified account 
of the refunds made by him by cheques during the month. He will maintain 
a cash book in Form P.W.A.I., and as soon as cheque is issued the transaction 
will be recorded in it. He will also furnish to the Accounts Officer concerned 
with his monthly account a list of cheques issued by him during the month. 
If in any case the money order is returned by the Post Office undelivered, its 
amount will at once be taken to the cash book as an item ofreceipt and remitted 
to the treasury. 

g. If a refund under sec. 237 of the Indian Income-tax Act is due to 
an assessee who is not resident in India, it will be remitted to him direct by 
a bank draft or money order at his cost, unless he appoints an agent to receive 
payment in India. 

10. When a duplicate voucher is asked for because the period of the 
original voucher has expired, the original should be cancelled by the Income
tax Officer and attached to its counter-foil. A new voucher will then be issued,. 
necessary cross references being entered in the counterfoils of both vouchers. 
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I I. When a duplicate voucher is asked for on the ground that the original 
has been lost, the duplicate will not be issued until the period of the original 
voucher has expired and until the Income-tax Officer has satisfied himself 
that it has not been cashed and has stopped payment of it at the treasury on 
which it was issued. 

12. The whole onus of granting a refund is on the Income-tax Officer 
alone and it will be a part of the duties of inspecting officers to see 
that the rules have been properly observed. 
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APPENDIX 6 

(See Rule 411) 

Rules for the Payment of Compensation for Land taken up under 
the Land Acquisition Act 

1. Unless there be something repugnant in the subject or context, tho 
rules given in this Appendix of the acquisition of land for the Public Works 
Department apply mutatis mutandis to other departments of the Government 
also. 

2. The term 'Act' used in this Appendix means the Land Acqui~ition 
Act, Act I of 1894. 

Land Acquisition Officers 

3. After all preliminaries in respect to estimate, etc., that may be re
quired~under departmental rulc.s in force for the time being, have been duly 
carried out, the land will be taken under the Act either by the Collector 
or by some special officer who is placed at the disposal of the Public Works 
Department and invested with the powers of a Collector under the Act 
the procedure differs in the two cases. 

Procedure of Special Officers appointed under the Act 

4. Officers who are specially employed for this work being invested 
with the power of a Collector under the Act and placed at the disposal of 
the Public Works Department, are regarded as Public Works di&bursers, 
and are supplied with funds in the manner prescribed for the works outlay 
of Public Works Officers, the expenditure being accounted for under the 
rules in the Account Code. The following procedure shall be observed by such 
officers. 

5. When an award is made under section II of the Act, the officer shall 
have a statement.prepared in the appended Form (marked A) showing the 
amounh payable to each person under the award, and shall on the day the 
award is made, forward a copy of the statement, signed by himself , to the 
Accountant General with whom he is in account. Before signing the copy 
the officer should careiully satisfy himself that it correctly shows the amounts 
due under the award, and should himself enter the total of column 6 of the 
statement in words both in the original and copy. A subsidiary statement in 
Form AA giving particulars regarding the acceptance by the person roncern
ed of the amounts entered in column 6 of the award statement should also 
be furnished to the Accountant General as soon as possible. If the sub
sidiary statement is not complete on the day that the award i"I made, the 
nece~sary entrie"I in column 7 of statement A will be made in the Accountant 
General's office on the receipt of the Statement in Form AA. 

6. In cases where an award has been made by a Court under section 
26 of the Act, a second award statement should be prepared in the accom
panying Form (marked B) by the Land Acquisition Officer as soon as the 
decision of the Court is a"lcertained, and a copy thereof forwarded to the 
Accountant General. On receipt of this statement, the Accountant General 
will proceed to check the entries in columns 1 to 4 with the original award 
by the officer; 
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7. Any changc- in the apportionment of the officef's award made by 
a Court under section 30 of the Act, should also similarly be communicated 
to the Accountant General for the necessary corrections in the award state
ment. And if under section 31 (3) of the Act, it has bec-n arranged to grant 
a compensation otherwise than in cash, the nature of such compensation 

s"1 ould be clearly specified in the column ofremarks in the award statement. 

8. In giving notice of the award under section 12(2) and tendering 
payment under section 31 ( 1) to such of the persons interested as were not 
present personally or by their representatives when the awartl was made, the 
officer shall require them to appear personally or by representatives by a 
certain date, to receive payment of the compemiation awarded to them, 
intimating also that no interest will be allowed to them if they fail to appear. 
If they do not appear and do not apply for a reference to the Civil Court under 
section 18, the officer shall, after any further endeavour to secure their attend
ance that may seem desirable, cause the amounts due to be paid in the trea
sury as Revenue Deposits payable to the persons to whom they are respectively 
due, and vouched for in accompanying Form (marked E). The officer shall 
also give notice to the payees of such deposits, specifying the treasury in 
which the deposits have been made. In the Collector's accounts the amounts 
deposited in the treasury will at once be accounted for as Public Works expr-n
diture, and when the persons interested under the award ultimately claim 
payment, the amounts will be paid to them in the same manner as ordina1·y 
Revenue Deposits. The officer should, as far as possible, arrange to make the 
payments due in or near the village to which the payees belong in order that 
the number of undisbursed sums to be placed in deposit on account of non
attendance may be reduced to a minimum. Whenever payment is claimed 
through a representative whether before or after deposit of the amount awardC'd, 
such representative must show legal authority for receivmg the compensation 
on behalf of his principal. 

9. In making direct payments to the persons interested under the award 
the office-r shall take the receipt of each person to whom money is paid on a 
separate voucher in the accompanying Form (marked C) containing a refe· 
rcnce to the item showing the amount due to that person in the statement 
perscribed in paragraph 5. In cases where paymtnt~ are made to a number of 
persons undt.r a single award, acquittance roll in Form CC may be substi
tuted for separate receipts in Form C. The officer shall forward the separate 
receipts of the payees or the acquittance roll, as thf" case may be, to the Accoun· 
tant General with whom he is in account, when forwarding to him the account 
of the month in which the payments are made. 

10. All payments into Court for deposit under the Act should be made 
by means of cheques in favour of the presiding officer of the Court, payable 
by order of the Court to credit of Civil Court Deposits. The cheques should 
be accompanied with receipts in triplicate-in Form D, duly filled up, of which 
one will he retained by the Court for record, and the other two returned duly 

· signed to the Collector, who will keep one copy and forward the other to the 
Accountant General with the accounts of the month in which the payments 
are made. The amounts deposited in the Court will be accounted for as ex
penditure in the Public Works accounts of the Collector and the ultimate pay· 
ments to the persons interested under the award shall be arranged for by the 
Courts under rules for the payment of Civil Court Deposits. 
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I 1. When a Court has awarded any compensation in excess of the officer's 
award, the further payment due, as entered in column 6 of the award state
ment in Form B, should be made into the Court by means of a cheque, and 
the procedure described in the preceding paragraph should be followed, 
Form D being used with the necessary changes to give full particulars of the 
order of the Court. 

· 12. The Head of the Local Administration may authorise any particular 
Land Acquisition Officer to make all or any of his payments by cheques, 
provided no inconvenience is caused thereby to the payees in consequence of 
the property being situated at a distance from the treasury. 
Payments under the Act after the Special OfficBr is relieved of his Sp1cial Dutiu 

13. In any case in which a reference is made to the Civil Court, and the 
award of the Court is not made till after the special officer has been relieved 
of his special duties the further payments due under the award shall be made 
by the Collector, who will observe the same procedure as if the reference to 
the Civil Court had been made by himself, as prescribed in paragraphs Io 
and 1 I above. 
Procedur1 Jo Collector or other Civil Qfficer not sp1ci11lly employ,dfor land Acquisition 

14. When the land is taken up by the Collector or other Civil Officer 
not specially employed for the work, such Collector or Civil Officer is not 
a Public Works disburser, but draws moncv for payment due under his award 
from the civil treasury. Such Collector or Civil Officer shall, as soon as he 
makes the award, or as soon as he ascertains that an award has been made 
by the Civil Court, prepare a statement in Form A or B or in both, as the 
case may be, showing the amounts due, and forward a copy thereof to the 
Accountant General concerned in the manner prescribed in parabrraphs 5 
and 6. Additions and alterations in the award statement should also be com
municated to the Accountant General as prescribed in paragraph 7, and 
a subsidiary statement in Form AA should, if necessary, be furnished as laid 
down in paragraph 5. The procedure laid down in paragraph 8 should also 
be observed by such Collector or Civil Officer. 

15. In making the payments due under the award, the Collector shall 
take from each person to whom payment is made a receipt in Form C, con
taining a reference to the particular entry in the award showing the amount 
due to the payee. In the case of payment to a number of persons under a sing~e 
award an acquittance roll may be substituted for separate receipts as laid 
down in paragraph 9. These receipts will be the Treasury Officer's vouchers 
for the payments, and shall be forwarded by him with the accounts of the 
month to the Accountant General. For payments into Civil Courts the pro
cedure laid down in paragraphs 10 and 11 should be observed. 

16. The Treasury Officer has no concern with the award or with the 
award statement; he makes the payments on the authority of the Collector, 
or other officer assessing compensation. The Collector may either draw the 
amount to be disbursed to each payee separately, in which case he should 
countersign the receipt in Form C, and make it payable at the treasury to 

h 1 . h rd "P "d . in cash .. to t e payee a termg t e wo s a1 m my presenct' -b--h y c equc 
.. Pay--", or he may draw the total amount to be disbursed by him under 
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the award on his own receipt as an advance, and after making the payments 
forward the receipts of the payees to the Treasury Officer in adjustment of 
the advance. In the former case, an advice list of the forms passed for pay
ment should be sent to the Treasury Officer, who in turn should send weekly 
an advice of orders paid. 

Proadur1 in fill offic1 of t/14 A.ccountant General 

17. Whether the payment is made by a special officer or by the Collector 
(or other Civil Officer) the audit of the Accountant General will consist in 
seeing that every payment is supported by a receipt in Form11 C, CC, D or 
E, and that the amount paid on such receipt is the amount payable under the 
award, as shown in the statement of which he will have received copies under 
the preceding rules. The Accountant General will also note in the last column 
of Form A the date on which possession is taken as reported to him by the 
Executive Engineer or other officer. 

18. The Accountant General will, as he receives the vouchers, fill in 
the entries in the appropriate coloumns of the award statements (Forms A 
and B) ; and as he receives the reports of possession he will fill in the entries 
in column 10 of the statement in Form A; when all the vouchers showing 
either payment to the payee or payment into the Court on deposit and reports 
of possession have been received, he will forward the completed statements 
in Forms A, AA and B to the Chief Revenue Authority. This will complete 
the audit of the Accountant General; any other or further returns or reports 
from the officers who assess or pay compensation will be dispoSf'd of by the 
Chief Revenue Authority without reference to the Accountant General. 

Procedure whln no money compensation is paid 

19. In cases in which compensation is granted in the shape of either 
land in exchange or remission of revenue as provided in section 3 I (3) of the 
Act, and the land is acquired for Government purposes, no adjustment 
of the value of the land given in exchange will be required, unless it is sepa
rately purchased by the Government. If , however, the land is acquired 
for a body financially independent of the Government, the value of the Go
vernment land given in exchange and the capitalised value of the abatement 
of Land Revenue should be debited against advances of funds (paragraph 2 I) 
made by that body. 

lnoestm1nt of comp1nsation money deposited in Court 

20. Investments under sections 32 and 33 of the Act of money depo
sited in Court should be arranged for, in the case of purchase of Govern
ment securities in communication hetween the court and the Reserve Bank 
of India and purchase of land should be effected under the Oourt's orders 
through the Collector or other Revenue Authority of the Province. The 
Bank will inform the Court what !lum should be remitted to enable him to 
make the investment, and this amount will be paid from the deposits in 
Court. 

A.djustm1nt and Recovery payments on behalf oj bodies financially intl1p1ndent of the 
Government 

21. In any case in which land is acquired for a municipality or other 
body financially independent of the Government, the Head of the Local Ad· 
ministration may direct that the payments instead of being made and audited 
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in the same manner as the ordinary payments of such body, shall be made 
and audited as if the land were heing acquired for the Government. If the 
Head of the Local Administration issues such an order, the Collector or other 
officer, who makes payments on account of the land acquired, shall draw funds 
from the treasury and make payments in the manner laid down in these rules, 
using the forms prescribed and shall render his accounts to the Accountant 
General. The municipality or other body will pay the estimated cost of the 
compensation to the credit of the Government in advance• on such dates 
and in such instalments as the Head of the Local Admini'ltration may direct, 
further payment to the Government being required a'I soon as the Accountant 
General reports that the payments made ex.ceed the amount received in 
advance. The Accountant General will deal with the accounts and payments 
as prescribed in these rules, debiting the payments against the advances 
received from the municipality or other body. 

*These swns should be credited in treasury accounts to a special deposit head under 
Civil Deposita-"Deposits for work done for public bodies or individuala", while any charges 
should be supported by the prescribed vouchers, unless these cannot be furnished at once 
in which case the Accountant General will place them under objection, till the necessary vou· 
chers have been obtained. If the awarding officer should at any time have in hand any swn 
in excess of his immediate requirements, he should repay it into the treasury for credit of the 
special deposit head any balance of the sum originally credited which is not claimed at the 
expiration ofa year from the date of the awat'd will be paid into a Civil Court by the officer in 
accordance witb parag1aph 10. 
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APPEI'(DJX 7 

APPENDIX 7 

[S11 Rule 419] 

ln•truction• for Commi&Bion• and Committee• 

1. These orders apply to Commissions and Committees of the Govern
ment which do not remain exclusively at the headquarters of the Govern
ment. In what follows, the term "Commission(s)" applies also to such Com
mittees. The Secretary will be the officer in charge of the accounts unless 
a separate officer has been nominated for this purpose. 

2. All expenditure will be incurred under the orders of the proper de
partment of the Government and no disbursements may be made except 
in accordance with authorised rules and orders. The expenditure will unless 
specific orden to the contrary are issued, be audited and brought to account 
by the Accountant General, Central Revenues (hereafter referred to as the 
••Accounts Officer"). 

Cl"fJUIS 

3. The Accounts Officer should be supplied with specimen signature 
of the Secretary to the Commission and he will arrange for the supply of 
necessary funds on the application of the Secretary. Applications should 
ordinarily be made by letter in sufficient time to admit an assignment 
being granted on the treasury by letter, or when necessary by telegram. The 
Secretary will draw against such assignments by cheques which may 
either be made payable to the Secretary when he requires cash or to 
individuals to whom the Secretary has to make payments. Cheque books will 
be furnished by the Accounts Officer on requisition to him. Before a cheque 
book is brought into lise, the Secretary should advise the Agent or Manager 
of the Bank or the Treasury Officer concerned and supply him with the spe
cimen signatures. As far as possible the Secretary should make paymentl 
by cheque in order to avoid the risks involved in the custody of cash. 

Bills 

4. Bills should be prepared in the appropriate bill forms prescribed in 
Part V and attention is directed to the requirements of rule 138 in this con
nection. A rubber stamp should be used to record on each bill the names of 
the major and minor heads (if any) concerned and the name of the Com
mission. No separate bills in respect of contingent charges need be submmcd, 
the payees' receipts being treated as bills in such cases. 

Payees' receipts for items not exceeding Rs. 25 need not be iurnished to 
the Accounts Officer hut should be retained by the Secretary after cancella
tion for a year before destruction. Such items should be detailed on the 
reverse of the abstract submitted to the Accounts Officer under paragraph 5 
below. Where payees' receipts cannot be obtained without a disproportionate 
amount of trouble a certificate from the Secretary to the effect that the expen
diture has actually been incurred will be accepted. Vouchers in appropriate 
forms should accompany the abstract mentioned in paragraph 5. Attention is 
also directed to the necessity offurnishing an absentee statement or a nil report 
regarding absentees with vouchers relating to the pay of the establishments• 



30 

APPENDIX 7 

Cask Book and Account 

5. A cash book should be maintained in Form T. R. 4-A, and an abstract 
of the same in such form as may be prescribed by the Accounts Officer (duly 
signed by the Secretary) should be submitted to the Accounts Officer each 
month, so as to reach him not later than the 10th of the following month. 
The abstract should show (on the receipt side) the opening cash balance 
and (on the disbrusement side) the closing cash balance of the month, the 
latter being verified by the Secretary by actual count. If he is unable to do 
this, he should make appropriate modification in the certificate regarding 
actual count. The following certificates should be recorded by the Secretary 
on the abstract :-

" (I) The closing balance has been verified by actual count and found 
correct. 

(2) Conveyance hire shown in the abstract was unavoidable and was 
not incurred for a gazetted Government servant. 

(3) Articles of non-expendible stores included in the abstract have 
been duly accounted for in a stock register maintained by me and 
that the rates paid are not high as compared with market rates 
and were received in good order." 

Ree1ipts 

6. Receipts of Government money should not be acknowledged by 
letter. Counterfoil machine numbered receipt books (Form T. R. 5) should 
be used and all receipts should be signed by the officer-in-charge of the ac. 
counts and by a clerk. This officer should attest the relevant entry in the 
cash book when he signs the receipt. 

Y nijication of Cask 

7. The actua} cash balance should be verified during the month by 
the officer-in-charge of the accounts and he should then record a dated certi
ficate 'Cash in hand verified and found to be Rupees (in words)----
(Rs. }'. 

(S11 also paragraph 5 regarding monthly verification of c.ash by the 
Secretary). 

Cwtod.1 of Cask 

8. A cashier should be appointed to each Commission, who will be 
responsible for the custody of cash and control of receipts and payments. 
Wherever possible the cashier should he a person who holds a lien on perma
nent post under the Government, but if this is not the case he should be re
quired to give adequate security. Money should not be drawn in advance 
or in excess of immediate requirements or merely to prevent a lapse offunds. 
A cash box should be provided for holding the cash and it should be deposited 
in the nearest treasury or sub-treasury for safe custody when an appreciable 
sum of money has to be kept overnight : such action must in particular be 
carried out when some days will elapse before the cash is again required. 
If the cash box is not deposited at the treasury overnight, proper steps should 
be taken for its safety. 
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9. Government money should be kept in an entirely separate cash box 
from private cash and transactions relating to services rendered to the personm~l 
of the Commission should be kept out of the Government accounts. Persons 
entrusting their private money to the cashier do so at their own risk, but the 
Secretary should depute some one to verify monthly the cash balances held ag
ainst such private transactions. 

Control of ExpenditUf'e 

ro. The following general instructions relating to the control of ex
pen~itur.e will b~ applicable, except to the extent that they are abrogated by 
specific mstruct1ons to the contrary :-

( 1) The Administrative Department concerned will be responsible 
for the control of expenditure. 

(2) The Secretary will send the controlling authority a monthly state
ment showing to the nearest rupee the progressive expenditure from 
the ut of April of the current year to the end of the past month 
under the heads :-

(3) 

Pay of officers (non-voted). 
Pay of officers (voted). 
Pay of establishment. 
Allowances and honoraria. 
Contingencies. 

For teh purpose of control, the Account Officer will also send 
to the controlling authority a monthly statement of book adjust
mt-nts relating to the expenditure of the Commission and will 
intimate to the Secretary and to the controlling authority any 
instances of misclassification in the accounts prepared by the Sec
retary. 

(4) In special cases, sub-heads other than those mentioned in clause 
(2) may be prescribed. 

Purchase of Books and Stationery 

I 1. The Secretary is authorised to incur expenditure on the following 
items subject to the cost being met within the sanctioned allotment of the 
Commission :-

( 1) The purcha.'le of such books and publications as may be required 
for the Commission's use. 

(2) The local purchase of such articles of stationery as may be urgently 
required upto Rs. 20 in each case and subj~ct to a maximum limit 
of Rs. 250 in the year. 

Printing 

12. The sanction of the Controller of Stationery and Printing is 
required before the printing work of Commissions can be undertaken in 
any Government Press. The question of the desirability of printing the 
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evidence before Committees, etc., should be carefully considered in each 
<:ase and as far as possible the printing of evidence in full should be restric· 
ted to the most important Commissions only. Such Commissions as are 
.authorised to have printing work done should ordinarily confine their work 
to a particular press and should avoid sending it piecemeal. When it is found 
necessary to send work to other presses, care should be taken to send a sample 
of that portion which is already in print, so as to serve as a guide in regard 
to set-up, style and size. All work will be paid for in cash on presentation 
of the bill by the press concerned. Managers of Presses should submit their 
bills promptly, a'J difficulty arises in realising the money once a commission 
has been dissolved. 
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[See Note below Rule 735] 

Reserve Bank or India Remittances-Conditions governing 
issue or Government drafts 

1. Subject as hereinafter provided, "Government" drafts at par will be 
issued for ttmittances on behalf of the Central Government and for other 
9uasi-public purposes set forth in para 4 below, under the terms and conditions 
hcrc-inati:er specified. 

2. Two forms of "Government" drafts will be issued :-
(i) Reserve Bank of India Government Drfl:fts.-To be drawn by or on places 

where the Reserve Bank is represented by its Treasury Agencies 
and drafts to be drawn by the Reserve Bank on its own offices and 
branches of the Imperial Bank of India, and 

(ii) lmplrial Bank of India Govmunent Drfl:fts.-To be drawn by the Imperial 
Bank of India on its own officer and branches. 

In either case the drafts will be superscribed "On Government account 
-only". 

3. (a) Drafts will be issued for a minimum amount of Rs. 25, except 
in special circumstances, such as scpoy's remittance, or that of a rating of 
the Indian Navy below the rank ofa leading seaman (or its equivalent) 
or for the remittances of the surplus of the estates of deserters subject to the 
Indian Army Act or the Indian Navy Discipline Act, or for payments in 

.connection with securities deposited with the Reserve Bank of India for and 
on behalf of Government. The limit of "Government" draft obtainable for 
private purposes of a Government officer is in all cases, but that of a sepoy 
or a rating of the Indian Navy (specified above) proceeding on leave, 
the amount of a month's pay and allowances of the remitter. 

NoTB.-The tenn "aepoy" as used here includes non-combatant and clU1 I follower1 
mentioned in Appendix XXVI-Regulations for the Army in India. 

(a) The maximum drawing on any one day which may not be exceeded 
without the express sanction of the Currency Officer, will be as follows :-

At or on a sub-treasury 

At or on a treasury (not being a sub-Treasury) except on the Reserve Bank . 

At a treasury on the Re.erve Bank • 

R1. 

5,000 

25,000 

Without 
limit. 

By and on offices of the Reserve Bank and offices and branches of the Imperial 
Bank of India having currency chest facilities • • • • . Without 

limit. 

4. The issue of "Government" drafts at par is authorised in the following 
cases:-

(1) General.-To a Government officer, for~ remittance to .be made by 
him in his official capacity in payment of a~y service rendered or ~n pursuance 
of his official duties. The purpose for which the drafts are require dmust be 
clearly stated in the application. 
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Non.-The facility of remittance by "Goverrunent" drafts at par is also pennitted to the 
Local J'.'unds named in Schedule A to this Appendix, and to such additional funds as may be 
detc:i-11Uned from time to time by the Government in conaultation with the Reserve Bank 
subject to the condition that the remittances are for bona-jidt public purposes. 

(2) Public Works.-To Executive Engineers, District Surveyors and 
to all Sub-Divisional Officers in the Public Works D~artment, whether they 
have drawing account or not, for payments to be made outside their divisions 
but only on public service and not for private purposes or the convenience of 
C?ntractors. When purchases are effected, or work is done by one divi
s10n on account of another, the adjustment will be made by book transfer. 

(3) Railways.-To disbursing officers, on the conditions specifi.ctl in '(2) 
Public Works' above ; also for payments to be mad.eon account of through 
traffic transactions to private companies with which book transfer is not per
mitted. Dues by one railway to another will b~adjusted by book transfer in the 
case of other railways. . 

(4) Telegraphs.-To Telegraph Officers, for remittance to a distance from 
a treasury at which they have credit. 

(5) Pay and allowancts of Civil Officers.-The remittance of pay and allow
ances is not ordinarily a bona-fide public purpose, but a Government draft may 
be obtained for the remittance of the pay and allowances of an officer deputed 
beyond the limits of the district in which his pay has to be drawn. Government 
drafts may also be obtained for remittances covered by rule 235. 

Officers of the Public Works Department may, when presenting bills 
for pay and travelling allowance of their establishments, obtain Govern· 
ment draft on other district treasuries for amounts which may have to be dis
bursed outside the district but within own jurisdiction. 

(6) Payment of passages of Civil O.ffic1TS.-To Accountant General, for 
the payment of passage booked by Shipping Company and agents. 

(7) For remittance of pensions to widow and orphan incumbents on t/11 Indian 
Civil Service and the Superior Civil Services (India) FamilJ Pension Funds not drawn 
in Delhi 1.,. New Delhi.-To the incumbents or their agents. 

(8) Pilgrims' remittances.-(a) To Commissioner of Police, Bombay, for 
remittance of proceeds of the estates of deceased pilgrims in the Hedjaz to 
their heirs and for refunds of cost of unused passage tickets to pilgrims or their 
heirs. 

(b) To the Collector of Katachi, for remittance of refund of pilgrim de
posits and of proceeds of the estates of deceased pilgrims. 

(c) To Collectors, for monthly remittance to Messrs. Thomas Cook and 
Son at liombay, of amounts realised by sale of tickets to pilgrims from India 
to Jeddah and back. 

(9) Emigrants' rtmittances.-For remittances of the estates of deceased emi
grants to their heirs and of deposits of returned emigrants. 

(10) Workmen's Compensation.-To a Commissioner for Workmen's Com
pensation, in favour of another Commissioner for the remittance of money 
remaining in his hands or invested by him for the benefit of any party to any 
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proceedings pending before him but transferred to another Commissioner in 
accordance with section 21(2) of the Workmen's Compensation Act (VIII 
of 1923). 

(u) Assam or Bengal Military Polict.-For remittance to Nepal in respect 
of the property of deceased members of the A.'lsam or Bengal Military Police. 

(12) Burma Military Police.-For transmission to Nepal of (1) arrears of 
pay of Gurkha sepoys discharged, (2) estates of Gurkha sepoys whether 
living or dead, and (3) other miscellaneous moneys of a like nature payable 
to such sepoys whether serving or discharged, or to their relations, if dead. 

(13) .Salt &fands.-For rcmitttancc by-

(i) the Collector of Salt Revenue, Bombay, of refunds on account of 
Baragora Salt to salt merchants in other Provinces 

(ii) the following officers, of the Central Excise and Salt Department 
on account of refund of Salt revenue to trades-

(a) the General Manager, Sambhar, 

(h) the Administrative Officer, K.hewra, 

(c) the Superintendent in charge at Pachbadra, Warcha and Kala
bagh; 

(iii) the following officers of the Central Excise and Salt Department 
for the refund of duty to the concessionaries of industrial salt-

( a) the General Manager, Sambhar, 

(h) the Assistant Collector, North-West Preventive Division, Delhi 
Western Division, Delhi and Eastern Division, Calcutta. 

(14) Refunds of Electoral deposits.-For the remittance of electoral deposits 
refunded to candidates for the Legislative bodies, who arc residing in districts 
which arc different from those where the deposits were originQ.lly lodged. 

(I 5) Officers of the Defence Departmmt-

(a) Men on leave in lndia.-For remittances by Commanding Officers 
under rule 491 to men on leave. 

(h) Estatts of decetMed persons and deserttrs subject to tht Indian Army Act of 
1911 or the Indian Navy (Discipline) Act.-For remittance of surplus 
of the estates to the Accountant General, Central Revenues, New 
Delhi. · 

(c) For Private remittance of British ,Wa"ant and Non-Commissioned Officers 
and men (Departmt1ntal and Regimental.)-To the extent of monthly 
pay and allowances in part payment of cheques of Regimental 
Paymasters or other disbursing officers. 
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(d) For private remittances of Indian Officers and men of Indian Corps.-To 
the extent of monthly pay and allowances in part payment of the 
first cheque drawn in each month. 

(e) I/or purckare of Government Promissory Notes out of Funds in trust.-To Mili
tary Officers in Military employ in favour of Reserve Bank at Cal
cutta, Madras or Bombay. 

( 16) Regimental cheq1m.-In the case of British Regiments of Infantry and 
Cavalry and Batteries or Companies of Royal Artillery and Indian Corps 
in part payment of any of the regimental cheques. 

( 1 7) Trust Funds.-To Government officers, in favour of the Reserve Bank, 
Calcutta, Bombay and Madras, for the purchase of Government Promissory 
Notes out of funds held in trust, including Indian States' transactions. 

( 18) For Fami{y Remittances in the following cases :-

(i) Police.-To Indian officers and men of the Police Constabulary, for 
remitting money to their families in their form and on the terms pro
vided for sepoy's remittances, the heading of the descriptive roll 
being altered to suit the case. 

(ii) Indian States Prisoners.-For remittance to families of certain Indian 
States Prisoners in Central India. 

( 19) Subscriptions for a public or quasi-public purpose.-The Head of a Local 
Administration or any Department of the Central Government desiring to 
facilitate the collection of subscriptions for any public or quasi-public purpose 
may allow the issue of one draft a month, from any district treasury to the 
local Secretary or Treasurer of the fund or institution for the purpose of remit
ting subscriptions to the Central body: 

(20) Indian Council of Agricultural Research.-To the Indian Council of 
Agricultural Resear1=h, and its constituent units, for payments to be made m 
respect of the funds at their disposal. 

(21) Deleted. 

( 22) Tea Gess Fund.-To Collectors of Customs and the Resident in Madras 
States for remittances to the Chairman of the Tea Cess Committee at the 
otfice of the Reserve Bank of the net proceeds of the Tea Cess. 

(23) Coffee Cm. Fund.-By Collectors of Customs and the Resident in 
Madras States for remittances to the Imperial Bank of India, Bangalore, of the 
net proceeds of the Cess Fund. 

(24) La& Cess Fund.-By Collectors of Customs for remittance to the Im
perial Bank of India, Ranchi, of the net proceeds of the Lac Cess. 

(25) Coconut Cess Fund.-By the District Collectors in Sind and Collectors 
of Central Excise in Bombay and Madras for remittance to the Imperial 
Bank of India, Cochin, of the net proceeds of the Coconut Cess. 

(26) Allowance.r paid by Indian States.-For remittance of allowances paid 
by the Indian States through Political Officers under Government guarantee 
or under the special sanction of the Government. 
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(27) Sawantvadi Statr.-To the Political Superintendent, Sawantvadi 
for purposes of the State by the Ratnagiri treasury, provided the sum to be 
remitted exceeds Rs. I 50. 

(28) Remittances of tributes payable to the Baroda Durbar.-For remittances to 
the Baroda Durbar of tributes payable to it by certain Indian States. 

(29) Local Funds in Central A11as.-(i) To any Local Boards for invest
ment of their surplus funds in an office of the Reserve Bank or a branch of the 
Imperial Bank of India or in any Co-operative Bank authorised by the Govern
ment for this purpose. 

(ii) To Co-operative Banks in which these surplus funds have been in
vested for remittances of interest or investments rt'alised for payment to the 
Local Boards or Municipalities. 

(iii) To Municipalities and School Boards for remittance of their 1mrplus. 
funds for investment to any Co-operative Bank. 

(30) For remittanct by Public Debt Office of intere.rt on Government Promissory 
Notes.-For remittance by the Public Debt Office (i) of interest over due on 
Government Promissory Notes which are transmitted to it for renewal by a 
treasury other than that on which they are enfaced for payment of interest; 
(ii) of broken interest on allotment certificates; (iii) of broken interest on 
notes converted or transferred into stock under the rules in the Government 
Securities Manual. 

(31) General Public.-(i) At Trea.'lury Agencies for remittance to the 
office of the Reserve Bank at Calcutta, Madras or Bombay for purchase of 
Government Promissory Notes. The minimum amount of a draft in such 
cases is R'I. 5,000. 

NOTE.-ln order to ensure that "Govemment" drafts are used for the purpose for which 
they are taken, they should be issued payable to the office of the Reserve Bank at Calcutta. 
Bombay or Madras and marked "for investrnent in Government Securities". 

(ii) In the Andamans for Rs. 300 and upwards. 

(32) Deleted. 
(33) Deleted. 
(34) Deleted. 
(35) For remittance on behalf of tht Employees Provident Fund.-For transfers 

of cash for credit to the Fund, where there are no banking facilities afforded 
by the Reserve Bank or the Imperial Bank of India. 

(36) Deleted. 

(37) Pay and allowances of the staff of the Survey of India and of tlie Dhanbad 
Central P. W. Division.-For remittances of pay and allowances of the staff of 
the Survey oflndia and of the Dhanbad Central P.W.D. under the Executive 
Engineer, Dhanbad Central Division stationed in Nepal. 

(38) Kl1adi and Village lndustri11 Commis.rion.-To the Khadi and Village 
Industries Commission for remittance of money for bona-Jidt public purposes 

(39) For remittance of Commission payable to th1 Agent Organisations/Agent 
Branches appointed under the erstwhile Womms' Savings Campaign and Social Service 
Organisationr appointed under the Standardised Agency SyJ·tnn.-By the paying 
authorities nominated by the State Governments/Union Administrations. 
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(40) Refund uf Earnest mon~ Deposits.-For refund of earnest money de-
posits by an Accountant General at a place outside his own jurisdiction. 

(41) Central Social Welfare Board and State Welfare Advisory Boards.- To 
the Central Social Welfare Board and the State Social Welfare Advisory 
Boards, under its control for remittances of money for bona-fide public 
purposes. 

Schedule A 

1. District Funds (including District and Local Boards' Funds) Ajmer· 
Merwara and Coorg. 

2. Pound or Cattle Pound Cess Funds, Ajmer-Merwara. 
3. Dispensary Fund, Ajmer-Merwara. 
4. Police Funds. 
5. Imperial Service Local Charges Fund. 
6. Northern India Salt Revenue Badge Fund. 
7. Customs Badge Fund, United Provinces. 
8. Jharia and Asansol Mines Board of Health. 
9. Tuticorin Port Fund. 

1 o. Bombay Port Trust. 
1 1 • Commissioners for the Port of Calcutta. 
12. Madras Port Trust. 
13. Cochin Port Trust. 
14. Kandla Port Trust. 
15. Vishakhapatnam Port Trust. 
16. Mormugao Port Trust. 
17. Paradeep Port Trust. 
18. Minor Pilotage Fund. 
19. Landing and Shipping Dues Fund. 
20. Orissa Port Fund. 
21. Chaukidari Uniform Fund. 
22. Bombay Presidency War and Relief Fund. 
23. Indian Council of Medical Research. 
24. Employees State Insurance Corporation Fund. 
25. Coal Mines Provident Fund. 
26. Coal Mines Labour Welfare Fund. 
27. Rehabilitation Finance Administration. 
28. Treasurer Charitable Endowments Funds. 
29. Central Silk Board, constituted under Sec. 4 of the Central Silk 

Board Act, 1948 (No. LXI of 1948). 
30. Central Warehousing Corporation. 
31. National Cooperative Df'Velopment Corporation. 
32. Central Schools Organisation. 
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[See Part XIV, Chapter I, Note below Paragraph 3] 

List of Offices of the Reserve Bank and Local Head Offices and 
Branches of the Imperial Bank of India 

I. Reserve Bank of India-

Calcutta. 
Bombay. 
Madras. 
Rangoon. 
Cawnpore. 
Delhi. 
Lahore. 
Karacl1i. 

2. lmperial Bank of India-

Calcutta (Local Head Bombav (local Head 
Office). ~ 'Office). 

Abbottabed. 
Abohar. Ahmedabad. 
Agra. Ahmedabad City 
Aligarh. Ahmednagar. 
Alipore (Treasury Pay Ajmer. 

Office). Akola. 
Allahabad. Amravati. 
Alwar. 
Ambala Cantt. Belgaum. 
Ambala City. Bhopal. 
Amritsar. Bilaspur (Treaaury 
Arrah (Treasury Pay Pay Office). 

Office). Broach. 
Asansol. Byculla. 
Azamgarh (Treaaury 

Pay Office). Chanda (Treasury 
Pay Office). 

Bahraich (Treasury Pay 
Office). Dadar. 

Bareilly. Dhulia. 
Banaras. 
Berhampore. Gadag (Treasury Pay 
Bettiah (Treasury Pay Office). 

Office). Godhra. 
Bhagalpur. Gwalior. 
Bulandshahr. 
Burdwan (Treasury Pay Hubli. 

Office). Hyderabad (Dn.) 
Burra Bazaar. Hyderabad (Sd.) 

Cawnpore. Indore. 
Chandausi. 
Chandpur. Jaipur. 
Chapra. .Jalgaon. 
Chittagong. 
Clive Street. Jodhpur. 
Cuttack. Jubbulpore. 

Dacca. 
Darbhanga. 

Karachi. Darjeeling. 
Debra Dun. 
Delhi. Katni. 

Madras (Local Head Burma 
Office). 

Adoni. Akyab. 
Alleppey. Baasein. 
Anantapur (Treasury 

Pay Office). Henzada. 

Bangalore. 
(Treasury Pay Office). 

Bellary. Mandalay. 
Bezwada. Moulmein. 
Bhimavaram. Myingvan. 

Calicut. 
Cannanore. 

Rangoon. 

Chittoor (Treasury 
Pay Office). 

Cocanada. 
Cochin. 
Coimbatore. 
Cuddalore. 
Cuddapah. 

Ellore. 
Erode. 

Guntur. 

Kumbakonam. 

Kurnol (Treasury 
Pay Office). 

Madura . 
Mangalore. 

Masulipatam. 

Mount Road. 

Nandyal. 



Calcutta (Local H1ad 
Offic1). 

Dhanbad. 
Dibrugarh. 
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Bombay (Local H1ad Madras (Local H1ad 
Offic.). Offiu). 

Khamgaon. 
Khandwa. 

Larkana. 

Nellore. 

Ootacamund. 
Etawah. 
Farrukhabad. 
Fazilka (Trcaaury Pay Mandvi. 

Office.) 
Ferozcpore. 
Fyzabad. 

Ga ya. 
Gojra. 
Gonda (Treasury 

Office). 
Gorakhpur. 
Gujranwala. 

Hapur. 
Hathras. 
Hi1Sar. 

Pay 

Homiarpur (Treasury 
Pay Office). 

Howrah. 

Jalpaiguri. 
Jamshedpur. 
Jhang (Treasury Pay 

Office). 
Jhans1. 
Jhelum (Treasury Pay 

Office). 
Jullundur City. 

Kaaur. 
Khanewal (Treasury 

Pay Office). 

I.ah.ore. 
Lucknow. 
Ludhiana. 
Lyallpur. 

l\leerut. 
M1anwali (Treasury 

Pay Office). 
Monghyr. 
Montgomery. 
Moradabad. 
Multan. 
Murree. 
J\.lus~rie. 
Muttra. 
Muzaftamagar. 
Muzaffarpur. 
Mymensingh. 
Nainital. 
Narainganj. 
New Delhi. 
Nowshern. 
Okara. 
Pakpattan (Treasury 

Pav Office). 
Park Street. 

Mirpurkhas. 

Nadiad. 
Nagpur. 
Nanded. 
Nasik. 

Poona. 
Poona City. 
Porbanda1. 

Quetta. 

Raipur. 
Rajknt. 
Ra ti am. 

Sambhar. 
Sandhurst Road. 
Secunderabad. 
Sholapur. 
Sukur. 
Surat. 

Thana (Treasury Pay 
Office). 

Ujjain. 

Wardha. 

Yeotmal. 

Palakol. 
Pollachi. 

Rajahmundry. 

Salem. 

Tanjore (Treasury 
Pay Office). 
Tellicherry. 

Tirunelvelli. 
Tirupur. 
Trichinopoly. 
Trichur. 
Trivand1um. 
Tuticorin. 

Vellore. 
Vizagapatam. 
Vizianagram. 



Cakutta (Local H•ad 
Office). 

Partabgarh · (Treasury 
Pay Office). 

Patna. 
Peshawar Cantt. 
Peshawar City. 
Pumia. 

Qila Shekhupura (Trea
sury Pay Office). 

Rarnpur. 

Ranchi. 
Rawalpindi. 
Rohtak (Treasu11· Pay 

Office). 
Roorkee (Treasury Pay 

Office). 

Saharanpur. 
Sargodha. 
Shillong. 
Sialkot. 
Simla. 
Sitapur. 
Srinagar. 

Toba Tek Singh (Trea
sury Pay Office). 

4-18 M of Fin./65 
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APPENDIX B 

[See Part XIV, Chapter II, Note 3 below Paragraph 14] 
la•tructioa• to Trea•ury Officer• and Agent• of the Imperial 

Bank of India in charge of Currency Cheats 

The accounts of all currency chests are maintained at the Issue De
partment of the Reserve Bank which is the head office of the circle. As that 
office has not only to bring all transactions to book but also to watch that each 
transaction is adjusted by an opposite transfer of an equivalent amount and 
that the balance shown in the accounts agrees with the balances reported in 
the verification statement, it is essential that opposite transfers shoulrl be 
correctly made and that all transactions should be reported promptly and 
accurately. The following instruction.'! have been framed with this object 
and failure to observe them will in each instance be noted as a treasury 
irregularity. 

2. Currency chest transactions come under the following categories :
A. Not involving opposite transactions-
( 1) actual remittances of treasure from one chest to another within 

the circle to or from the head office of the circle, or between one chest in the 
home circle and another within a foreign circle; 

B. Involving opposite transactions within the district-
( 2) local exchanges, i.e., deposits into (or withdrawal from) chest at the 

treasury or the Bank immediately adjusted by the withdrawal (or deposit) 
of an equivalent amount from (or into) the chest at the treasury or the Bank at 
the same place. These transactions should not be confused with local transfers. 

(3) intra-district or local tranifers, i.e., deposits into (or withdrawal from) 
one currency chest in the district adjusted by the withdrawal (or deposit) of 
an equivalent amount from (or into) another currency chest situated at the 
headquarters of the district or within the same district, where there is no branch 
of the Bank in charge of a currency chest either at the headquarters of the dis
trict or in any of'the sub-divisions thereof; and 

C. Involving opposite transactions at the place where the head office of 
the circle is situated-

(4) extra-district tranifers or treasury bank transfers requiring adjustment 
outside the district, i.e., deposits into (or withdrawal from) treasury Bank 
balance <"ither at the district headquarters or in any of the sub-divisions of the 
district, adjusted not within the district but by the withdrawal (or deposit) 
of an equivalent amount from (or into) the currency chest maintained at the 
Bank at the place where the head office of the circle is situated, 

3. All currency transactions must be reported on currency slips as des
cribed in clause (v) of paragraph 14 of Part XIV. These slips should be 
numbered serially for each financial year to facilitate reference. Each 
transaction should be classified in one of the categories described in Instruction 
No. 2. Transactions of the same class taking place on the same day may be 
entered in one slip but transactions of different kinds must always be recorded 
in separate chest slips. The following instructions should also be carefully 
noted in preparing slips:-

(i) The name of the office to or from which a remittance is sent or re
ceived, should be stated. 
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(ii) Local exchanges must not be confused with the local or treasury 
(or Bank) transfers and must be promptly reported. 

(iii) In the case of a local or intra-district transfer, the place where 
the opposite transfer takes place should be stated. 

(iv) To enable the treasury (or the Bank) i.1., extra-district transfers, 
to be effected at the Issue Department without delay, separate 
intimations are sent to the Currency Officer or the Bank, as the 
case may be, either by letter or by telegram. These intimations 
should show separately the value of notes and coin transferred and 
as these details are entered in the Issue Department accounts at the 
time, it is essential that there should be no discrepancy between the 
amounts shown in the intimations and in the slips advising the tran
sactions. Delay must also be avoided in carrying out all transfers 
at tht> chest or in sending slips to the Currency Officer. 

4. ( 1) Slips for actual remittances of treasure, local transfers, local ex
changes and treasury (or the Bank) transfers should be sent by the Treasury 
Officer or the Bank direct to the Currency Officer. In the case of sub-trea
suries copies of such slips except those relating to local transfer should, how
ever, be sent simultaneously to the district Treasury Officer in order to enable 
the latter to incorporate them in the accounts of the district. 

(2) Slips for local transfers should always be sent by sub-treasuries in 
duplicate to the district Treasury Officer, who, after making the necessary 
opposite transfer, should retain one copy of the sub-treasury chest slip and 
forward the other copy to the Currt>ncy Officer along with the district chest 
~lip reporting the corresponding transfer. The number and date of the dis
trict chest slip should be noted on the accompanying sub-treasury chest slip 
or slips, as the case may be. In such cases, however, the Sub-treasury Officer 
will intimate the transfer by letter to the Currency Officer in Form T.E. 12 
or any other form prescribed by the Currency Officer concerned in order to 
advise him of the change in the balance and also to enable him to watch the 
a<ljustment at the district treasury. 

5. Transactions of any kind should be avoided as far as possible after 
the last day for transactions in each month fixed by the Treasury Officer for 
each chest within the district so as to ensure that the last currency slip reaches 
the Currency Officer by the fourth at the latest of the following months. In 
order to avoid differences arising between the balances of the chest as worked 
out in the head office and those reported in the monthly verification state
ment, great care should be taken to avoid any delay in the despatch of slips. 
The provisions of paragraph I 5 of Part XIV regarding the submission of veri
fication certificates should be strictly observed. 

6. Amended slips are occasionally received without being called for 
and without any indication that they are 'amended'. The word "Revised" 
should always be prominently written in red ink, on such slips, the serial num
ber of the slip remaining unchanged. 
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APPENDIX .. C 

[S11 Part XIV, Chapter III, Paragraph 30] 

Indian Co1nage Rules 

1. These rules may be called the Indian Coinage Rules. 

2. In these rules unless there is anything repugnant in the 1ubject or 
context,-

( a) the "Act" means the Indian Coinage Act, 1906. 
(b) "the Reserve Bank" means the Reserve Bank of India constituted 

under the Resei:vc Bank of India Act (II of 1934). 

3. A loss of 61 per cent below standard weight in the case of the rupee 
and of 12i per cent in the case of the half-rupee, quarter-rupee and eighth 
of a rupee shall be the limit of reasonable wear ; and a loss of 25 per cent 
below standard weight shall be the further percentage referred to in sec
tion 17 of the Act,, in the case of all silver coins. 

4. Where a rupee or a half rupee which has been diminished in weight 
so as to be more than 2 per cent, but not more than 61 per cent or 121 per 
Cf'nt, respectively, below standard weight, and which has not been fraudu
lently ck-faced, is tendered to any person authorised to act under section 16 
of the Act, such person shall accept the coin at its nominal value, and the coin 
shall thereupon be withdrawn from circulation at the cost of the Central 
Government. 

5. Where a rupee or half rupee which has been diminsished in weight 
so :\s to be more than 61 per cent or 121 per cent respectivrly, but not more 
than 25 per cent below standard weight, and which has not bern fraudulently 
defaced, is tendered to any person authorised to act under section 16 of the 
Act, such person shall, if the tenderer so requests, instead of returning the cut 
coin, accept it at thr following rates, namely :-

(a) rupees weighing between 15/16ths and 7/8ths of their proper weight, 
at the rate of 14 annas ; 

(b) rupees weighing between 7/8ths and 13/16ths of their proper weight, 
at the rate of 13 annas ; 

(c) rupees weighing between 13/16ths and 3/4ths of their proper weight, 
at the rate of 12 annas ; 

(d) half-rupees at the rate of6 annas. 

6. Where a quarter-rupee or an eighth of a rupee which has been di
minished in weight so as to be more than 12! per cent but not more than 25 
per cent below standard weight and which has not been fraudulently defaced, 
is tendered to any person authorised to act under section 16 of the Act, such 
person shall, if the tenderer so requests instead of returning the cut coin, ac
cept it at its nominal value, and it shall thereupon be withdrawn from cir
culation at the cost of the Central Government. 

7. Silver coin received by Government officers under these rulei. and with
drawn from ciruculatiori shall, whether or not it has been cut or broken under 
these rules, be sent by the first convenient opportunity to the Mint at Alipore 
(Calcutta) or Bombay or to any principal treasury appointed by the Reserve 
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Bank to receive such coin for remittance to the Mint. Such coin will be 
credited in the officer's ca11h balance a, 'uncurrent coin' at the actual value 
at which it has been received and no transfer to the Mint will be credited at the 
rates prescribed in these rules, any loss incurred in re-coinage being taken a11 

a charge of the Mint. 

8. Silver coin received hy a penon other than a Govemmtnt office 
under these rules and withdrawn from circulation shall, whether or not it 
ha'! been cut or broken under these rules, be sent to the nearest treasury, 
where it will be paid for at the rates respectively prescribed in these rules, 
and thereafter it will be dealt with in manner prescribed in Rule 7 ahove. 

9. In cutting or breaking any diminii,hed, defaced or counterfeit coin, 
Government officers and other persons authorised in thi& hehalf shall not, 
unless sperially empowered by the Central Government so to do, completely 
divide the coin. 

IO. Persons authorised under section 20 of the Act to cut or break coun· 
terfe it silver coins should not receive and pay for the coin according to the 
value of the silver bullion contained therein as permitted under that section, 
save wherefrom the excellence of the execution or for any other cause it seems 
desirable that the coin should be acquired as a specimen. The cost of paying 
for the coin will be charged to the Goverrment. The broken pieces of coin 
so paid for should be forwarded to the Mint at Alipore (Calcutta) or Bombaylll 

1 r. In determining the loss of weight in the case of silver coins, to which 
solder or other metal ha~ been attached, the weight of such solder 01 other 
metal shall not be taken into account. 

Nora.-In exercise of the powers conferred by the above Rulc1, the Central Govern· 
ment have authorised the Mint Maslen, Alipore (Calcutta) and Bombay to cut or break 
any diminilhed, defaced or countt-rfeit coin completely 10 u to divide the coin. 
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APPENDIX D 

(See Part XI\', Chapter III, Paragraph 32) 

Nora-In el(erciae of the powf'n conferred by 1f'ction 20 of the Indian coinage Act, 1906 
(S of 1906) and in supeneuion of all previous notifications iuuaed under tbt' said section 
in this behalf, the Central Government ht'reby authorises the of6cial1 1pnified in Part I of 
the Schedule appmded hert'to, and the Manager, Agents, Secretary or other print'ipal officer 
of the bank1 and finns specified in Parts II and III of the said Schedule to cut or break 
counterfeit or fraudulently defaced coi111. 

THE SCHEDULE 

PART I 

Government Departments 

1. Every Officer-in-charge of a District Treasury, Sub-Treasury or Mili
tary Treasure Chest. 

2. The Masters, India Government Mints, Bombay, Aliporc (Cal
cutta) and Hyderabad. 

3. The CoUcctors of Customs at Calcutta, Bombay, Madras, Cochin, 
Kandla and Visakhapatnam. The Taxation Officer, Manipur. 

4. The Collectors of Central Excisr, Bombay and Calcutta ; the Collec
tor of Central Excise, Madras (in respect of th" departmental Treasury at 
Sivakasi). 

5. The Collector of Customs and Central Excise and the Revenue Officer, 
Pondicherry, the Perceptors, Bahour/ Vi1lanur Oulgaret ; the Prepose due 
Treasor, Karikal/MaheJYanam. 

6. The Customs Manager at Castle Rock, Bombay ; the Chief Accounts 
Officer, Salt Department, Bombay and evrry officer-in-charge of a Salt Trea
sury in Madras. 

?· The Presidency Post Masters at Bombay, Calcutta and Madras. 
The Post Masters of the Head Offices at Delhi, New Delhi, Bangalore, Shillong, 
Cuttack, Jaipur, Hyderabad, Ambala, Nagpur, Patna and Lucknow. 

8. The Treasurer, Commissioners for the Port of Calcutta ; the Cashier, 
Chief Accountants' Department/Docks Manager's Department/Railway 
Department/Estat" Department of the Bombay Port Trust ; the Cashier, 
Madras Port T1 ust ; the Financial Adviser and Chief Accounts Officer, Kandla 
Port Project ; the Chairman, Trustees of the Port of Tuticorin ; and th" Chief 
Arcountants, Visakhapatnam and Cochin Ports. 
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9. The Judges ot the Court of Small Causes at Bombay, Calcutta and 
Sealdah. The Judges, the Cashier and the Appraiser of the Court of Small 
Causes, Bombay. The Judges of the City Small Causes Court, Hyderabad. 

10. The Judges-in-charge of accounts at District Headctuarters and out
sidl" in West Bengal. The Judges-in-charge of accounts in judgeships having no 
Registrars in Orissa. 

r I. The Registrar, City Civil and Sessions Courts, Calcutta. All Session 
Judges in Mysore. Judges of the City Civil Courts, Madras and Hyderabad. 
The Chief Judge ancl Judges of the City Civil and Sessions Court, Calcutta 
Judges of Judicial Courts in Rajasthan. Registrar~fCivil Courts in thr head
quarters of all Judgeships in Orissa. Judgl"s of the City Criminal Court, Hy
derabad. All District Judges in Madras. The Registrar, Judicial Commis
sioner's Court, Manipur. All sub-judges, Manipur. 

I 2. The Commissioner of Police, the Deputy Commissioners of Police 
and the Chief Presidency Magistrate, Calcutta. The Commissioners of Police, 
and the Chief Prl'sidency Magistrate, Madras. The Commissioners of Police, 
Bombay and Ahmedabad. The Commissioner of City Police, Hyderabad. 
The Police Magistrates at Sealdah and Alipore. The Deputy Inspectors 
General of Police of ranges, Bangalore, Mysore and Belgaum ; the Deputy 
Inspectors General of Police, Criminal Inveiitigation Department and Railways 
Bangalore ; the Superintendents of Police in charge of all Districts in Mysore 
State and Superintendents of Pulice of Bangalore North, Bangalore South, 
K'llar Gold Fields ; the Superintendent of Police, Government Railway 
Police, Bangalore. The Superintendent of Police, Manipur. 

13. The Chief Executive Officer, the Deputy Chief Executive Officer 
and the Secretary of the Municipal Corporation of Calcutta ; the Commis
sioner and Chief Accountant of the Municipal Corporation of the City of 
Bomb<l.y. The Commissioners of the Municipal Corporations of Madras, 
Hyderabad and Secunderabad ; the Secretary and Assistant Secretaries of 
the New Delhi Municipal Committee ; the Commissioner, Deputy Com
missioners and Chief Accountant of the Municipal Corporation of Delhi ; 
the Municipal Commissioner, Ahmedabad ; the Administrative and 
Trea,ury Officer, Corporation of the City of Bangalore, Bangalore i 
the Ex.ecutive Officer, Imphal Municipality ; the Executive Officer, Cuttack 
Municipality and the E'ltate Officer, New Capital, Bhubaneswar. 

14. The District Magistrate'! in Andhra Pradesh and Mysore ; the 
Di'ltrict Magistrates in the Districts of Orissa where separation has taken 
place between the Executive and the .Judiciary and the Additional District 
Magi9trate<1 in other Districts ; the Additional District Magi.'ltrate, the Sub
Divisional Officers and the Extra Asiiistant Commissioners in Manipur. 

15. The Chief Accounts Officer, the Deputy Ch_ief Accounts Officer, 
the Accounts Officer, or the A'lsistant Accounts Officer in charge of the Cash 
office or when the Chief Cashier is a Gazetted Officer, the Chief Cashier of the 
Railways. 
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16. The Accounts Officers, Madras State Transport Department and the 
Delhi Transport Undertaking ; the State Motor Transport Controller, Delhi ; 
the Chief Accounts Officer, Andhra Pradesh State Road Transport Corpora
tion ; the Accounts Officer, Assistant Accounts Officers and the Divisional 
Auditors of the Mysore Government Road Transport Department ; the Ac
counts Officer, Rajasthan Government Transport Directorate ; the General 
Manager, Manipur State Trnasport ; and the Chief Accounts Officer (I), 
Orissa State Transport Department. The Chief Accounts Officer, Dirt"ctor of 
Operation, Director-in-charge, Lake Depot, Depot Managers, Belghoria 
Depot .. Howrah Depot and Paikpara Depot of the Calcutta State Transport 
Corporation. 

I 7. The Chief Controller :or Accounts, the Accounts Officers, and the 
Chief Accountants to the systems and circles of the Madras State Electricity 
Board of Madras, the Accounts Officer and Chief Accountant, Andhra 
Pradesh, State Electricity Board/Government Electricity Department. The 
Accounts Officer, Electricity Board, Rajasthan Government. 

18. The Chief Superintendents of the Central Telegraphs Offices at 
Calcutta, Bombay , Madras and New Delhi. 

19. The District Managers, Telephone District, New Delhi and Madra~. 

20. The General Manager, Telephones, Bombay and Calcutta. 

21. The Director Public Vehicles Department, West Bengal. 

sz2. The Collector of Calcutta, District Collectors in Ahdhra Prade!!h. 

PART II 

Bank• 

I. Every Officer in charge of an office ol' the Reserve Bank of India or 
any branch thereof. 

2. The Secretary and Treasurer of each of the Local Head Offices of the 
State Bank of India, every Agent or sub-agent in charge of a branch or sub
branch and every employee in charge of a Treasury Pay Office and a Pay 
Office of the said Bank. 

3. The Managers, Agents or other Principal Officers of all banks included 
in the Second Schedule to the Reserve Bank of lncl,ia Act, 1934. 

4. The Managers, Agents or other Principal Office-rs of the following 
Cooperative Banks :-

STATE COOPERATIVE BANKS 

I. Andhra State Cooperative Bank Ltd. 

2. Assam Cooperative Apex Bank Ltd. 
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3. Bihar State Cooperative Bank Ltd. 

4. Delhi State Cooperative Bank Ltd. 

5. Gujarat State Cooperative Bank Ltd. 

6. Himachal Pradesh State Cooperative Bank Ltd. 

7. Hyderabad Cooperative Apex Bank Ltd. 

8. Jammu 8t K.ao;hmir State Cooperative Bank Ltd. 

9. Kerala State Cooperative Bank Ltd. 

10. Madhya Pradesh State Cooperative Bank Ltd. 

11. Madras State Cooperative Bank Ltd. 

l!il. Maharashtra State Cooperative Bank Ltd. 
(incorporating the Vidarbha Cooperative Bank Ltd.) 

13. Manipur State Cooperative Bank Ltd. 

14. Mysore State Cooperative Apex Bank Ltd. 

15. Orissa State Cooperative Bank Ltd. 

16. Pondicherry State Cooperative Bank Ltd. 

17. Punjab State Cooperative Bank Ltd. 

18. Rajasthan State Cooprrative Bank Ltd. 

19. Tripura State Cooperative Bank Ltd. 

20. Uttar Pradesh Cooperative Bank Ltd. 

21. West Bengal Provincial Cooperative Bank Ltd. 

CEN'fRAL COOPERATIVE BANKS 

ANl>HRA PRADESH 

1. Cooperative Central Bank Ltd., Vizianagaram. 

!ii. Krishna Cooperative Central Bank Ltd., Masulipatnam . 

• ~SAM 

3. Goalpara District Central Cooperative Bank Ltd., Dhubri. 

4. K.amrup District Central Cooperative Bank Ltd., Gauhati. 

5. Sibsagar Central Cooperative Banking Uni~n Ltd., Sibsagar. 

6. Tezpur Central Cooperative Bank Ltd., P. 0. Tezpur. 
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BIR.All 

7. Arrah-Buxar Central Cooperative Bank Ltd., Arrah. 

8. Bettiah National Central Cooperative Bank Ltd., Bettiah. 

9. Bihar-Barh-Fatwah Central Cooperative Bank Ltd., Biharsarif 
(Patna). 

IO. Chaibasa Central Cooperative Bank Ltd., Chaibasa (Singhbhum). 

I I. Daltongaaj Central Cooperative Bank Ltd., Daltonganj. 

I2. Deoghar-Jamtara Central Cooperative Bank Ltd., Deoghar. 

13. Dhanbad Central Cooperative Bank Ltd., Dhanbad. 

I4· Dinapur-Massaurhi Central Cooperative Bank Ltd., Dinapur 
(Patna). 

15. Dumka Central Cooperative Bank Ltd., Dumka. 

16. Gaya Sadar Central Cooperative Bank Ltd., Gaya. 

17. Giridih Central Coopertive Bank Ltd., Giridih. 

18. Gopalganj Central Cooperative Bank Ltd., Gopalganj. 

19. Hazaribagh Central Cooperative Bank Ltd., Hazaribagh. 

20. Laheriasarai Central Cooperative Bank Ltd., Laher;asarai (Dar-
bhanga). 

21. Monghyr-Jamui Central Cooperative Bank Ltd., Monghyr. 

22. Nawadah Central Cooperative Bank Ltd., Nawadah (Gaya). 

23. Purnea-Ki~hangaaj-Araria Central Cooperative Bank Ltd., Purnea. 

24. Rohika Central Cooperative Bank Ltd., Madhubani, (Darbhanga). 

25. Sitamarhi Central Cooperative Bank Ltd., Sitamarhi, Muzaffar• 
pur. 

GUJARAT 

26. Ahmedabad Central Cooperative Bank Ltd., Ahmedabad. 

27. Baroda District Central Cooperative Bank Ltd., Baroda. 

28. Broach District Central Cooperative Bank Ltd., Broach. 

29. Panchmahals District Central Cooperative Bank Ltd., Godhra. 

30. Surat District Central Cooperative Bank Ltd., Surat. 
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IUllALA 

31. Malabar Cooperative Central Bank Ltd., Kozhikode. 

MADHYA PRADESH 

32. Central Cooperative Bank Ltd., Barwani. 
33. Central Cooperative Bank Ltd., Mandsaur. 
34. Central Cooperative Bank Ltd., Narasinghpur. 
35. Central Cooperative Bank Ltd., Raigharh. 
36. Central Cooperative Bank Ltd., Surguja. 
37. Vindhya Pradesh Cooperative Central Bank Ltd., Rewa. 

MADRAS 

38. Cooperative Central Bank Ltd., Coimbatore. 
39. Cooperative Central Bank Ltd., South Arcot, Cuddalore N.T. 
40. Cooperative Central Bank Ltd., Kancheepuram. 
41. Cooperative Central Bank Ltd., Madurai. 
42. Cooperative Central Bank Ltd., Salem. 
43. Cooperative Central Bank Ltd., Tiruchirapalli. 
44. Cooperative Central Bank Ltd., Vellore. 

MAHARASHTRA 

45. Akola Central Cooperative Bank Ltd., Akola. 
46. Bhandara Cooperative Central Bank Ltd., Bhandara. 
47. East Khandesh Central Cooperative Bank Ltd., Jalgaon. 
48. Nagpur Cooperative Central Bank Ltd., Nagpur. 
49. Nasik District Central Cooperative Bank Ltd., Nasik. 
50. North Satara District Central Cooperative Bank Ltd., Satara. 
51. Poona Central Cooperative Bank Ltd., Poona. 
52. Sholapur Di~trict Central Cooperative Bank Ltd., Sholapur. 
53. West Khandesh District Central Cooperative Bank Ltd., Dhulia. 

MYSORE 

54. Bijapur District Cooperative Central Bank Ltd., Bijapur. 
55. Hassan District Cooperative Central Bank Ltd., Hassan. 
56. Kolar District Cooperative Central Bank Ltd., Kolar. 
57. Mysore District Cooperative Central Bank Ltd., Mysore. 

Oa1ssA 

58. Bcrhampur Central Cooperative Bank Ltd., Bcrhampur, Gan
jam. 
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J>uNJAB 

59. Amritsar Central Cooperative Bank Ltd., Amritsar. 
60. Gurdaspur Central Cooperative Bank Ltd., Gurda~pur. 
61. Gurgaon Central Cooperative Bank Ltd., Gurgaon. 
62. Hoshiarpur Central Cooperative Bank Ltd., Hoshiarpur. 
63. Hissar Central Cooperative Bank Ltd., Hissar. 
64. Jullundur Ce11tral Coop('rative D.ink Ltd.,Jullundur. 
65. Kapurthala Central Cooperative Bank Ltd., Kapurthala. 
66. Ludhiana Central Cooperative Bank Ltd., Ludhiana. 
67. Mohindergarh Central Cooperative Bank Ltd., Mohindergarh. 
68. Patiala Central Cooperative Bank Ltd., Patiala. 
69. Rohtak Central Cooperative Bank Ltd., Rohtak. 
70. Sangrur Central Cooperative Bank Ltd., Sangrur. 

RAJA8THAN 

71. Kota Central Co-operative Bank Ltd., Kota. 

PART Ill 

Firms and others 

1. Calcutta Electric Supply Corporation Ltd., Calcutta. 
2. Calcutta Tramway Company Ltd., Calcutta. 
3. Dehri Rohtas Light Railway Company, Dalmianagar. 
4. District Board, Patna. 
5. Martin Bum Ltd., Calcutta. 
6. Mcleod and Company Ltd., Calcutta. 
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APPENDIX E 

[See Part XIV, Chapter III, Paragraph 32] 

Hints on detecting Counterfeit Coins 

PART I 

1. Two kinds of counterfeits are met with namely, struck (or cast and 
struck) counterfeits and cast counterfeits. Casting is the easiest method of 
making counterfeits and is much the most frequently employed. 

2. Struck counterfeits are made by striking or pressing blanks between 
dies of steel or other hard metal which bears the impressions of the coin. 
The blanks thus struck may have been cast in suitable moulds to the approxi
mate dimensions of the coin, or they may have been cut from sheet metal or 
otherwise made by hand. 

3. The moulds for casting counterfeits arc usually made of fine sand 
clay, or similar material, the required impressions being taken from genuin~ 
coin. The mould has a small hole, or "gate", cut in the rim, through which 
the molten metal for ca~ting the price is poured. The metal which fills this 
gate, and solidifies, with the rest of the casting, thus forms a projection on the 
rim of the cast counterfeits, and has to be cut off to enable the rim at this point 
to be finished by hand, smooth or milled as the case may be. Signs of this 
finishing can usually be detected on the rim of the conterfeit. 

4. It is generally much easier to see faults in a counterfeit if it is compared 
with one or more genuine coins of the same description. A suspected piece 
.ihould therefore be compared in this way if possible, preferably with a magni
fying glass. It may also be weighed against genuine coins showing the same 
am~wit of wear, as the majority of counterfeits not containing much lead are 
lighter than the genuine coins. 

5. When rung on stone slab or similar hard surface genuine coins should 
give a high clear note ; counterfeits do not as a rule ring well. This, however, 
is not a conclusive test, as counterfeits occasionally ring well while genuine 
coins sometimes are "dumb" owing to small cracks or flaws in the metal, 
these crack'! are often visible on the periphery, and indicate that the coins are 
genuine. 

6. The colour of a coin should be scrutinised. With a silver coin, the ap
pearance, whether dull, or bright, should be silvery, and a brassy or leaden 
appearance, would generally point to the coin being counterfeit. Some coun
terfeits have a peculiar glazed appearance. Counterfeits of nickel coins often 
have a yellowish appearance not unlike that of a genuine nickel coin which has 
been in use for a considerable time, hut the genuine coin when polished with 
a cloth will at once become whiter and brighter while the counterfeit usually 
will not do so. 

7. The thickness ofa genuine coin is uniform, while counterfeits are some
times thicker at one side than at the other, and are often slightly bent or dis
torted, so that they will not lie evenly between two other coins. 

8. The rims of genuine rupees, half-rupees and silver quarter-rupees are 
regularly milled all round with straight indentations at right angles to the 
faces. In counterfeits of these coins, the milling is often at a slant, the spaces 
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between the indentations irregular and the indentations them~elves uneven or 
broken. The milling can best be examined by placing the suspected coin 
between two good ones of the same description, when defects can readily 
be detected. A coin showing good milling is seldom counterfeit, but genuine 
coins occur of which the milling has become much worn, or which have been 
much used as ornaments or fraudulently dealt with and filed or otherwise 
touched up, so that a C'>in sh')uld not ordinarily be classed as a counterfeit 
solely ort account of bad milling. 

g. The beading on the inner side of the rim of silver coins should be even 
and regular all round, the pearls being uniform in size and shape and equidis
tant from each other. On counterfeits, the pearls are often badly shaped and 
uneven in size ; the enclosed spaces of letters and figures such as 0, P, A, R, 
D, 8, 6, 9. 4, in cast counterfeits are sometime filled with metal. In struck coun
terfeits, the pearls are often spaced at irregular intervals, and are sometimes 
very small and far apart. 

Io. The devises, on the obverse and reverse should be clear cut and well 
defined, especially in outline. Blurred lines or edges and an imperfect impres
sion (unless plainly due to wear and tear) are suspicious. Lotters and figures of 
the inscription should be clear, well defined and sharp edged. Blurred, irre
gular, or double lines are to be regarded with suspicion. In some counterfeits 
the letters are much thinner than on genuine coins. 

11. The table or plain surface of the coin (i.e., the portion not occupied by 
device or inscription) should be smooth, even and free from blemish. An 
uneven spotted, or rough surface is suspicious. 

12. All cast coins are counterfeit. In a cast coin the surface is usually 
rough or pitted with minute holes. The rim is usually defective, particularly 
at the "gate", or point where the metal was poured into the mould. The 
letters and figures of cast coins nearly always present a rounded appearance 
instead of having square sharp edges. 

I 3. With struck counterfeits, it is not unusual to find several counter
feits bearing identical marks or defects due to the pieces having been struck 
from the same dies. While the cast counterfeits of silver coins the milling is 
often evenly spaced (though defective) except at the "gate", the milling 
of a struck counterfeit is usually very irrt'gular. 

I 4. Genuine coins which have suffered by the action of chemicals or fire 
may have rough and discoloured surfaces though they are generally distingui
shable from cast coins. In some case.~, however, such coins are difficult to dis
tinguish from counterfeits, and when this is the case, or sweating is suspected 
they should be sent to one of the Mints for examination. 

15. Counterfeits made from the tin or a mixture of tin and lead are soft 
and easily bent and will sometimes emit cracking noise when bent between 
the fingers close to the ear. 

16. Coins, the obverse and reverse of which are anarchronistic, e.g., when 
the former bears the inscription "Victoria Empress" and the latter the date 
1862 or "Victoria Queen" with the date 1877, are counterfeits. 

17. A counterfeit will usually be found to exhibit at least two of the fore
going faults. A coin should not ordinarily be condemned for only one fault 
unless it is very marked. 
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18. The instructions in Part II deal specifically with coins with security 
edge. 

PART II 

1. Two kinds of counterfeits are found cast and struck, or a combination 
of the two. 

2. Cast counterfeits are most easily made, and therefore more usually 
found. The mould into which the molten metal is poured, may be made of 
sand, clay, powdered hurnt brick, plaster ofparis or similar material, and the 
impression on the mould is taken from a genuine coin. The mould has a small 
hole or 'gate' cut in the rim through which the molten metal is poured. The 
metal which fills this hole, and solidifies with the rest of the casting, forms 
a projection on the rim of the cast coin, which must be cut off to enable the 
rim at this point to be finished and milled by hand, and the security groove 
put in. Signs of this hand finishing can usually be detected on the rim o f cast 
counterfeits. 

3. Struck counterfeits are made by striking or pressing blanks between 
dies of hard metal, the designs of which are engraved by hand, or from dies 
of softer metal on which the impressions can be transferred from a genuine 
coin. The blanks, thus struck, may have been first cast or cut from sheet 
metal. 

4. Counterfeits are more easily detected if compared with one or more 
genuine coins of the same design, using a magnifying glass if necessary. A 
suspicious coin may also be weighed against a genuine coin showing the same 
amount of wear, since most counterfeits which do not contain much lead are 
lighter than genuine coins. 

5. When rung on a hard surface genuine coins should give a clear sound. 
Counterfeits, as a rule, do not produce a clear ring if made of base metal. 
Others may contain more silver than the genuine coin which contains 50 per 
cent silver, and in this case the ring may be clear, but will give a lower tone 
than the genuine alloy. 

This, however, is not a conclusive test, as counterfeits occasionally ring 
well, while genuine coins are sometimes 'dumb' owing to small cracks or flaws 
in the metal. The presence of such cracks, if visible on the edge of the coin, 
would indicate that the coin is genuine. 

6. The thickness of a genuine coin is uniform while counterfeits are some-
times thicker at one side than at the other, and are often slightly bent or dis
torted, so that they will not lie evenly between two other coins. 

7. The rim of genuine rupees, half-rupees and quarter-rupees are re
gularly milled all round with straight indentations at right angles to the faces, 
but rupees of 1940 and onwards, and half-rupees of 1941 onwards have also 
a security device in the centre of the milled edge. This device consists of a 
shallow groove containing alternate beads and diagonal lines, in two sections, 
separated by blank spaces. The blank portions on rupees of 1940 are about 
twice the length of those on rupees or half-rupees bearing the date 1941. In 
counterfeits of these coins, the milling is often at a slant, the spaces between the 
indentations irregular and the indentations themselves uneven or broken. The 
milling can best be examined by placing the suspected coin between two good 
coins of the same description, when defects can readily be detected. 
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Coins should not be classed as counterfeits solely on account of bad mil
ling since genuine coins arc found with worm milling, with portions soldered 
for use a.'I ornaments, or with the edges filed or touched up. Coins of which 
the milling is good, however, are seldom counterfeit. 

8. The beading on the face of the rim of genuine coins should be even 
and regular, the pearls being uniform in size and shape, and evenly spaced. 
The enclosC'd spaces of letters and figures such as 0, P, A, R, D, 4, g, o, in 
cast counterfeits are sometimes filled with metal. In struck counterfeits the 
pearls are often spaced at irregular intervals and are sometimes very small 
and far apart. 

9. The beads and diagonal lines which appear alternately in relief, in
side the security groove should be clear cut, well defined and uniform in 
size and shape. The blank portions of the groove should be equal in length. 
In counterfeits, the beads and diagonal lines are often badly shaped and un
even in size, the intervening spaces being sometimes filled with metal. The 
blank portions mually show signs of metal having been scooped out by hand, 
resulting in broken milling on either side of the blank portion, and possibly 
a wider groove than in genuine coins. 

IO. The devices on the obverse and reverse should be clear and well 
defined especially in outline. Blurred lines or edges and in imperfect impres
sion (unless plainly due to wear and tear) arc suspicious. Letters and figures of 
the inscription should be clear, well defined and rounded. Blurred, irregular 
or double lines are to be regarded with suspicion. In some counterfeit the 
letters are much thinner than on genuine coins. 

11. The table or plain surface of the coin, i.e. the portion not occupied 
by any design or inscription should be smooth, even and free from blemish. 
An uneven, spotted or rough surface with irregular nodes of metal thereon 
is suspicious. 

12. All cast coins are counterfeit. In a cast coin the surface is usually 
rough or pitted with minute holes. The rim is usually defective, particularly 
at the 'gate' or point' where the metal was poured into the mould. 

13. In the case of struck counterfeits, it is not unusual to find several with 
identical marks or defects, having been struck from the same dies. The mil
ling is usually very irregular. In the case of cast counterfeits, the milling and 
the design in the groove arc often evenly spaced, except at the •gate' where the 
surplus metal has been removed. 

14. Genuine coins which have suffered by the action of chemicals or fire 
may have rough and discoloured surfaces though they are generally dis
tinguishable from cast coins. In doubtful cases suspicious coins should be sent 
to one of the mints for examination. 

15. Counterfeits made from a mixture of tin and lead are soft and easily 
bent, and will sometimes emit a cracking noise when bent between the fingers 
while being held close to the ear. 

16. Rupees bearing dates I938 and I939 and half-rupees bearing dates 
1938, I939 and I940 which are found with the security grooved edge are 
definitely counterfeit. Rupees and half-rupees of these issues are regularly 
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milled all round like earlier issues without a security edge. Sinnlarly rupees of 
1940 and onwards and half-rupees of 1941 and onwards which_are regularly 
milled all round like earlier issues are also counterfeit. 

17. A counterfeit will usually be found to exhibit at least two or more of 
the foregoing faults. A coin should not ordinarily be condemned for only one 
fault unless it is very marked. 

18. George VI rupees of 1938 and 1939, half-rupees of 1938 and 1939 
and quarter-rupees of l 939 are made of Standard Silver rupees; half-rupees 
and quarter-rupees of 1940 and onwards are made of quaternary alloy, con· 
taining 50 per cent silver. Rupees of 1940 and onwards, and half-rupees of 
1941 and onwards are also provided with "Security Edge". The hints on 
detecting counterfeits of earlier issues given in Part I are <'qually applicable 
to these coins, except that the letters and figures are rounded and not sharp 
edged. . 

The margin and the devices of Quaternary coins of I 942 have been 
slightly improved to increase resistance to wear C( mpared with coins of 
1940 and 1941. Such coins should not be looked upon with suspicion in 
determining their genuineness, unless two or more of th" faults described in 
paragraphs 1 to 18 are readily detected. 

PART III 

Hints on detecting counterfeits of pure Nickel coins 

With the introduction of Pure Nickel series of coins in 1946, comprising 
Rupees, 1/2 Rupees and 1/4 Rupees, the design of these coins was changed; 
the sizes and standard weights of the coins rr.maining the same as in previous 
issues, except in the ca.~e of the rupee, which became smaller in diameter and 
consequently thicker, the weight remaining the same at 180 grains troy-the 
1/2 Rupees and 1/4 Rupees weighing 90 grains and 45 grains respectively. 
Pure Nickel rupees were first issued bearing the date 1947 and 1/2 Rupees 
and 1/4 Rupees bearing the date 1946. Pure Nickel rupees of 1947 and 
1/2 Rupees and 1/4 Rupees of 1946 and 1947 bore on their reverse the Tiger 
and on the obverse the effigy of King George VI. No coins bearing the date 
1948 and 1949 were minted and issued by the Indian Mints. Pure Nickel 
Rupees, 1/2 Rupees and 1/4 Rupees of 1950 and onwards bear on their ob
verse the .Asoka Pillar and on the reverse the Ears of Corn design. In the 
l>ure Nickel series of coins the rupees are security e<lged, whilst the 1 /2 and 
1/4 Rupees bear a plain milling. 

Adoption of pure nickel in itself is a safeguard against counterfeiting. 
One of the chief advantage lies in the difficulties of production. Pure nickel 
cannot readily be used for the making of small sand castings having a good 
surface finish. As the chief method of the counterfeiter is to cast individual 
coins in sand or metal moulds, he must employ some alternative medium which 
can readily be detected. A distinctive feature of nickel is that it is magnetic 
and no other metal which might conceivably be considered suitable for coin• 
age has this propf'rty. Therefore, a magnet can be uored as a test of the ge
nuineness of pure nickel CQins. Furthermore· pure nickel is particularly free 
from tarnishing, any dirt or finger marks can be wiped clean with a dry rag. 

5-18 M or Fin/65 
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Two kinds of counterfeits of pure nickel coins are found, vi.c., cast and 
struck, or a combination of the two. 

Cast counterfeits are the most easily made and, therefore, are more usual
ly found. The mould into which the molten metal is poured may be made 
of sand, clay, powdered burnt brick, plaster of Paris or similar material, and 
the impression on the mould is taken from a genuine coin. The mould has 
a small hole or 'Gate' cut in the rim, throu~h which the molten metal is poured. 
The metal which fills this hole, and solidifies with the rest of the casting, 
forms a projection on the rim of the cast coin, which must be cut off to enable 
the rim at this point to be finished and milled by hand, and the security 
groove put in. Signs of this hand finishing can usually be detected on the rim 
of cast counterfeits. 

Struck counterfeits arc made by striking or pressing blanks between die 
of hard metal, the designs of which are engraved by hand, or from die of 
softer metal on which the impressions can be transferred from a genuine 
coin. The blanks, thus struck, may have been first cast or cut from sheet 
metal. 

Counterfeits are more easily detected if compared with one or more 
genuine coins of the same design, using a magnifying glass, if necessary. A 
suspicious coin may also be weighed against a genuine coin showing the same 
amount of wear, since most counterfeits which do not contain much lead are 
lighter than genuine coins. 

The only disadvantage of pure nickel coins is that they have no ring, and 
for centuries Indians have been accustomed to judge the genuineness of the 
silver coins by listening for the clear ring of high touch silver coins. There 
is no doubt that the ringing test diminished in importance when quaternary 
alloy coins with 50% silver were introduced. These coins give a much higher 
and sharper ring than their high touch predecessors. The dumbness of pure 
nickel coins however is compensated for by their magnetic properties and 
any small boy equipped with a cheap magnet can easily distinguish a counterfeit 
from a genuine coin. 

The thickness of a genuine coin is uniform, whilst counterfeits are some
times thicker at one side than at the other and are often slightly bent or distor
.ted, so that they will not lie evenly between two other coins. 

The rim of genuine pure nickel Rupees, 1/2 Rupees and 1/4 Rupees 
are regularly milled all round with straight indentations at right angles to 
the faces, but pure nickel rupees have also a security device in the centre 
of the milled edge. This device consists of a shallow groove with a design 
consisting of a chain of small beads in relief in two sections separated by blank 
spaces. In counterfeits of these coins the milling is often at a slant, the spaces 
between the indentations irregular, and the indentations themselves un
even or broken. The milling can best be examined by placing the suspected 
coin between two goods coins of the same description, when defects canJreadily 
be detected. 
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Coins should not be classed as counterfeits solely on account of bad 
milling, siuce genuine coins are found with worn milling, with portions sol
dered for use as ornaments, or with the edges filled or touched up. Coins of 
which the milling is good, however, are seldom counterfeits. 

The beads which appear in relief, inside the security groove on the Rupee 
coins, should be clear cut, well defined, and uniform in size and shape. The 
blank portions of the groove should be equal in length. In counterfeits, the 
beads are often badly shaped and uneven in size, the intervening spaces 
being sometimes filled with metal. The blank portions usually show signs 
of metal having been scooped out by hand, resulting in broken milling 
on either side of the blank portion, and possibly a wider groove in genuine 
coins. 

The devices on the obverve and reverse should be clear and well defined 
especially in outline. Blurred lines or edges and an imperfect impression (un
less plainly due to wear and tear) are suspicious. Letters and figures of the 
inscription should be clear, well defined and rounded. Blurred, irregular, 
or double lines are to be regarded with suspicion. In some counterfeits the 
I etters are much thinner than on genuine coins. 

The table or plain surface of the coin (i.e., the portion not occupied by 
any design or inscription) should be smooth, even, and free from blemish. 
An uneven, spotted or rough surface with irregular modes of metal thereon 
is suspicious. 

All cast coins are counterfeits. In a cast coin the surface is usually rough 
or pitted with minute holes. The rim is usually defective, particularly at 
the 'gatt:"' or point where the metal was poured into the mould. 

In the case of struck counterfeits, it is not unusual to find several with iden
tical marks or defects, having been struck from the same dies. The milling 
is usually very irregular. In the case of cast counterfeits, the milling and the 
design in the groove are often evenly spaced, except at the 'gate' where the 
surplus metal has been removed. 

Genuine coins which have suffered by the action of chemicals or fire may 
have rough and discoloured surfaces though they are generally distinguishable 
from cast coins. In doubtful cases suspicious coins should be sent to one of 
the Mints for examination. 

Counterfeits made from a mixture of tin and lead are soft and easily bent 
and will sometimes emit a crackling noise when bent between the fingers 
while being held close to the ear. 

The above hints are also helpful in detecting counterfeits of cupro-nickel 
coins and bronze coins of the years 1946 and onwards, except that these coins 
are non-magnetic and their designs were altered in the year 1950. 

The two anna, one anna, and half anna cupro-nickel coins of I 950 and 
onwards bear the Asoka Pillar on the obverse and the Asoka Bull on the 
reverse. Their weights, sizes and shapes remaining the same as t~at of their 
predecessors. The bronze single pice of 1950 bears the Asoka Plllar on the 
obverser and the Asoka Horse on the reverse. It. is circular in shape and weighs 
60 grains. From 1951 onwards the bronze single pice weighs 45. grains, all 
other features remaining the same as for 1950 except that ~e c?ms o_f 1951 
and onwards are thinner than those of 1956, due to the reduction ID weight. 
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APPENDIX F 

[See Part XIV, Chapter III, Paragraph 33] 

Memonmdum on the Distinguishing Features which would constitute 
the "Fraudulent Defacement" of a Coin. 

Sweated Coins.-These coins are invariably reduced in weight and bear 
signs of having suffered from the action of chemicals. 

The surface is generally rough and discoloured and, if seen through a 
magnifying glass, small pittings can be discerned. 

The letters and figures are sharp in appearance and in some instances 
slightly doubled. Care should, however, be taken not to mistake burnt coins 
for the above. These coins are not rejected as fraudulently defaced unless 
the signs of sweating are clear enough to be obvious to the Public. 

Coins weighing below 157·5 grains, i.e., 7/8 of a tola, should invariably 
be examined for signs of fraudulent defacement. 

Deja&ed Coins.-Defaced coins bearing clear signs (i.e., such as must be 
obvious to the public) of defacing with fraudulent intent are rejected as frau
dulently defaced. 

Coins from which silver has been deliberately removed by filing, cilpping, 
scooping or punching are rejected as fraudulently defaced. 

Coins on which any part of the effigy or design has been obviously re
cngraved by hand are rejected as fraudulently defaced. 

Jamilled Coins.-Coins which have been remilled are rejected as fraudu
ently defaced, but coins used as ornaments of which a section only has been 

remilled to restore the milling unevenly filed in the process of removing the 
solder should not necessarily be regarded as fraudulently defaced. 

Drilled Coin.t.-Coins which appear to have been used as ornaments and 
which bear no other signs of reduction are not fraudulently defaced, but are 
accepted as defaced. If tendered in large numbers, however, a fraud should 
be suspected. 

Striated Coin.r,-These coins have :.triations radiating from the centre 
of either side of the coin towards the edges, commonly on the obver:>e, the 
aide bearing the Royal Effigy. 

Coins bearing numerous striations, though not reduced in weight, are 
rejected as fraudulently defaced. 

Coins with slight scratches arejnot fraudulently defaced. 

Light Weight Coins.-Coins which have lost in weight over quarter of a 
tola arc always rejected as fraudulently defaced. 

Patched Coins.-Cut or broken coins that have been patcht.d together 
with solder are rejected as fraudulently defaced. 
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Soltlned Coins.-Soldered coins are accepted provided that

(i) they are in one piece. 

(ii) they retain sufficient impression to admit of identification as genu· 
inc British Indian Coin, If unidentifiable, they are returned uncut 
as unacceptable coin. 

(iii) the solder has been carefully and sufficiently removed by tools 
or by heat treatment. 

(iv) they have not been reduced by sweating with acid. 

(v) silver has not been scooped or filed from the coin under pretence 
of removing solder. 

(vi) pieces of the original coin have not been removed and replaced with 
solder or base metal. 
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APPENDIX G 

[See Part XIV, Chapter IV, Paragraph 82] 

The Reserve Bank of India (Note Refund) R.u.les, 1935 

I. These rules may be called the Reserve Bank of India (Note Refund) 
Rules, 1935. 

2. In these rules, unless there is anything repugnant in the subject or 
context,-

( a) 'alter note' means a note in which an alteration has been made 
in the number, date, signature or value or in any other respect; 

(b) 'the Bank' means the Reserve Bank of India constituted by the Re
serve Bank of India Act, 1934; 

(c) 'half note' means a half of a note which has been divided vertically 
through or near the centre; 

(d) 'mismatched note' means an imperfect note formed by joining a 
half note of one note to a half note of another note; 

(e) 'mutilated note' means a note of which a portion is missing : 

Provided that the portion presented is clearly more than a half note 
and that if the portion presented consists of parts of a note joined 
together each part of such portion is identifiable as part of the same 
note; 

(f) 'note' means a note of the Reserve Bank of India, including a cur
rency note of the Government issued either by the Central Govern
ment or by the Bank; 

(g) 'number' includes the letters of the series to which the note belongs ; 

(h) 'obliteratc;d note' means a note, not being a mutilated or altered 
note, of which a portion has become or has rendered undecipher
able; 

(i) •office of issue' means the office of the Issue Department of the Bank 
at Bombay, Calcutta, Madras or Rangoon or the Branch of the 
Issue Department of the Bank at Kanpur, Karachi or Lahore ; 

(j) 'prescribed officer' means the officer-in-charge of an office of issue. 

3• Presentation of claims.-(1) A claim in respect of a note of which the 
denomination does not exceed ten rupees may be presented at any office of 
issue and may be dealt with by the prescribed officer at any such office. 

(2) A claim in respect of a note of which the denomination exceeds ten 
rupees shall be presented to the prescribed officer in charge of the office of issue 
to which such note appears to belong, and such prescribed officer shall alone 
be authorised to entertain it. 

(3) When a claim has been presented to a prescribed officer who is not 
authorised to entertain it under sub-rule (2), such officer shall return the 
note to the presenter and refer him to the officer to whom it should be pre-
1ented under sub-rule (2). 



63 

APPENDIX G 

4. Tame-limit to claims.-lf it appears to the prescribed officer autho· 
rised to entertain the claim that any claim was not made by the daimant 
within 12 months of the time when it might first have been made by him, 
the prescribed officer shall not entertain the claim. 

5. Valw limit to claims.-(1) No claim in respect of a note alleged to 
have been lost, stolen or wholly destroyed, or of which the portiofl, p1cllf'ntcd 
is neither a half note nor a mutilated note, shall be entertained urllrss the 
denomination of the note exceeds ten rupees. 

(2) No claim in respect of a half note or a mi~matched note shall be 
entertained unless such half note or one of the half notes comprising the 
mismatched note is part of a note of which the denomination exceeds ten 
rupees. 

6. Enquiry into claims.-(1) Where any claim is made under these rules 
the prescribed officer authorised to entertain the claim shall hold an inquiry 
unless the claim relates to a note alleged to have been stolen, in which case 
he may reject the claim without holding any inquiry. 

(2) lfin the course of the inquiry referred to in sub-rule (1) the claimant 
fails without reasonable cause in the opinion of the prescribed officer to furnish 
within three months any information called for by the prescribed officer, the 
prescribed officer may reject the claim. 

7. Rejection of claim concerning half note.-A claim for the value of a half 
note shall be rejected unless the number of the note is identified by the pres
cribed officer on the half note and the half note is entire, and has not been 
divided and rejoined. 

8. Rejection of claim concerning mutilated note of less than ten rupus.-A claim 
for the value of a mutilated note of a denomination not exceeding ten rupees 
shall be rejected unless in the opinion of the prescribed officer the portion 
presented clearly forms part of genuine note and the missing portion is too 
small to be used in support of any other claim under these rules. 

9. &jection of claim concerning mutilated note of more than ten rupee.-( I) 
A claim for the value of a mutilated note of a denomination exceeding ten 
rupees shall be rejected unless the number of the note on examination ia 
identified with certainty by the prescribed officer as one of not more than six 
nwnbers: 

Provided that, if the number of the note though not capable of such 
identification is declared by the claimant, the claim shall be dealt with under 
rules I 3 and I 5 as a claim to the value of a wholly destroyed note ; 

Provided further that, where the claimant is unable to declare the 
number, if the prescribed officer is of opinion that the number may be identi· 
fied with certainty within a reasonable period he may permit the daimant 
to leave the note in deposit with a view to future identification. 

(!<!) Where a claim is rejected under sub-rule (i) the note shall be stamped 
by the prescribed officer and returned to the claimant. 
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(3) If a mutilated note of a denomination exceeding ten rupees has 
been identified with certainty by the prescribed officer as one of not more 
than six numbers he may order the claim to be paid at once. 

10. Deposit of mutilated notes.-(1) The prescribed officer shall enter 
the particulars of any mutilated note placed in deposit under the second 
proviso to sub-rule (1) of rule 9 in a register to be maintained in this behalf 
and shall give a receipt to the claimant for such note. 

(2) Where the number of a note so placed in deposit is not identified 
within a period of three years to the extent specified in sub-rule ( 1) of rule 
9 the claim shall be rejected and the note shall be stamped and returned 
to the claimant or, if the claimant cannot be found, shall be destroyed. 

11 • Disposal of claim concerning half notes.-( 1) A claim for half the value 
of a note of which a half note only is presented by the claimant shall be dealt 
with as follows :-

(a) If a counter-claim for the full value of the note has not been tt
ceived at the office of issue before the presentation of the claim 
or within a period of fourteen working days thereafter, half the 
value of the note may be paid to the claimant on the expiration 
of such period. 

(b) If the full value of the note has already been paid on,aPdaim.under 
rule 14, the claim shall be rejected. • • 

( c) If a counter-claim for the full value of the note has been received 
before the presentation of the claim or is received before payml"nt 
of half the value of the note is made under clause (a), the pres· 
cribed officer may order that one claimant be paid forthwith the 
full value of the note or that one or both claimants be paid forthwith 
half the value of the note or that both claims be rejected. 

( 2) Claims in respect of a mismatched note shall be deemed to be sepa· 
rate claims in respect of each half note thereof and shall be dealt with as pro
vided in sub-rule ( 1). 

12. Obliterated and altered notes.-A claim in respect of an obliterated or 
altered note or half note shall be rejected unle&s the prescribed officer is 
satisfied as to the identity of such note or half note and that the note or half 
note has not been fraudulently altered so as to appear to be ofa higher deno
mination. 

13. Method of presenting certain claims.-(1) A, claim for the full value(of a 
note:-

(a) where a half note only is presented by thelclaimant, or 

(b) where the note is alleged to have been lost or wholly destroyed, 
or where the portion of the note presented is neither a half note 
nor a mutilated note, 

shall be accompanied by a singed statement (or if the prescribed o:ltlcer 
so req!lires, an affidavit) asserting that the claimant was the last lawful holder 
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of the entire note and detailing the circumstances attending the loss or destruc
tion !'f the missing half note or note, as the case may be, and by a statl'.me~t 
obtained from the police or postal authorities of the result of the enquiry, if 
any, held by them. 

(2) The prescribed officer shall consider the statements furnished and 
the ~ffidavit, if any, and shall make such further enquiry, if any, as he may 
.consider necessary. 

14. Disposal of claims under Rules 13 (1) (a).-(1) Where a claim is made 
under ~lause (a) of sub-rule (t) of rule 13 and a counter-claim has been pre
sented In respect of the counterpart of the half note-

{ a) ifthe full value of the note has been paid, the claim shall be rejected ; 
(b) if half the value of the note has been paid, the prescribed officer 

may order half the value of the note to be paid to the claimant 
forthwith ; 

(c) if the counter-claim is pending, the prescribed officer may order 
that one claimant be paid forthwith the full value of the note or 
that each claimant be paid forthwith half the value of the note or 
that both claims be rejected. 

(2) Where a claim is made under clause (a) of sub-rule (1) of rule 13 
and the counterpart of the half note has not been presented--

( a) if the prescribed officer is not satisfied that the counterpart of the 
half note has been lost or destroyed in such circumstances that 
there is no probability of its being presented at some future date, 
he may order pay~ent of half the value of the note forthwith ; 

(b) if he is so satisfied and is also satisfied that the claimant was the 
last lawful holder of the whole note, he shall cause to be published 
in the Gazette of India and in three successive issues of the local 
Official Gazette a notification setting forth the particulars of the 
note of which one-half is alleged to have been lost or destroyed and 
the name of the claimant and calling upon any person having any 
claim in respect of such note to submit the claim forthwith ; 

(c) if on the expiration of two years from the date of the first publication 
under clause (b), the counterpart of the half note has not been pre
sented, he may invest in Government securities or deposit in the 
Post Office Savings Bank an amount equivalent to the full value 
of the note ; 

(d) if on the expiration of a period which shall be determined by him 
but which unless the Central Board otherwise directs shall not be 
less than five years from the date of the first publication referred 
to in clause (b), the counterpart of the half note has not been pre
sented, he shall deliver the securities or deposit referred to in clause 
(c), with any interest which has in the meantime accumulated 
thereon to the claimant or if the claimant is dead, to his legal repre
sentative, on such claimant or representative, executing a bond with 
or without sureties in the form set forth in •Schedule I or II ; 

•Not Printed. 
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(I) if before the expiration of such period the counterpart is pxesented 
with a claim for the full value or for half the value of the note, 
the proceedings under clauses (b), (c) and (d) shall be cancelled 
and the two claims shall be dealt with under sub-rule (1). 

15. Disposal of claims under Rule 13 (1) (b).-Where a claim is made under 
clause (b) of sub-rule (1) of rule (13)-

(a) ifthe prescribed officer is not satisfied that the note or the unpresf'nted 
portion of the note has been wholly destroyed or lost in such cir
cumstances that there is no probability of its being presented at 
some future date, he shall reject the claim ; 

(b) if he is so satisfied and is also satisfied that the claimant was the 
last lawful holder of the note, he shall cause to be published in the 
Gazette of India and in three successive issues of the Jccal Official 
Gazette a notification setting forth the particulars of the note alleged 
to have been lost or destroyed and the name of the claimant and 
calling upon any person having any claim in respect of such note 
to submit the claim forthwith; 

(c) if on the expiration of two years from the date of the first publication 
under clause (b), the note has not been presented, he may invest 
in Government securities or deposit in the Post Office Savings 
Bank an amount equivalent to the value of the note ; 

(ti) if on the expiration of a period which shall be determined by him 
but which, unless the Central Board otherwise directs, shall be 
not less than five years from the first publication refe1 rrd to in 
clause ( b), the note has not been presented and no subsequent claim 
in respect thereto has been substantiated, he shall deliver the ~ecu
rities or deposit referred to in clause (c) with any interest \'.hich 
has in the meantime accumulated thereon to the claimant or if 
the claim~nt is dead to his legal representative, on such claimant 
or representative executing a bond with or without su1 etics in the 
form set forth in *Schedule III or IV ; 

(1) if before the expiration of such pericd a subsequ"nt claim in rcspe~t 
of the note is substantiated, the securities or deposit iefenrd to m 
clause (d) shall be delivered in the manner providrd in tliat clause 
to the person making such subsequent claim, or if such person is 
dead, to his legal representative ; 

(f) if before the expiration of such period the note alleged to have been 
lost or destroyed is producrd by the claimant or any other person, 
the proceedings under this rule in respect of such note shall be can
celled. 

16. Bonds.-Printed foims, to be supplied by the Bank, shall be used 
in the execution of any bond required in pursuance of clause (d) of rule 14 
or clause (d) ofrule 15 and the value of the stamp on any such bc,nd shall be 
recovered from the person executing the bond. 

*Not Printed. 
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17. Retention of notes by the Bank.-Save as otherwise providrd in rule g. 
and rule IO, any note presented in prosecution of a claim shall be retained by 
the Bank whatever be the decision on the claim. 

18. Procedure when payee is untraced.-Where as the result of a claim under 
these rules, the value or part of the value of a note is payable to a claimant, 
and such claimant, or if he is dead his legal representative, cannot be found 
or fails within a period of three months from the ccmmuniratir.n to him of 
the decision to take steps to receive payment, the amount payable shall be 
paid by the Issue Department of the Bank in the case of a currency note of 
the Government to the Central Government and in the case of a Bank note 
to the Banking Department of the Bank. 

*Not Printed. 
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POR.MS 

FORM T. R.. 1 

[See Rule 44) 

(Obverse) 

Certilicate of Transfer of Charge 

Certllled that we have in the .:;:: noon of thh day respectively made over and recei.,ed 

cbarg~ of the o11ice of. in pursuance@ 

of order No. dated1------

(For use in Audit Office only) 
Noted in A/R at Page Relieved Oflittr Signature 

Noted in Leave A/C at Page (Name in Block letten) 

Leave salary certificate/Service State

ment iuued on•--------

Designation•----------

Proceeding on transf'er/lea,e/retirement 
A.A.G. 

Auditor Supdt.--
A. A.O. 

Noted in A/Rat Page,------

Noted in leave A/C at Page,----

Pay Slip issued on------

A.A.G. 
Auditor Supdt.---

A. A.O. 

Relieving Oflicer 

Signature!---------
( Name in Block Lctten) 

Designation,---------

Station•----------

Date!------------~ 

Memo of the balances for which responsibility is accepted by the Oflicer receiving charge. 

• Treasury balance.-

Cub

Opium-

Stamp• and Matcb Excise Banderol

Permaaent Advance-

@Where tramfer of charge precede• the issu~ offonnal orden by the competent autho
'l'ity, a 1urtable indication to that eft'ect may be giwn. 

*For detail11ec overleaf. 

Relieved Ol!icer-------

Relicving Oflice:r----------
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FORM T. R. 1-Concld. 

(Reverse) 

Details of Treasury Balances 

Under 

[!'lo. T. R. :i 

With •In sub- T OTAL 
Description double treasurer treasuries 

locks 

Government securities held in sate custody 

Balance at credit of Dep::isitor, Rs. 

'"At Rs. 10,000 .. 1,000 .. 500 .. 100 
Notes . . . .. 50 

'' 
10 

" 
5 .. 21 .... 1 

iWhol< RuP"' . i 
Half ,, I 
g.uarter ,, • I 

Silver Eighth ,, • I 
l Uncurrent Coins • ! 

Nickel {H•lfRuPo" . . Quarter ,, • 
Eighth , , • 
One anna pieces . 

Copper and Bronze r···'·~~ Single ,, 
Half ,, 
Pie pieces 

Stamps and Match Excise Banderols 

Opium maunds • . • 
Reserve Bank Draft Forms, etc. (Number) 
Cbeque Forms (Do.) 

*The total of the cash balance reported in the latest daily sheets received from sub-treasu• 
rics without any details of notes or coin, etc., need only be shown in this column. 

Station 

19 &liernd Offiar. &li111in1 Ojfim. 
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PO RMS 

FORM T . .R. a 

[See Rule 56] 

Model Form of Security Bond to be taken from Treasurers 

NoT&.-Heads of Local Administratio111 have power to fix the precise terms of the bond 
without reference to the Government. 

Know all men by these presents that (principal) 
of (lst surety) 

(2nd surety\ of 
are held, and firml} bound unto the Governor General of India in Council 
in the sum of Rs. to be paid to the said Governor 
General in Council, his successors or assigns or his or their attorney or attorneys 
for which payment well and truly to be made we bind ourselves, our heirs, 
executors, administrators and representatives jointly and every two of us bind 
ourselves, our heirs, executors, administrators and rerresentatives jointl} and 
each of us binds himself, his heirs, executors, administrators and representatives 
severally firmly b} these presents sealed with our seals dated this day of 
19 , and each of us the said both hereby 
for himself, his heirs, executors, administrators and representatives covenant 
with the said Governor General in Council , his successor and assigns that 
if any suit shall be brought touching the subject-matter of this obligation 
or the condition hereunder written in any Court subject to the Higl- Court 
of Judicature at other than the said High Court in its ordinary 
original jurisdiction the same shall and may at the instance of the said Gover
nor General in Council be removed into, tried and determined by the said 
High Court in its extraordinary ori~inal jurisdiction. 

WHEREAS the above bounden was on the 
day of 19 appointed to and now holds and 
exercises the office of Treasurer at , AND WHEREAS by virtue of 
such office the said , has amongst other duties the care, charge 
and oversight of and responsibility for the safe and proper storing and 
keeping in the place appointed for the custody thereof respectively of all 
money, specie, bullion, coin, jewels, currency notes, Bank notes, stamps 
and Government securities of whatever description, gold, silver, copper, lead, 
goods, stores, chattels or effects stored and used at, received into or des
patched from the treasury of 
or paid, deposited or brought into the said treasury by any person or persons 
whomsoever and for any purpose or purposes whatsoever; AND WHEREAS the 
said as such Treasurer as aforesaid is also responsible that all such 
moneys, specie, bullion, coin, jewels, currency notes, Bank notes, Stamps 
and Government Securities of whatsoever description, gold, silver, copper, 
nickel, bronze, lead, goods, stores, chattels or effects (hereinafter together 
only called "the said property") are and is offull measure and good quality 
when received into the said treasury and until he has duly accounted 
therefor and for every part thereof in manner hereinafter referred to; AND 
WHEREAS the said is bound fr.:>m time to time whenever called 
upon so to do to show to his superior officers that the said property and 
every part thereof save so much thereof as he has duly accounted for is at all 
times intact in the places aforesaid, and is also bound to attend for the 
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purpose of discharging his duties aforesaid at such times and places as his 
superior officer may appoint; AND WHEREAS the said is further 
bound to keep true and faithfol accounts of the said property and of his 
dealings under written olle.lcrs oi his superior oificers therewith respectively 
in the form and manner that may from time to time be prescribed under the 
authority of the G.:>vernment and also to prepare and submit such returns 
and such accounts as he may from time to time be called upon to prepare 
and submit ; AND WHEAEAS the bulk of the said property remains as well in 
the care, charge and custody of the Treasury Officer for the time being 

as of the said but as between. himself 
and at said the Governor General of India in Council he, the said 
is alone responsible and answerable therefor and for every part thereof; AND 
WHEREAS the responsibility of the said for the 
said property and every part thereof does not cease until the same has been 
duly used under the written orders aforesaid and accounted for or been 
duly despatched from the said treasury and delivered over to and a full and 
complete discharge therefor obtained from such persons and at such places 
as the Collector of or other 
the person exercising his functions for the time being under the sanctiC1n 
of the Government may direct; AND 
WHEREAS the said in consideration of his said 
appointment has delivered to and deposited with and endorsed over to 
as such Collector aforesaid Government securities to the extent of Rs. 

of which the numbers, amount and other particulars are 
set forth and specified in the schedule hereunder written for the purpose 
of in part securing and indemnifying the saiq Governor General in Coun-. 
cil, his successors and assigns against loss and damage which he or they might 
or may in any way suffer by reason of the said property or any part or parts 
thereof being in any way consumed, wasted, embezzled, stolen, misspent, 
lost, misapplied, or otherwise dishonestly, negligently or by or through over
sight or violence made away or parted with by himself the said 
or any person acting for him in his said office during his absence or other
wise, or by any sub-treasurers, servants, clerks, sircars, cash-keepers, potdars, 
m.azdoors or other persons serving under him the said 
or any person acting for him in his said office as aforesaid or any other person 
or persons whomsoever whether in the service of the Government or other
wise; AND WHEREAS t.he said hereby acknowledges 
that he is bound by all the conditions, rules and regulations of the Govern
ment for the time being in force and such departmental rules and orders 
as m3.y from time to time be issued by authority and may be in force and 
specially with reference to his relations and dealings with and the rights 
of his subordinates and his own subordination to his superior officers, and 
that it is his duty to keep himself acquainted at all times with the contents 
of such rules, regulations and orders as aforcllaid and all or any alterations 
made from time to time therein; AND WHEREAS 

(principal) and the said ( nt surety) 
and (2nd surety) 

as his the said sureties in that behalf have entered 
into the above bond in the penal sum of conditio11aJ 
for the due performance by him the said 
and of any person acting for him in his said office during his absence of 
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.---·------ -----· 
otherwise of the! duties of the said :.>ffice aforesaid and of otlicr the duties 
appertaining thereto or which may lawfully be requiref. of him or thtm 
au.d the indemnity of die said Governor General in Council and his servants 
against loss from or by reason of the acts or defaults of the said 

and 6f all' and every the person and 

persons aforesaid ; 

Now the condition of the above written bond is such that if the said 
and every person acting for him in his said office as afore

said has whilst they respectivel,y have held or exercised the duties of the 
11aid office of Treasurer as aforesaid always duly performed and fulfilled the 
said duties of the said office and other the duties aforesaid, and if he the 
said and every person acting for him in his said 
off1'f:e as aforesaid shall whilst they respectively shall hold or exercise the 
duties of the said office always duly performed and fulfil all and every the 
duties thereof aforesaid, and perform and observe all and every the conditions 
rules and regulations of the Government and the said departmental rules 
.a.nd orders, and further if the said 

and do and shall indemnify and save ha1 mless 
the said Governor General in Council, his successors and assigns and all 
and eve1y person or persons who from time to time has or have held or shall 
hold or exercise the same office of Collector and all other servants of the said 
Governor General in Council from and against all and every loss and damage 
which during the time the said or any 
person acting for him durini his said office as aforesaid has held executed 
and enjoyed the said office hL, happened or been sustained or sh<.11 or may 
.at any times or time hereafter happen to or be sustained by the said Governor 
General in Council, his successors, or assigns, or the said Colleci,pr for the time 
being or any such servant as aforesaid by, from or through the means of thC' 
neglect, failure, miscor:duct, disobedience, omission, or insolvency of the 
said , of any person 
:i.cting for him in his said office as aforesaid or of any of the sub-treasurers, 
servants, clerks, $ircars, cash-keepers, potdars, mazdoors or other persollll 
nominated, accepted by or seiving under him the said 
or any person acting for him in his said office as aforesaid or of any other 
person or persons whomsoever or by, from, or through the consuming, wasting, 
embezzling, stealing, misspending, losing, misapplying or otherwise dis
honestly or negligently or through ove1 sight or violence making away or parting 
with the said property or any part or parts thereof by any person or persons 
whomsoever whilst he or the said or any person acting 
for him in his baid office as aforesaid has held or executed the duties of the 
said office or shall hold or execute the duties of the said office; 

THEN this obligation shall be void and of no effect. Otherwise the 
same shall be and remain in full force and virtue. 

PROVIDED ALWAYS and it is hereby agreed and declared that neither 
of* them the said and shall be at liberty to 
terminate their suretyship except upon giving to the Collector for the time 
being.of the Government six calendar months' notice in 
wri.tiug.,of his or their intention so to do and the liability under the bond 
by. the event of any such notice .;eing given, of the surety by whom it shall 
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be given, shall be thereby determined in respect ouly of acts and t>mi~si( ns 
happening after tlre expiration of the said period ,of ~ix ffi( nths FRovm1 D 
ALWAYS and it is hereby declared and agreed by the said 

and and with the said 
Governor General in Council that the Government Pron~orv N<.tes for 
R.l.. 110 dcpositcJ a~ ali1rt'said ~r such othl'r 
Government security or securities to the same an1ount as the Collector for th<' 
time being of the may consent from time to time to acc~pl and receive 
and shall accordingly receive in lieu or exchange for the same anJ the intcr<'st 
thereof respectively shall be and remain with the saicl Collector for the tin1c 
being of the ai. and for part and a.clditiunal security 
((!_Ver and alJovc the abovt: written bond), tu the said Governor Gcncrail in 
Council, hiit successor" :i.nd assigns for the indemnity ancl other purpos<'s 
afore~aid with full vower· to the said Govcrrn 1r Genrral in Council, his 
successors or as&igns, f::,r his ofliceri. and servants duly authorised in 
that behalf from time to time as occasion shall require to ~ell and dispo~c 
of the said Government se::,1ritie& or any part thereof and to ap}Jly the procu·rls 
thereof together with any interest receivable or received in rt'~pect of sud1 
Government securities in anrl towc..rds the indemnity as aforC'said of the said 
Governor General in Col.lnc1l, his succf"!sors and assigns a~ tht" case may 
require but nevertheless the interest of the said Government securitit"s may 
in the meantime be paid ovrr as the saml" shall he realised by the ~aid Collector 
for the time being or the Governor General in Council if thry shall think fit 
to the said PR.ovIDED ALWAYS and h is hereby expressly agreed 
and declared between and by the said an i and 

and th~ Governor Gen~ral in Council that it sha11 
be lawful for the said with the eonsmt 
of the said Collector or of other the person t'xercising his function!! for the 
time being under the sanction of the G1.vcrnor General in C:>uncil first had 
and obtained to change and substitute for the. said Government Promissory 
notes for Rs. so deposited as 
aforesaid or any part thereof or for any notes substituted therefor under the 
present provision from time to time other notes of the same othe1 loaIL" of 
the same or greater value without in any way affecting the obligationi. of 
the said bond or the liability of the said and a:> 
such securities as afore~aid. 

PROVIDED FURTHER and it is expressly agreed and declared between 
and by the said and and 
the Governor General in Council that notwithstanding the provisions of 
Section I 33 of the- Indian Contract Act or any other rule of law or equity 
in that behalf any variance of the contract or terms of service of the Principal 
shdll not operate as a discharge of the sureties : AND PROVIDED LASTLY 
and it is expressly agreed and declared between and by the 
said and and and 
the G.>vern'>r G.!n'!ral in Council th:it th?ugh as between the principal 
and sureties the latter are only sureties for the principal, as between the 
Gavernor General in Council and the sureties the said sureties shall be 
6-18 M of Finf65 
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jointly and severally liable for any moneys payable hereunder equally with 
the priucipal and the sureties Wd.ive all rights which otherwise, they might 
as sureties be entitled to cld.im and enforce. 

AND it is hereby lastly agreed anJ declaretl by and Letween the sci.id 
(principal) and the said (one 

1urety) and (other surety) as his the said (principal's) 
sureties and the said Governor General that in the event of the death of 
the said (principal) or the vacation by him of 
his said office of Treasurer the above mentioned Government PromissorY 
Note for IU. or any notes that may be substituted 
therefor as aforesd.id shall be retained and remain with the said Collector for 
the time being for the term of six months after the date of such death or 
such vacition as the case may be as security against any loss or damage that 
may havt: been or may thereafter be incurred by the said Governor gene1al 
in C'>unr:i.l, his successor and assigns and in respect of which the said 

(principal) and his 
heirs, executors, administrators and representatives after his death is and are 
or shall or m1y be liable to indemnify the Governor General in Council, 
his succe~sors and assigns and all such persons as aforrsaid. PaovlDED 
ALWAY'S 1 hat the return at any time of the said Government Promissory Note8 
shall not be deemed to affect the right of the said Governor General in Council 
to take proceedings upon or under the said bond against the said 

(principal) and (1st surety) and 
(2nd surety) or any of them in case any breach of the condition of the i;aid 
bond shall be discovered after the return of the said Government Promissory 
Notes but the responsibility of the said 
{principal) and of the said (1st surety) 
and of the said • (2nd surety) 
sh~ll at all times continues and the said Governor General in Council shall be 
fully irdernnified against all such loss or damage as afore said of any time. 
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FORMT.R.3 
[see Rule 65(d)] 

Treasurer's Daily Balance Sheet 
Date,----

RI. 
llUllllc:e bl'Ollllbt forward from 19 
Recei'1ed thl1 day as per Treasurer'• Cash Book 

TOTAL 

~etl tbi1 day u per Treuurer'• Ca•b Book 

BalaDce 

Particulars of Balance 
UND&R JOINT K&YI OP TR&AIU&Y . 

OPPICER AND TUAlllllU Cloli1111 
balance 

19 
p. 

SnatnCAnoN in tbe TOTAL 
Placed bands of 

Opeuln1 Taken under Clolin1 the Trea-
balance out Joint balance eurcr 

locks ----- P. Rs. P. /lJ, P. Rs. P. Rs. Ill. P. Ill. P, r® 10.000 .. 1,000 
.. 500 
.. 100 r .. Currnu:y and ,, 20 

a.uk Notes ,, I 0 
.. 5 
.. 2t 
" 1 -1-------------------TOTAL Rs. ----Other Notes (witb details) 

GOLD ----------------------Gold Com (witb details) ----------------------Total Rs. 
S1LVEA ----------------------=·. Rupee• 

Qlarter Rupees -----------------------Total Ra. 
NICKEL ----------------------Four &DD• piece• 

Two &DDB piece• 
Oae &DD& pieces . . 

BaoNza AND Coppu ----------------------Siufile pice 
Hal ... 
Pie pieces 

-----------------------
Total Rs. 

Uucurreut ----------------------
rTbe detail of khid, 

tale and value 
muat be 11iveu on 

I tbe reverse-(!) 

-"'""'l-~ .., ..... Copper amount• ,-ived 
the day : 
(2) OD tbe 1 a•t 
workioJC day of 
each mouth. 

-----------------------Total Ra .. -----------------------GRAND TOTAL Ra. ------------------------GRAND TOTAL (in word!) 

Aarecd witb tbe Accounta.ut's dally balance lbeet and balance in the bands of the Treuurer impecled. 
T ,,,,,..,,, T """'" Offim. 

Dale of Si1D&ture'-------
No uoeurreut coin i1 to be left in charge of Treasurer. 
No more 1malhilver, nickel, bronze and copper i1 to be oo le~ tbaD 11 required for current UM. 
The whole balance in oole cbarse of1'..,...urer 11 never to exceed hi.I immediate cur.rent roquircmenll. 
Thi• balaoce lbect i1tobe1iped in the eveDin1 of the day illelfto which it refen. 



I Date I ~ 
' ~ 

I No. of receipt where necessary : ';:;.. 

c 

I Particulars 

---------'~'-] Pay ~ ~ : 

a:i I . ---------·- Allowances ~ : 

~ I In recoupmcnt of perma-I ~ : 
---------~~ nentadvance a 

fl 5· • 

a:il g ~ . 
---·------·- Advance payment !'.!. ~ 

~ J -&· 
i:l I ~ : 

1----------~- j Miscellaneous 

·---------
--------~-! Total --

1 
,._, "IS 

Classification n ~ ~ 

I ~ ~ ~ I Date r ~ ~ 
\ Sub-vouchen Nos. I ~ ~ ~ 
\ Particulars ~ • 

-------~ 

--------~!-! Pay . ~ 

a:i \ ~ ~ --------___.:~:.._ Allowances 5 S:. 
. ' ~ ~ 

~I . ________ ___.:· Out of permanent ~ 
~ advance a 
~ - i 
!" l Out o.f ~on~y drawn in g 

------ ant1c1pat1on of .., 
~ payments a· . 

_ ~ J Miscell ant"ous • 

a:i I . 
---------~~- Tota( . . 

I Clas,ification • 

SJ'OIO.rl (t "ll ".I. "ON 

94 



- ---
0 f o~ i· a a: 

[ 
~ i 

~ 
·-

!'CS 

~ 

!'CS 

a~ a' ... . a. 

1------- ~ 

~ 
-

~ 
I -= 

~~-~. 

v"" ·11 ·.1. •o_N] 

Date 

Item or Serial No. 

From whom received 

PARTICULARS 
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Total 
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FORMT.R. 6 
[See Rule 92] 

(Obverse) 
Chalan No. 

[No. T. R. 6 

Treasury(Sub-treasurv 
Cha1anofca~hpaid into the at------

Imperial f>ank of India 
-Res~ 

By whom 
tendl"red 

To be filled in by the rernitter 

I Name (or , , 

I designation); Full particu-1 
and address ' lar< ol th.., 

' of the per<on' remittance 

behalfmo- authot'ity I 
on whose 1

1 
and or , 

_N_a_m_e __ ,_n_e_.y_i_s_r_a_id_ (if =Yl I 

Signature I Total* 

*(In words) Rupet's 

Received payment (in worrls) Rupees, 

I 
I 

I 
I 
I 

I To be filled in by the departmental 
officer or the trf'asury 

I Accounts I -
I H•·ad of Officer by/ 

Amo1mt Account : whom ad- Order to the I \ ju,tahlr 1 ;BnnK.t 

Rs. P. 1-----! Date ----

Correct.
Receive and 
grant Re
Cl"ipt. 

Signature and 
full de~iir.na
ti on of 'the 
officer order
ing !ht' money 
lo he paid in. 

fTo be used only in the case 
of remittances to the Bank through 
departmental offict'r M the Treasury 
officer. 

Trtasury Officer. 

Treasurar. Accountant. Agent "or -M7magtr. 

NoTE 1.-In the ca,e of payments at the treasury, recripts for sums less than Rs. 500 do not 
require the signature of the Trea,ury Officer, but only of the Accountant a1 .. the 
Trea,urer. Receil?,ts for cash and cheques paid for sr.rvice postage stamps should 
be given in Porm r. R. 5. 

Non 2.-Particulars of money tendered should be given on the rever~e. 
NOTB 3.-In cases where direct credits at the Dank arr permissible, the column "Hf'ad of Ac

count" will be filled in by the Treasury Officer or the Acr.ountant General, &5the 
case may be, on receipt of the Bank's Daily Sheet, 

Coin 
Notes (with details) 
Cheques (with details) 

(Reverse) 
Particulars Amount 

Total Rs. 
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FORMT. ll. 7 
[See Rule 115(1)(i)] 

Potdar's Slip to be placed in Each Bag of Coin 

Name ofTrea\ury 

DeRc:ription of coin 

Number of pieces 

Countrd by 

Examined by 

Date 

NOTE 1.-The slip should be written in English. 

Signatur1 

Nol'E 2.-The 1ignature at foot should be that of the Treasurer or other 0.llicer to whom 
the coin testers and examiners are subordinate. 
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PO RMS 

FORM T.R.8 

[&1 Rule 115(i)(ii)] 

[No. T. L 8 

Potbr's Slip t1» b'! placed in each Bundle of Notes 

Packet No ......... , .... of Rs . ......... . note,. 

<::ontaining •.•••.•• , .•••••. pieces. 

Counted by ............. . 

Examined by .......... .. 

Date ......... . 

(Full Name) 
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No. T. R. 10] FOR.MS 

------ --------- ----------

NAMP.I OP 
TIUIAJIUIUEI 

Dlatrict T1..,uury at 

8ub-treuurie1 at 

on 
TOTAL SUB• 

Tu.uuai11 

RalllTTAllOBI 
IH TRANllT. 

011WfD TOTAL 

~ 
!I ... 
~ J 
2 3 

FORM 
(See 

Cash Balance Report of the 
N.B.-To be despatched without fail by post on the 

CURRENT 

u 
'& 
.!l 
rll 

10 

RI. R•. Rs. P. Ri. P, R.t, P. RI. P R.t, P. R1, P. Ri. P. R.t. P. 

----------~----,-----

-----------~-~----~'----'--------------- ---
Grand total (io word•). --

D&TAILI OP NOTBI TALB 

Deoomioaliom 

Rs. 

Ourreocy and Bauk Not-

10,000 . 
1,000 

500 . 
100 

50 

20 

JO . 
5 

2t 

0 ther No-
l 

TOTAL 

(I) Caoh balaoce oot verified by Collector owiq to 
(2) Cuh balaoce veri&ed by Collectcw oo 

YALU& 
TraosactloDI with the public 

aod io bronze aod copper. 
io 

R.t. R.t. 

Niwl. 

Net i11ued 10 the public 

or 

Net received from the 
public. 

Bron<• and <tJ#lr. 

Net iuued to the publlc 
or 

Net received from the 
public. 

oicke 

-p, 
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FORMS [No. T. R. 10 

T. R. 10 

Rule 124] 

Treasury on the of 19 
first working day of each month to the Head of the Local Adminislrati< n. 

------------- ------·------- - --- -----
•UNCURRPNT AND WITHOJV.WN 

Silver 

i ~ 
1E 
i1 0 

g~ 
s l .. J 1l .., f. .., 

~ 
.. .. I l" 0 ~ "Ji € ~ ; J foO I '"'~ 

IS 14 15 16 17 18 19 ao QI 

I '" a3 g4 

l'. R.1, P. R.•. l'. R•. l'. R•. P. Rs. P. Rs. P. Ro., l'. Ro. P. RI. r. Rs. P. Rs. 

___ , __ _ 
-1--1---

I hJrebf certify that I have p.•nonally ascertained by <••nlinr that 111• balance in Lhe district treaoury for 
which I .. m "'pon•ible, am.>unted on th• to the amounts 1how11 In columii 24 above, I furtJ1er certify that 
the bulk of the treasury is k")>t under doub1e locks, the key of one of which I• in the e"clu1ive cullody of the 
Treasury Officer, and that of the other with the Treasurer. I furtJ1rr rcrtify that the b alaure u11der 1ingle lock with 
the Tre .. surer amounted on tho ab•v• date to Rs. and that .. t no time did the Treuurer hold in hi• separate 
custody a 1um laraer than neceaaoy for the eonvenient tran1ac1ion of Government busine11 or larger than the 
oecurity given by him·• The balance at 1ub-trea1urie.o amouotod on datos specified to the 1um1 1hown apln1t 
them and I have received from Sub-treuury OfBcen certificate1 of tho actual verification of th- b11lances. 

The balance of tho currency cho.1t amounted on the R•. 

District Treasury balance { Amount under double lock Rs. 
Amount under Trea1urer'1 single lock R1. 

The balance in the •m•ll coin depot at 
to Rs. 

Dated IQ 

amounted on the 19 

•In diltricts whore the cash b1Uineu of the 1rea1ury i1 conducted by the Bank, the following lhould be 
1ubltitutrcl for the 6r1t portion of the certificate :-

. debited 
"l hereby certify that the nee amount credited under the head "Reserv~ Bank Depo1it-Central" in lb• 

• diobunemenu , 
aceounu oC the month ot---agreea with the net recelpta llhown In the daily lltatemont " rereipts and 

di1aement1 received from the bank during the month, the total• of which were checked and agreed with the 
tota b 1bown in the copia, received in thi• trea1urv, of the daily scherlule rendered by the Bank lo_ito Head 
08ice" 
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FORMS [No. T. R. 11 

FORMT.R.11 

[See Rule 168 (1)] 

Letters of Credit 

DEPARTMENT 

LE·rrEa OF CREDIT No. 

Dated the .......... .. 19 

COLLECTOR 

THE OF 

DEPUTY CoMKI:1s10NER 

I have the honour to request that you will cash the cheques drawn by 

the ............................................................................................... . 

<to th1· extent of rupees .................................................................... . 

(Tliis letter of credit has effect from the .......................................... ) 

Signature and Designation of the Departmental 

Accountant or Audit Officer. 
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FORMS 

FORM T. R. 13 

f See Rule 202] 

Register of Advice 0£ Casfa Orders i&Sued by Treasury during 

N 0. 
f 0 

Or der 

Place 
of Amcunt 

I11ue 
--·---

Ra. P. 

To Date of Date of 
whom Credit Payment RBllAllltl 
payable --
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POllMS [Ne. T. R.14 

FORM T. &. 14 

[See Clause (b) of Rule iz34(1)] 

Form of Bond or Indemaity for drawing arrear• of Pay and Allow
aaces or Pensions of dec•ased Government Servant• or Pensioners 

KNOW ALL MEN BY THESE PRESENTS that I, 

(a) , widow/ husband/son/daughter 

of Shri/Shrimati (b) 

(c) (hereinafter called 

residing at 

"the Obligor") 

which expre~sion shall unless excluded by or repugnant to the context in 
dude his/her heirs, executors, administrators and legal represc11tative1 

and 1/W~ (1) (d) 

ton of rei.ident of and (iz) 

(e) son of resident of 

, Surety/Sureties on behalf of the Ohligol' (here
inafter called "the Surety" /"the Suretiei;" whith expression &hall unlesa 
excluded by or repugnant to t1'e context include hi&/their 1'eir&, executon 
administratori. and legal reprcsentativei.) bind ourselves jointly and severally 
to pay to the President of India (Iierei11after called "the Government" which 
expression shall unless excluded by or repugnant to the context include hi1 
succe:.&ors and assigns) on demand and without a demur a sum of Rs. 

(f) (Rupees ) for which 

payment well and truly to' be made we bind ourselves firmly by these 

presents. 

Dated this day of 19 

WHEREAS the aforesaid Shri/Shrimati 

(b) was at the time of his/her death in the em-

ployment of/receiving a pension of Rs. 

Government. 

AND WHEREAS the said Shri/Shrimati 

died on the day of 

and there was due to him/her the sum of Rs. (f) 

from the 

(b) 

\Rupees ) for pay and allowances in respect 

of his/her said employment/in respect of hisJher said pension. 
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No. T. a. 14] 

AND WHEREAS the above bounden Obligor 

(a) claims to be entitled to the said sum as heir of 

her/his husband/wife/father, the said Shri/Shrimati 

(b) , but ha.a not obtained letters of administration 

of or a succession certificate to the property and effects of Shri/Shrimati 
(b) 

AND WHEREAS the Obligor has satisfied the Government that 
&he/he is entitled to the afuresaid sum and that it would cause undue delay 
and hardship if she/he were required to produce letters of administration 
of or a succession certificate to the property and effe-cts of the said Shri/Shrimati 

(b) 

AND WHEREAS the Government desire to pay the &aid sum to the 
Obligor but under Government rules and orders it is r.ecessary that she/ 
he should first execute a bond with one surety/two sureties to indemnify 
against all claims to the amount so due to the said shri/Shrimati 

(b) before the said sum can be paid to the' 

Obligor. 

NOW THE CONDITION of this bond is such that if after payment 
has been made to the Obligor, the Obligor or the Surety/Sureties shall in 
the event of a claim being made by any other person against the Government 
with respect to the aforesaid sum of Rs. (f) 

(Rupees refund to the Government, 

the sum of Rs. 

(Rupees 

(f) 

) and shall otherwii.e indemnify 

and save Government harmless from all liability in respect of the aforesaid 
sum and all costs incurred in consequence of any claim thereto THEN the 
above written bond or obligation shall be void but otherwii.e the said bond 
shall remain in full force effect and virtue. 

IN WITNESS WHEREOF the parties hereto have hereunto set their 
respective hands the day and the year first above written. 

• 

Signed by the above named 
Obligor in the presence of-

(1) 

(2) 

•• 

••• 

Signed by the above named 
Surety/Suretie& iu thr prc.;ence 
of-

Witness (1.1 

(2) 

Accepted for and on behalf of the President of India by 
in the presence of@@ 

@ 
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FORKS 

Nars:-
(a) Full name of the claimant. 
(b) Name of the deceased Government Servant/Pensioner. 
(c) Full address and place of residence of the claimant. 
(d) First Surety. 
( e) Second Surety. 
(f) Amount of the claim. 

• Signature of the Obligor. 
•• Signature of the First Surety. 
••• Signature of the Second Surety. 

[No. T. ll. 14 

@ Name and designation of the officer directed or authorised, in pursuance of Article 
299( 1) of the Constitution, to accept the bond for ~d on behalf of the President. 

@@ Name and designation ofwitneu. 

Non. -The Obligor 1111 well as the Sureties should have attained majority 10 that the bond 
may have legal eftect or force. 



No. T. R. 1'5] 

94 

FORM T. R. 15 

[S11 Rule 1i47(1)] 

Form of Bond of lade.malty for clrawlag Pay, Pension., Amauldes, etc. 

THIS INDENTURE made the day of one thousand 

nine hundred and 
(1) 

between 

(R) 
(3) 
carrying on business in partnership under the style or firm ofor 

incorporated under the Companies Act 
and having their registered office at (hereinafter 

referred to as the ___ firm ____ _ which expression shall where the context 
company 

admits be deemed to include their ezecutors and administrators or represmtatiDes 
and their successors in business under the &ame or any other style or name) 

of the one part and thf' Go\lcemor GenRe eralin C?uncil (hereinafter referred to as the 
rown pre1entat1ve 

Governor General 
---C-ro_w.:..n..:.....Re.;.;:.:.prac--..:-n.:..ta....;ti-.\1-e-) of the other part. 

WHEREAS the __ firm..:.= __ 
company 

have been in the habit .of receiving on 

account of their customers pay, pensions, annuities, allowances or other 
• . Governor General 

payments from funds adm.1mstered by or on behalf of the Crown Repre1entative 

including pensions payable on the behalf of other Governments from the 
various officials whose duty it is to disburse such paYments the 
Accouatant General of.~.................................. . . . . . . . . . .. . . . . .. .. . ... .. . . . . . .. ... ... upon 
production at the time of such payment of a certificate to the effect that 
the person on whose behalf such payment was claimed was then alive and 
in the case of a pensioner also of a certificate of non-employment according 
to prescribed rules. 

AND WHEREAS in order to save time and expense in obtaining payment 

of such sums the Governor General h all c Re t t' as agreed to ow such payments rown pre1en a 1ve 

to be from time to time made as they fall due without requiring the pro
duction of the said certificates save a certificate of non-employment according 
to prescribed rules signed by a representative of the finn upon being 

company 

indemnified by the firm against any loss by reason of such pay-
eompany 

ments as aforesaid on account of any person who may at the date of such 
payment be'deccased and upon the firm entering into such an agree. 

Company 

ment as is hereinafter contained which the firm has agreed to do 
company 
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NOW THIS INDENTURE WITNESSETH that in pursuance of 
the said agreement and in consideration of the premises the firm 

company 
for themselves and their succe~ors hereby convenant with the 

Governor General . Governor General 
Crown Repreaentative and his successors that so long as the Crown Repre1entative 

shal~ allow such payments as aforesaid to be made without requiring the pro
duction of the ce1tificate hereinbefore referred to subject nevertheless 

as hereinafter provided the firm will within i.even days from the 
company 

time when they shall have received notice of the death of an)' customer for 

the receipt of or on whose behalf the firm may have received 
company 

any such payments as aforer.aid communicate the date of r.uch death to 
the official for the time being responsible for the payments to such deceased 

person and further that the firm will immediately after the expiration 
company 

· . Governor General 
of the said period of seven days repay and refund to c R t t"ve rown epresen a 1 

h f h. . such disbursing official 
SJ muc o any money w 1ch may have been received from A t Ge 1 ccountan nera 

as aforesaid on behalf of such deceased customer as aforesaid as shall 
be in excess of the amount of the pay, pension, annuity, allowance or other 
payments as the case may be to which such deceased customer was entitled 
up to the date of his decease. 

AND ALSO that if and whenever any change in the constitution of the firm shall 
h.lppe11 whether by the death or retirement of any member thereof or the introduction or 
accession of a new member or members thereof or otherwise howsoever the firm will on 
every such occasion within 7 days after the change shall have occurred give notice 
. . . h Governor General if h h · h d · hfi ll t" l in writing to t e er, RI 1 11 o t e same aving appene wit u par 1cu a r own "Presm a v1 
lureof including the full name or names of e.ny new member or members so introduced 
as aforesaid in every cau where any such introduction has taken place will as soon as 

b . . b Governor General he b m191 be hereafter on ezng so required ~ the Cro Rt t ti procure t nrw mem er wn presen a v1 
or members introduced to enter into afresh Bond in the same form as these presents 
either ?.lone or jointly with all the original or remaining members of the firm,· 

t>ROVIDED ALWAYS AND IT IS HEREBY AGREED AND 
declared that the arrangement hereby made shall not be determined 
except by express notice in that behalf given as next hereinafter provided. 
PROVIDED ALWAYS AND IT IS HEREBY FURTHER AGREED 

. firm Governor General 
and declared that either the or the Cr R tat' shall company own epreaen ive 

be entitled to determine the arrangement hereby made on giving to the 
other 14 days' notice in writing in that behalf and on the expiration of 
such 14 days this arrangement shall determine and the liability of the 

__ fi_rm __ undC'r the convenant herein contained shall cease in respect of 
company 
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any such paymt'nts a!t aforesaid 

contained shalt be deemed to 
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made after that date but nothing herein 
firm 

exonerate to release the --- from company 

their lii.bility under the convcnant herein contained in respect of any such 
payments as aforesaid made prior to that date PROVIDED ALWAYS and 
''b br.h . . h firm it 1s ere y iurt er agreed and declared that m the case of pensions t e ---company 

'II d' 'b d I · fi • h h Governor General w1 acc)r mgtoprescn e rues once m every year urms tot e Crownrepie1Cntative 

or th officialsresponsible 'for the payment ofsuch pension• t'fi t b f the 
e Accountant General............ a cer I ca e y one o 

persons prescribed by the said rules of the life of each pensioner whosf' pension 
is paid to the firm and a certificate of non-employment signed by the pensioner 
himself AND FURTHER that nothing lierein contained shall be deemed to 
preclude. 
th Governor General any of the •aid ofticial whose duty It ii to make 1uch payment• a1 aforesaid 

e Crown Repre1CJJ.tative the Accountant Geaeral............ -

from requiring the production of certificates in proof of the life of any parti
cular person or per&ons entitle to receive such payments as afore&aid if the 

Governor General such official · 11 
,..,. Wn R tat' or h. A t G 1 shall deem it necessary nor sha "'ro epreaen ive t e ccountan enera 

firm 
the , arrangement made by these presents be detmed to be company a 
thereby terminated. In witness whereof the said parties have hereunto 
set their respective hands and seals the day and year first above written. 

N.B.-An incorporated firm executing the Bond may deletr the wordsini talics. 
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FORM T. R. 16 
[See Rule 249(1)] 

(Obverse) 
Pay Blll (for payment at treasuries) 

[No. T. R. 16 

NoTs.-Government accepts no responsibility for any fraud or misappropriation in respect 
·of money, cheques or drafts made over to a messr"nger. 

Narru of Ga;:ltt1d Gov,,nment Servant 

District 

.Audit No. 

19 

Youehlr No. o/ 
Lisi of payrrunts for 
---19 . 

I Monthly , Amount 
rate 

Rs. P. Rs. P. 

Received for the month of 
My substantive pay as -----------------!--------

--·-------------------! __________________________ , _________ _ 
GRossCLAIM 

.Wss Fund Deductions as folloWB (Separate Schedules attached) :-
1.C.S. Provident Fund . . . . . . • 
Posl Office Insurance Fund . • . . 
Uncovenanted Service Family Pr"n1ion Fund . 
Bengal and Madras Service Family Pension Fund 
General Family Pension Fund . 
Hindu Family Annuity }und . . 
Bengal Christian Family Pension Fund 
General Provident Fw1d . • 
I.C.S. 
-Family Pension Regulations 
I.M.S. 
Superior Services (India) Family Pension Fund 
Indian Military Widows' and Orphans' Fund 
Other Punds (with details) 

NET CLAIM 

D1duct-Income tax . . . . . . • . · } 
Super-tax . . . . . . . . . 

Less ahatf'ment·on Rs. . . . . . . . · 
D1ductions on account of Advances and Rr"coveries as detailed bclow:

Advance of pay . 
House rent . 
. . . . overdrawn 

NET AMOUN'f PAYABLE 

} 

Net amount to be written in words Rupees-----------------
Pleas" pay to 

Da1ed- ----19 Signatur1 Signature 

For use in the Aceountant General's Office For use in the Treasury 
Admitted Rs. Pay Rupees ( 

1------------·------0 bjectf'd Rs. T,,asury Offiur. 
Incorporated in Treasury Account . 

.Auditor_ Superintentknt Ga;:etted Offietr Accountant. 

*To be entered by drawing officer and chrcked in the Accountant General's office. 
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FORM 16-concld. 

(Reverse) 

DIRECTIONS FOR NOTE 

1. A pay bill may be presented at a district treasury two days before 
the last working day of the month by the labour of which the pa}' is earned; 
but see Rule 217. 

2. A pay bill may, if desired, be enfaced for payment to a Banker or 
Agent and submitted for collection through such Banker or Agent; this 
will obviate the necessity of the Government servant's attendance in peri.on 
or by messenger, as payment may then be made direct to the Banker or 
Agent. 

3. The period for which a subscription to a Fund is due should be specified 
when it differs from the period for which pay is drawn. 

4. In the case of Government servants entitled to Sterling Overseas 
Pay, fund deductions are based on the Rupee Pay plus the rupee eq.iivalcnt 
of the Sterling Overseas Pay. 

NoTE 1.-Treasury Officers should see that all compulsory deductions, including th~ 
for Indian Civil Service Provident Fund, are duly made and that the schedules showing par
ticulars of Fund deductions arc attached to the pay bills. 

NoTE 2.-Subscribers to the Sterling Branch of a Providt-nt Fund should note on the 
fonn and in the Fund Schedule attached to the bill that the recoveries relate to the Sterling 
Branch. 
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FORM T. R. 17 
[See Rule 249(1)] 

(Obverse) 

[No. T. R. l't 

. Pay Bill (£or payment at an Accountant General'• Offi.ce) 
Non.--Government accept• no responaibility for any fraud or misappropriation in respect 

of money, cheques or drafts made over to a me11enger. 
Name of Gaullld Go111T111111nl Servant----------------------

TO.Un No., 

A.uait No. 
Head of account• 

Received for the month of-----19 • 
My substantive pay as----------------

Lass Fund Deductions as follows (Separate Schedules attached) :-
I.C.S. Provident Fund • . . . . • 
Po1t OfBce Insurance Fund . . . 
Uncovenanted Sel'Yice Family Pension Fund -
Bengal and Madras Service Family Pension 1''und 
General Family Pention Fund . . 
Hindu Family Annuity Fund . 
Bengal Christian Family Pension Fund 
General Provident Fund 
1.c.s. 
--- Family Pension Regulations 
I.M.S. 
Indian Military Widow•' and Orphans' Fund 
Superior Services (India) Family Pension Fund 
Other fund deductions (with details) 

NET CLAIM 

Monthly Amount 
rate ----·1--

Ra. P. Ra. P. 

D1du&t--lncomc tax 
Super-tax 

Liss abatement on Ra. 
Ded111:1io11s on account of Advances 

below:- . 
and Recoveries as detailed 

} 
Advance of pay 
House rent .. 
• • • •. . . . . . overdrawn :} 

N11oT AMoUMT PAYABLB 
Net amountto be written in words Rupees---------------1---·1--

Croued cheque through post, me11enger or in person· 
Payment de1in!d by 

Open cheque in peraon or through me11enger. 
(Please scoff' out according to requirements--111 para. 6 on reverie.) 

Dair 19 • Signature. 

•·robe entered by drawing oflicer and checked in the Accountant General's Office. 
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FORM T. R. 17-eontd. 

FOR. USS IN ACCOUNTANT Gl!NERAL11 OFPICll To be &lled up -d •tsned If the bill 
I• made payable to a banker or qent

) Rup.•s ----1 See Para. 4 on tlle NTerH. P9 (Rs. 

Chlfu1 No. 
Ch1fUll lo 61 mad1 payabl1 in tht order qf 

Auditor 
Daud th. 19 • 
For Final Post Audit in th1 Audit S1&1io11. 

ChdM/. 
Sipa111r1 

(Reverse) 

DIRECTIONS FOR NOTE 

1. A pay bill may generally be submitted to the Accountant General 
three days before the last working day of the month by the labour of which 
the pay is earned; but see Rule 217. 

2. Bills arc liable to be delayed in reaching the Accountant General's 
office if sent by post or forwarded in a closed cover. They should, therefore, so 
far as possible, be presented by hand or in an ofen cou,,. at the receiving coun
ter of the Accountant General's office. 

3. In exchange for each bill &o presented a metal token will be issued, 
which should be produced when payment is called for. 

4. A pay bill ma.y, if desired, be enfaced for payment to a banker or 
agent and submitted for collection through &uch banker or agent; thii. wil 
obviate the necessity of the Government Servant's attendance in person or by 
messenger, as payment zpay then be made direct to the banker or agent. 

5. All pay bills arc paid by chrques is11ued on the Bank, if the amount 
exceed& Rs. 20, or in cash if the amow1t is not more than Rs. izo. In New 
Delhi, however, bills arc enfaced for pa)ment at the Imperial Bank of India, 
New Delhi. 

6. When payment is to be made by crossed cheque sent by post, the 
cheque will be sent by the Accountant General's office without further acti<>n 
on the p"lrt of the payee. He must, however, acknowledge its rrccipt by re
turn of p >St. Failure or delay to do this will render the drawer liable to for
feit this privilege. When payment is to be received in person or through 
m:menger, an intimation will be given as soon as possible after the Bill is 
pa1"1~. It is not necessary that an intimation should have been received by the 
p"lyee b:fore he can he pa.id. The payee can send his messenger with the re
ceipt (and token and intim:ition if issued) in the following form:-

"R · d b cash n- fi th Accountant General. ecc1vc y :r---- .NJ. rom e cneque 

;::1 Bank of India-
in payment of my bill No.-----, dat~d 
-------19 . " 

----19 for 
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FORM T. a. i'J-cOflCld. 

7. The period for which a subKription to a FWld is due should be spe
cified when jt differs from the period for which pay is drawn. 

NoTB 1.-Audit OSicer will aee that all compul1ory deductions, including thoac for 
the Indian Civil Service Provident Fund, arc duly made and that the schedules •howing par
ticulars of all Fund deductions are attached to the pay bills. 

NOTB~.-Subscribers to the Sterling Branch of a Provident Fund should note on the bill 
and in the Fund Schedule attached to the bill that the rcc.:>veries relate to the Sterling 
Branch. 

Weat Sen'(~al Sectt. Library, 
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FORM T. R. 18 

[Se1 Rule 251] 

Certi8.cate for Hoa• Allowance 

Certified that the rent paid by me for unfurnished acccIIJIIJ()dation 
for the month of 19 is Rs. { 
and that none o he accommodation is sublet or occupied normally by adults 
other than my family.• 

Signatur·1--------

Dengnatio1n---~~-~~ 

Non• .-A Government servant's family shall be deemed to include his wife, dependents 
.and servants, if one or more other adults normally occupy the accommodation in addition 
reduction of 2/ 5ths of the rent will be assumed, s11 para. 2. (iii) Government of India, Finance 
Department Resolution No. D-5067-C.S.R., dated the 10th October, 1924. 
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FORM T. R. 19 

rsee Rule 252(1)] 

[No. T. R.19 

Applicadon for the Payment of Over1eas Pay la England 

(To be filled in by the applicant) 

( 1) Name of the Government Servant. 

(2) Service. 

(3) Appointment. 

(4) To whom payment should be made. 

(a) Nominee 

(b) Address 

.Station--------

Signature of the appliean----

(To be filled in by the Accountant General) 

(5) Month from which the payment in England should commence. 

(6) Amount of the Overseas Pay in Sterling. 

(7) Head of Account. 
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FORM T. R. 110 

[Ser Treasury Rule 254] 

Travelling Allowance Bill (Gazetted Government Servants) 

/nJtri.ctions for P; epanng Travelling Allowunce Bills 

1. J ourneyi. of different kind& and journeys and halts should uot be en
tered on the same line. 

2. Permanent travelling, conveyance and horse allowance& should be 
drawn along with the pay of the Government servant and not in tra\.elling 
allowance bills. 

3. Fractions of a kilometer in the total of a bill for any one journey should 
not be claimed. 

4. When the first item of a travelling allowance bill is a halt the date of 
commencement of this halt should be stated in the "Remarb" column. 

5. Against each entry in column 13 there should be a corresponding 
entry in column 14. 

6. In respect of claims for daily allowance for the journey to the place 
of temporary duty other than the normal place of duty, the distance between 
the residence and the normal place of duty should invariably be indicated in 
the Remarks' column of the bills. 

7. A certificate of attendance given by the Court or authority should be 
attached to the bill, if travelling allowance is drawn under Supplementary 
Rule 15-{o· 

8. When travelling allowance is claimed in respect of a journey to or from 
a hill station, it should be mentioned in the "Remarks" column whether or 
not tee halt has exceeded ten days. 

9. A travelling allowance bill ma)., it desired, be enfaced for payment 
to a Banker or Agent and submitted for collection through such Banker or 
Agent; tbii. will obviate the nccesi.ity of the Goverrunent servant's attendance 
in pers~)n or by messenger, as payment may then be made direct to the 
Banker vr Agent. 
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(Space for pre-audit enfacements in re11pect of bills •ubmitted for pre-audit) 

Fo1 we in Accor.ntant General's Office 

Head of Account 

8-18 M of Fin/65 

Admitted for Rs. 

Objected to Rs. 

Reason for objection-

Senior Accountant Ga1:,etted Officer. 
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DISTRICT 

HEADQUARTERS 

PARTICULARS OF I 
JOURNEYS AND HAL TS 

I 
Departure Arrival 

I I 

Sta- Sta- I .. .. 
ti on B :s tion ~ s " 0 

i::i ::i:: ::i:: 

1 2 3 4 5 6 - - - -- - -

! i l 
11 I 

i I I 
I l I 
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TRAVELLING 

(Gazetted 

NAME 

SERVICE & DESrGNATION 

PAY 

I RAILWAY 
DISTANCE TRA· 

VELLED BY ROAD 
Kind of -STEAMER FAREtl OR TROLLEY 

journey, I AIR i.e., by For which For 
rail (mail I Class I mileage is which 

or passcn· in admissible daily 
ger), I allo· which 

Amount I At or-I At 
steamer, 

actu- No. of wancc 
ai1 is ally fare• dinary/othcr or road• ad mi· trave- I rates rates ssible lied 

-~s~ P. (-1 _1 
7 8 9 12 13 

I 

I I 
• ~ravell~:; by ruad includes travelling by sea or river in a steam launch 

ticular kmd should be specified in the bill). 

t In cases where the steamer company has two rates of fare, one 
"fare exclusive of diet". 
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ALLOWANCE BILL 

Government Servants) 

MONTH OF 

HEAD OF ACCQUl\jT VOUCHER No. OF LIST OF PAYMENTS 

for 19 

I TRANSPORTATI0.1'1 ACTUAL 
No.of CHARGESOF PERSONAL EXPENSES Purpose of 
days EFFECTS AND journey/halt 
for CONVEYANCE to be given 

which in such 
daily 

Details of personal 
details as to 

allo- meet the re- Remarb wan cc effects Parti· Amo· quiremenu of 
is Amo· culars unt Controlling 

claim· unt Officer 
ed Weight Rate Distance 

14 15 16 17 18 19 20 21 22 - --- -- ii:i7"" 'P. Rs. P. -

I 
I 

I 

or in any vessel other than a steamer and travelling by canaJ. (The par· 

i11c)usive and one exclusive of diet, the word "fare" should be held to mean 
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Ral !way, Aeroplane & Steamer 
fare (col. 10) 

Ra. p, 

Road :nilear-
MEMO 

(a) A~ropriation for Ra. P. 
Kilometres@ (col. 11) ... per 1 -19 • 

K.M. 
Kilometres@ (col. 12) ... per 

K.M. 
Daily Allowance Expenditure including this bill 

Transportation charges of 
personal effects and conve-
yances. 

Actual expenses 
Total claim -----

I Deductions :-

On account of conveyance 
allowance, Permanent Tra-
veiling Allowance etc. 

Travelling Allowance over-
drawn rJid1 Retrenchment 
slip No. 

Amount of advance ofTrave-
lling allowance on tour/ 
transfer drawn from Treasury 
in the month of 

• 19 - -- ----
Rupees 

1. 
2. 
s. 
4. 
5. 
Date 

Passed for Rupees 
Date 

Office 
Date 

Net claim Balance 

I 
CERTIFICATES 

Signature of the Government servant who travelled 

(Rs. 
Controlling Officer. 

) only. 

Contents received 
Please pay to .....•.. · · ...•..•. • · .• • · ........•• 

Signature of the Government servant who travelled. 

Pay Ra.----------- Payroent order No. 
To 

The Agent, S.B.J., Branch 
Please pay Rs. 
Date- - ---Treasury Officer 

Date-- ------ Treasury Officer. Recdved Payment. 

(a) If there is a combined appropriation for travelling allowance of gazetted and non
gasetted Government servants, the combined appropriation and ezpenditure should be 
shown in this column. 
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FORM T. R. u 

[See Rule 261] 

Applicadon tor Pa••age• O.eraea• 

[No. T. R. H 

From Service, 

To 

Sir, 

The Accountant General, 

proceed on --,,--
retirement ! leave 

I have the honour to inform you that I intend to wife 

child 
•end my children 

out of India by (here state line and also the class of accommodation in which 
the Government servant.or his family proposes to travel) and to request that 
you will kindly furnish me with the necessary certificate to enable me to 

engage the following passages from--to--with the (name of A ~t::Uprt 
1r po 

Company and of the Agent of that Company or of the pw.senger A~ent if the 
Return 

passage& are to be engaged through such Agent). Single passage for-

Self. 

Wife {name). 

Child (Do.)• 

Child (Do.)* 

•(Herc state age and sex) 
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The information required below i:s also furnished :-

Station 

Date 

(a) Do you intend to retire at the end of your leave ?------
(b) What is the approximate date of return to India of the mem.• 

hers of your family ?---------------
(c) Which route has been selected for each person and will the journey 

be performed wholly or partly by &ea, air or land route ?---
( d) What will be the mode of transport on the land route?·---
(e) What is the amount claimed for each person by land route?-
(f) Is there any other fact relevant to the claim ?·-------

Signature 

Designation 

NoTB.-Application made to the High Commissioner for India for the grant of any 
passage concession must be supported by a certificate from the Accountant General in India 
stating the position of the relevant passage account. If, therefore, Government servants 
when they or their families proceed ovcneas, have reason to anticipate that further passage 
concession may have to be obtained, they should obtain from the Accountant General Con• 
ccrned necessary certificates in prescribed forms. 
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FORM T. R. 112 
(See Rule 265) Bill No. 

Detailed Pay Bill of Permanent 
Temporary 

Eatabli&bment of the------

for the month of. 19 
Space for cl-ification •tamp or manwcript entrica of I 

dassification to be filled in by UraWlllJI Ollicer. 
Nan1e1 of detailed heads aud cor,..,1poodiq amoun11 
should be rn:ortled by him In adjacent column•. 
Major head 
Minor head I 
Sub-head 

Diatrict 
Voucher No. ------Lilt'-----
for·--------

~---~------------------------------~~ 
I. Ht-Id-over amouoto should br entered i11 1ed ink in 

the approprsate column• (3), (4), (5) or (6) • the 
caoe may be and irz1ored in to1allin11. Lrave oalary 
thr amount of whii:h i1 not known ahould similarly 
be entrred in red ink in column (4) at the 1ame rate 
of pay if he had remainrd on duty. 

2. In the remarln column (15) 1hould be recnrded all 
unuoual pennanrnt cvenll ouch as death1, retire· 
llH"nt•, _pennancnt tramftn and fant appointment.I 
which fintl no place in the increment certificate or 
ab•rntee 1tatement. 

3. When an increment claimrd operate• to carry a 
Govrrnment •ervant over an elliriency bar it 1hould 
be 1upported by a declaration that the Government 
aervant in queation h lit to pas• the bar. 

Pay of Permanrnt Eltab. 

Pay o 1'rmporary Estab. 

AllrlwOllt11 lllld HM-id 

Cunve)·ance Allowancr 

Hol'IC Allowance 

Houoe-rent Allowance 

Grain Cumpe-tion Allowance 

Pied Travellinr Allowance 
+. Names of Government 1ervant1 in i11ferior 1"rvice 

ao well 111 thooe mrntioned in rule 268 may be 
Dlllllled lrom pay bi111. 1------------------

5. A red-line should be drawn right acroM the 1hrct 1-----------------
al'ler each oection of the catabliahmento and under it 
the tota.11 of columno (4)1 !5) and (8) for the oection 
llhould be 1hown in reel ink. 

6. In e&1e1 where the amount of leave oalary i1 bued 
on a""rall" pay, a oeparate 1tatcment lhowinr the 
calculatinn1 of aver..., pay duly at1e1i..cl by draw• 
in11 officer 1hould be attached to this bill. 

7. The name• of men holdin11 po1ll 1ubltantively 
•bould be entered in order of-iority a• meaoured 
by 1ubltantive pay drawn and below thooe will hr 
lhown the po111 lei\ vacant and the men olliciatiq 
in the vacancin. 

8. 01Bc1ati11g pay 1hould be recorded in the oection of 
the bill appropriate to that in which the Govern
ment oervant olliciatco and traa1it pay should be re
corded in the oame oectio11 as that 1n which thr duty 
pay of the Government oervant afler tran1fcr i1 re· 
corded. 

Dtd.tl-

General Provident Fund• 
Poot Oftice ln1urance 
Fund 

-~Fund 

9. The lollowin1 abbreviation• 1hould be uocd in th;1 Fund 
and all other dorumrnll 1ubmittcd with pay bil11.-

I.rave on Averaire pay LAP 
,. Half Averase pay LHP 

,, ., Quarter Average LIP 
pay. 

On other duty 
I.caw oalary 
Conveyance Allowance 
Under Su1Pft11ion 

OD 
LS 
CA 
SP 

On foreign FS 
Servitt. 
Vacant Vac. 
Poot Office In· PI 
1urance Fund 
Laat Pay LPC 
Certiftcat~ 
Sub1i1tence 
Grant Sub-Grant 
Tr11111it Pay TP 

----Fund 

House ttnt 

Income-tax. 

Rrcoverico of advanCCI 

Recoverico of overdrawal1 

rseparate 
{ Schedulca 
Lattached 

10. la c&oe1 where uiy fund deduction• are included 
in pay bill, a 1epara1e ochedule lhowing the 
p.rticulan of deductions relatin11 to each fund 
lhould accompany the blll. Tola! dcductiom 

Nrr TOTAL 

Admllcd RI. 
Ob1rcted Rs. 

(Space for the uoe of the Accountant General'• OIBce). 

s_,mm, • .,,, 

RI. IP. 
-1-, . 

I 
! 
I 

I 

1--
1 

.-rhe d1dur1 catrieo rclati1111 to Provident Fl1Dd9 lbould be pooled 1eparately for the Sterliq and Ordinary 
Branch ca. 



No. T. R. 22] 

Serial 
Num
ber of 
posu 

I 

r Section of 
establishment 

and Name 
of Incumbents 

2 

-· 

I 

I 

Substantive 
pay 

personal 
pay or 

special pay, 
if any, 

should also 
be shown in 
this column 

as a ·~para te 
«"ntry hclow 
substantive 

pay 

3 

----

-

112 

FORMS 

Com-
Addi- pen-

Leave tional satory 
salary pay for allow-

oflicia- ance 
ting 

--- I 
4 5 6 

---
_I_ --- - ----
--- --- - ----

--- ---- --- -

--- --- - --- -

-- - --- - ----

--- ---- ----
--- --- - ----
-- - --- - - -

-- - ---- ----

--- ---- ---,_ 

--- ---- --- -

-- - --- - ----

-----------,----------
J I 

Other 
fixed 
allow-
ances 

---
7 

---

---

---
---

---
---

-- -

-- -

---
-- -

-- -

- -

- -

FORM 

I 
I 

Total 

---
8 

---
---

-- -

---
---
---

-- -

~ 

G 

F 

en e
ra I 

Provi
dent 
und 

9 

-- --· 

---
---

---
,_ -

-- -

-i---
-i--1-

•Jn respeC't ofsub•criber to the St~rling Branch it should be noted on the bil and in the 
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FOR.MS [No. T.R. H 

T. R. ~2-contd. 
-------------

I 

I 
Post 

I Office In- Miscella-
surance I neous re-

Fund Net after 
I 

coveries 
Premia dt>ducting Income- (fines, Net Remarks Acquittance 

.and other Fund tax advances, payable 
Fund subscrip- house-
deduc- tions, etc. rent, etc.) 
tions 
(Sp<'cify 
Fund) 

.. 

IO 11 12 13 14 15 16 
-

I I I 
I I I ---

--
--

- ----- --
' 

--- -

----
----
---- ·-I 

I ----
----

-
I I l 

Fund Schedule attached to the bill that the recoveries relate to the Sterling Branch-
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No. T. R. :111] FOaMS 

FORM T. R. 22-contd. 

-·~~~---~--.....,.-=~~otal~...,.---------------------
(column Ro. P. \ 

8) 

D•""'-Undi1buned Pay a1 
detailed below. 

0.6'U<1-General Provident Fund• 
(column 9). 

D1•et-Po1t Office Imurance 
Fund premia and other Fund 
deductiom (column 10). 

D16'U<1-Income0 tax (column 12) 

recoverable u detailed in 
1tatemen1 (attached) §' 
In adju11men1 of adftllceo) 

~ 
Recoveries on account of 8 
bOU1e.rent etc., u detailed -
In statement (attached). 

Total deduction• 

Net amount required for payment in words 
lb. 

I I 

I. Received content• aud certified that I have-
1ati1ficd myelf that all emolumenll included 

I montht 
in bill1 drawn 2 mo11thi previous lo this date, with 

i"iii0iiih1 
the exceptio11 of thoae detailed below (of which 
the total ha• been refunded by deductiom from 
thi1 bill) have been di1buned to the proper penons, 
and that their acquittances have been taken and 
filed in n1y office with receipt stamps duly cau-
celled for every payment in excea of IU. 20. 

2. Certified that no penon in 1uperior 1ervice has 
been ahlc:nt either OD other duty or 1uspemion 
or with or without leave (cuept on cuual leave) 
durin1 the month of:------·-----

Non.-When an absentee 1tatcment accompanies 
the bill thi1 certificate ohould be 1truck out. 

3. Certified that no leave hu been granted until 
by reference to the applkant'1 Service Book, 
leave accounts and lo the leave rulea applicable 
to him. I had 1atislied myoelflhat it waa .. dmiuible 
and that all grants of leave and departures on 
and returm Crom l~ave and all period of 1u1-
penaion and other duty and other event which are 
required under the rule1 to be so recorded have 
been recorded in the Service Books and leave ac
couat1 under my attestation. 

4. Certified that all appointment• and 1uhstan1ive 

:0b!~0f: b:de:':r~d0~!h~h:~~:f: &~b0~~:: 
been entered in the Service Book of the penou 
concerned under my attatation. 

S. Certified that all Government aervan11 whooe 
name1 are omitted from, but for whom pay baa· 
been drawn in the bill, have actually been enter· 
tained duriftl the month, and that full detail• 
of the name• of the penon1 concerned and the 
einolument1 drawn for them working up lo the 
total included in this bill have been duly 1bown. 
in the office copy and that the emolument• drawn 
a"' according to the relevant rules anu orden. 

SA. 

SB. 

Certified that all cl- IV Govemment serva11ll, 
Reau Constabl,,., Comtable1 etc. for whom in· 
cremenu have been claimed in the bill have ren
dered the required period of approved aervice 
entitlinir them lo the lncreaoed pay drawn in the 
bill. 

Certified that the pay of all Government Servant• 
below the age of 18 yean holdin11 po1t1 in the acale 
of Rs. 30-;-95 hu been drawn correctly in ac· 
cordance with the provisiom of rule 11 of the Cen
tral Civil Servicea (Revision of Pay) Ruleo, 1947 
as amended from ht July, 1955. 

6. Certified that no penon for whom houoe-rent al
lowance has been drawn in 1hi1 bill hu been in 
occupation of rent-free Government quarten dur-
inir the period for which the allowance ha.• been 
drawn. 

7. Certified that except in the cue of the Government 
aervanta whoae name• appear iD the appended 
1i1t and in whose ca1e the appropriate certificate 
required under rule 269(2) hu been furnimed, 
DO leave aalary for auv Government servant drawn 
in thi1 bill i1 equal lo hi• actual pay. 

•In re1pec1 ohubocriben to the Sterling Branch, it should be noted on the bill and in the FtJD.d. Schedule 
attached lo the blll that the recoveriea relate lo the Sterling Bra1>ch. 

t0ne line lo be uaed and the other 1cored out. 
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FORMS (No. T. ll. aa. 

FORM T.R. a2~oncld. 

B. Certified that no leave 1alary Cot any Govemment 
Servant (acept the followi111 in wi.- Service 
Books note ~anlillll' allocation hu been m:otded) 
drawn in th11 bill for-ii debitable lo any 
Goverwnent, etc., other than the Central (Civil) 
Government. 

9. Certified that the preacribed certificate• have hen 
obtained to the effect that the CODditiom in 
Supplementary Rules, 6°A, 6-81 6°C, 6°D, 7 or 
7°8, u the cue may be have Deen fWlillcd and 
placed OD record ID my ollice. 

IO. Cerlified that the GoW'rnment 1ervan11 for whom 
the old ratea of pay have been drawn do not fall 
under the cateiroriea ofpellODI mentioned in dauaa 
Ii) and (iii) or Rule 3 of the reviled Rarea of Pay 
ku1 ... 

11, Certified that Without tbe l&DCliOD oC the Head 
oC the Department DO petlOD other lh&D &n el<• 
aoldier wboae aire exceed• 25 yeara wu admitted 
into the inferior pemlonable oervice at\er the 8th 
May, 1940. 

12. Certified that the pay of Military pcm.ionera hu 
been fixed with due re1ard to the pniviaiom of 
Article 526(a) Civil Service Re111la11ou ud the 
connected inatructiom of the Govemment oflndia. 

Detail.) of Pay of Absentees Refunded 

Section of 
establish· 

mcnt 
Name of Incumbent 

Station1-------

Dated 19 

Examined and entered. 
Treasury Accountant 
Dated 19 

P~riod Amount 

R~. P. 

Signr.ture-------

Designation of the Drawing Offecer--------

Pay Rs. Rupees-----
-----a.as follows :-

In ca&h Rs. 

By transfer credit to 

Personal Deposits Rs. 

IV.-Taxes on Income etc. Rs. 

XXXIX.--Civil Works Rs. ----

Treasury Officer. 
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FOR.MS 

FORM T. R. 114 
(See Ruic 272) 

Periodical lacremeat Certi&cate 

[No. T. R. •4 

(1) Certified that the Government servants named below have earned 
the prescribed periodical increments from the date cited in column 6, having 
been the incumbents of the posts specified for not ll"ss than ........ year(s) 
from the date shown in cclwnn 5, after deducting periods ofahi.encc from duty 
not counting for increment ; absence on leave without pay etc. Further certi-
fied that during the period or periodb oflca\c taken from ....... lo •••.•.•••. 
and from .......... to . . . . . . . . . . . . . . . . . . . • which have been counted 
for increment in the casf. of officiating government scrvant/scrvanti. named 
below, he/thev would have officiated in the ·post/posts but for his/their pro
ceeding on leave. 

(2) Certified that the government scrvant/i.ervanti. named below has/ 
have earned/will earn periodical increments from the date cited for reason 
stated in the explanatory memo, attached hereto. 

Name of 
incumbent 

I 

of Date 
presen 

incrcm 
t 

ent 

6 

Whether subs-
tantive or ofti-

ciating 

2 

Future Pay 

7 -

I . -

Scale of pay of Present pay Date from 
post which present 

pay h drawn 

3 4 5 

Absence from duty not i Leave without pay and in the 
counting for incrc- i;:ase o~ t~ose holdi.ng thr. posts 

ment tn ofBctatu1g capacity, all other 
kinds of leave during which 
he/they would not have eon-
tinued to officiate in the posts 

From To From To 

8 9 10 11 

-
Non 1.-Whcn the 1ncrc11tent claimed is the first to carry a Government Srr\'Br.1 our 

an eflicicncy bar columns 5, 6 & 7 should be filled up in red ink. 

Nora 2.-The figure (I) or (2) should be placed againat each name according as the 
certificate (1) or (2) applies. The explanatory memorandum 1hould be 
1ubmltted in any case tn which certificate (2) applies. 

(Sigraalur1 and DnipaliOll of Draulin1 Olfic•) 
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.No. T. R. •5] FORMS 

FORM T. R. •5 

[S11 Treasury Rule 277(1)] 

Travelling Allowance Bill (Non-Gazetted 
Establir.hment) 

District 

~~~~~~~~~ l Voucher No. of 
List of payments 

for 19 . 

Instruction& for preparing Travelling Allowance Bills 

1. Journeys of different kinds and journey& and halts i.hould not be en· 
tered on the same line. Only one kind of allowance i.hould, therefore, be 
filled in on the same line and its amount carried out separately into the last 
money column. 

2. Permanent travellinit, convey.mce and horse allowances i.hould be 
drawn along with the pay of the Government servant and not in Travelling 
Allowance Bills. 

3. Fraction!. of a kilometer in the total of a bill for any one journey for 
each person should not be charged for. 

4. When the first item of a Travelling Allowance Bill is a halt, the date of 
<'ommencement of that halt should be stated in the "Remarks" column. 

5. [f daily allowance is claimed in respect of a road journey, the number 
of kilometer travelled should be entered in column 14 and the daily allowance 
in columns 24 to 26. 

6. In respect of claims for daily allowance for the journey to the place 
of temporary duty other than the normal place of duty, the distance between 
the residence and the normal place of duty should invariably be indicated ir: 
the 'Remarks' column of the bill. 

7. Journey performed beyond Indian territory 11hould be indicated 
separately and the distance travelled should be &tated in each catJe. 

8. When travelling allowance is claimt.d in rei.pect of a journey to or 
from a hill station, it should be mentioned in the "Remarks" colmn whe
ther or not the halt has exceeded ten days. 
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FORMS [No. T. R.. 24 

(Space for pre-audit enfacrments in re)pect of bills submitted for pre-audit) 

For use in Accountant General Office 

Head of Account• Admitted for Rs ...................... . 

0 bjected to Rs. . .................... . 

Reason for objection :-

Senio, Accountant Ga~etted Of!icer 

•To he entered by Drawiug Q,ficer ard checked in Accountant General's Office. 
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No. T. R. 25] FOR.MS 

Name 
and 

desig· 
nation 

Travelling Allowance Bm of the Utablishme"tl 

Kind 
of jo· 

Actual Particular• of journeys• urncy Mileage by Road or Trolly or ' 
!! Pay/ and halts Pur- i.t'. by Bo.tt or actual cxpcn\r• 
~ Pay pose Road, --....... ---~--~--~ 
!; at the Departure Arrival of Boat, ~ time jour· Rail Means Actual No. of Am-
~ of ney (mail of fare kilo· ount I 
'" trans- ... ~ .. or con- paid melres .. u .::lfi -., .. .,.. . ' 

,.. er IC ':;j i ':;j 'iii g ord1- veya• os I 
cii Cl ::C: cii Cl ::C: nary) nee ~ ____ , __ --- - -- ------------- -__ 1_·1~1-3-1-~1~1~-2..-~ 9 10 _1_1 ___ •_2_~ 14 ..'.;... 16 

. I I 
. Rs.~ 

I 
I 
I 

Total -1-
1 

•Travelling by road includes travelling by sea or river in a steam launch or in any ves1el 
other than a &teamer and travelling by canal. (The particular kind should be specified.) 

fin cases where steamer company ha! two rates of fares, one inclusive and one exclusive of 
diet the word "fare'' should be held to mean ''fare e"clusive of diet". 

(a) Ir there is a combined approprfation for travelling allowance of ga1ettcd & non-gazettf'd 
Government servants the combined appropriation and expenditure should bC' shown 
in this column. 
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FORMS [No. T. R. •s 

of .....• , , ..... , , . for the month of. ........... 19 

Railway/ 

Transportation charges of 
Steamer/ Daily Allowance 

persottal effects 
Air fattt 

c1a,. Total ----- ---·-
Details of ~ersonal effects in No. ~ 

or Rrmark, 
which of ~ each - ------------ fares ~ 'O Am· line 

I actu· ... w .. j. Rate Di~t- ~- ally ::s 0 ount 0 u 

ght i a nee ount travel- ~ 6 ~ led :z: 
---- - ~ - ----- --

17 18 19 20 21 22 23 24 25 26 '1.7 28 

- --- ---- -
Rs. P. Rs. l'. R.f.'P. Rs.'P. 

I 

I 

I I I 
I 

I (a) I 
I Appro· 

I r,riation 
or 19 
19 

Expen· 
diture 
includ- I 

mg 
this bill. 

BALAMOB ---
-- - -- - ----- - - -- - - - - - --- l I 

I 

Deduct : Undisbursed Travelling Allowance refunded a' detailed 
on the reverse. I 

Deduct : Advance of Travelling Allowance on tour/transfer 
a'ljusted as detailed on the reverse. - -

N et 1um r eq uired for a ment p y 

9-18 M. of Fin/65 
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No. T. R. 25] FORMS 

Certi&cates 

1. Certified that I have safo,fied mv&elf that the amounts included in hills 
I mon.h · 

drawn 2- inonths• previm.1s to thii. date, with the exception of tho!>e dC"tailcd 
·3 m•;nths 

be-low (of which the total amount hai. been refunded by dC"duction from this 
bill), }:ave bct"n dii.buri.t>d to the Goverriment servant& the-reiu named Pnd their 
r<"cciph taken in the office copy of the bill or in a separate acquittance roll. 

t2. Abo that the journcyi. for which mileage has been claimed under 
Suppll"mentary Rule 77 for non-g:.izetted Government servants were made 
hy pubiic or hirrd conveyanc:r under my orden. 

t3. Also that it was necei.sary for the Government servants for whom 
halting allowance at the headquarters ii. drawn to keep up the whole or part 
of their camp equipage during such halt, and that the expense incurred on 
thii. ac.cnunt was not le11.i. than the halting allowance drawn (Supplementary 
Rule 91). 

Station 
Head of Office. 

Date 
~Pasi.ed for Rs. ------Rupee'"------

Controlling Officer. 
----·- - ---------------

Pay Rs. 

Received Contents 

Head of Office 

------(Rupeesc----------

Examined and entered. 

Aceou11tanl 

Date Date 

Treasury Officer 

Detail• or undl1bUt1Cd Travelling Allowance refunded I Detail• or advance of Travellin1 Alla-nee OD Tour 
Tran1rer adju1led 

'81 I I "'J' I '!ii "'u- I Amounl Ad 
~~- §j ~~·i justed 

'!"U ) '8o11'L g • . b I~ 
.,, r-5 ' i=s J ) ~to • ·s ~ ~ l~ I • zi'O < ;a I ~ i:'!-5 g 

m_-1~-
Iii u 

I ~-· P. 
-:----,---------

I I I I R1. P. R1. P. 

•One line to be med and !he other 1rored oul. 

'Clau1e 2 1bould be ICOred out when no milr.ase i1 un:ier Supplementary Rule 77 and dame S when !here i1 
· no claim under Sup~lementary Rule 91, 

@The net amou11t ol tbe claim In worcla and 81ure1 a1 will be p-d by the Contrail in1 Olicer 1houl d be 
oho-here. 
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FOllMS 

FORM T. R. 26 

[See Rule 281] 

[No. T. R. 116 

Travelling Allowance Joarnal of Pablic Works Establislament 

Certificates 

* 1. Certified that journeys for which mileage has been claimed under 
Supplementary Rule 77 for non-~azctted ministerial or inferial Govern
ment servants, were made by pubhc or hired conveyance under my orders. 

•2. Also that it was necessary for the Government servants for whom 
haJtin~ allowance at headquarters is drawn to keep up the whole or part 
of their camp equipage during such halt, and that the expense incurr<d on 
this account was not less than the halting allowance drawn (Supplementary 
Rule 91.) 

•Clau•c 1 1bould be scored out when no milr-agc ii claimed under Supplementary Ruic 
77 and clause 111 whc:n there i1 no claim wader Supplemcaaiary Rule 9•· 
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No. T. R. 116] PORKS 

FORMT.R. 

Trar1elling Allowance Jou.,.,,al of-------
[For Public Works 

Name and designation---

Actual Pay------· 
Headquarters 

Paniculars of Journeys and Kind of 
Haiti {,ourney 

y rail 
(mail or 
pauenger1 
steamer, 
air, road* 

Departure Arrival or trolly 

a g 
·:: ~ J ·= " !:i .. !J ~ ~ .. Cl I'll I'll 

--- - -----
I II 3 4 5 6 7 

--- ----

I I I 
I 

I ! 
I I I 

I 

I I 
I 

I 
--

Station 

Date __ . _______ 19 . 

Railway 

- Mileage by Road or 

Steamer Faret 
trol y 

Aeroplane 

... I 

~ ! 
J Amount :i Amount ... 

~ 'a 0 B 

~ :£ ~ 0 
-- - -

8 9 10 II Ill 13 

RI. P. Rs. IP. 
I 

I 
I 

_I I - -1-Total I 
(In words) ______ _ 

•Travelling by road incluclea travelling by •~• or river in a steam launch or A?Y YeDel 
other than a steamer, and travelling by canal. (The particular kind should be 1pecifi,.d.) 

tin cases when: the 1teamer company has two rates or fare1, one inclusive and one 
exclusive or diet, the word "fare" 1bould be held to mean •Jfare eircllllive of diet". 
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FOR.MS [No. T. R. a6 

"6-eontd. 

-------1'or tlu month of-----19 . 
Establishment] [Not payable at the Treasury] 

Daily allowances Actual expenses 

I 

Number Puc1°se Total 
or Rate Amount Particulars Amount of 
day• journey each line 

Remarks 

-----
If 15 16 17 18 19 llO Ill 

-- ------- - ------
Rs. p· Rs. P. Rs. p 

r-+-------
Signatur1 

PalSCd for Rupees ( 

Controlling Olfim. 
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No. T. R. 26] FORMS 

FORM T. R. 96-concld. 

lnstruttions for preparing Traoelling Allowance claims 

1. Journeys of different kinds, and journeys and halts should not be 
entered on the same line. Only one kind of allowance should, therefore, be 
filled in on the same line and its amount carried out separately into the last 
money column. 

2. Permanent travelling, conveyance and horse allowances should be 
drawn along with the pay of the Government servant and not in travelling 
allowance bills. 

3. Fractions of a mile in the total for any one journey should not be charged 
for. 

4. When the first item of a travelling allowance claim is a halt, the date 
of commencement of that halt 11hould be stated in the "Remarks" column. 

5. If daiiy allowance is claimed in respect of a road journf')', the num
ber of miles travelled !ihould be entered in column 1 I and the daily allowance 
in columns 14 to 16. 

6. Journey performed beyond British territory should be indicated 
separately and the distance travelled should be stated in each case. 
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FORMS 

FORM T. R. ~7 
[See Rule 281] 

[No. T. R. ~7 

Abstract Travelling Allowance Bill 
[For Public Works E:.tablhhment] 

c..,tificatts I t' 
I Voucher No. o i 

li!t of payments 'I 
I 19 • 

I. Certified that I have sati~fied myr.elf that the amounts included in 
1 month 

bill~ drawn 2 months• previour. lo thir. datt>, with the exception of thor.e 
3 months 

dctail•d below (of which the total amount has been refunded by deJuction 
from this till) have bet·n disb . .tr!>ed to Governmt>nt :;.ervants there-in nam("cl 
and their receipts taken in the office copy of the bill 01· in a separate acquit
tance roll. 

2. Ce-rtifie<l that in support of each column fur which no journal ac· 
companies thb bill a duly complf'tt>rl travelling allt,wance journal counter 
signed by the proper authority har. ht>en placed on record in my office. 

Datt------------19 

Head <'f Office 

P.ly Rupees 

Examined and entered. 

Treasury Accountant Treasury Office1· 

(Spare for pre-audit enfacements in respect of billr. submitted for pre
audit). 

For uu zn Accountant General's Office 

Head Accountt Aclmi tted for Rs .......... , •• , ....... , ..... .. 
Ol:ijected to Rs .... , .• , , , , • , •••••••• , ••••• , • , • 

Reason of objection-

Auditor Superintendl"nt Gaio:etted Officer. 

*One li11e to be used and the others scored out. 
tTo l>' entered by drawing officer and checked in the Accountant General's Office. 
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FOR.MS 

FORM T. R. 1118 
LSee Rule 293(1)] 
Acquittance Roll 

[No. T. R. !28 

Acquittance Roll of Permanent (or Temporary) Establishment of the 
----for Pay or Travelling Allowances for the month of-19 

Item 
No. 

Name 

Passed for Rs. 
Establishment 

Designation 

Total 

------------ bill of 
Travelling Allowance 

Casliur 

Net Amount 
payable 

Rs. P. 

Dated signature (with 
•tamp where necesaary) 
unpaid item• to be 
noted a1 such and at
teated. 

Total Unpaid 

Rs. ( ) Rupee1. 

on the authority of the 

, for 

Drawing 0./fietr 

Certified that a proper acquittance has been taken in respect of each amount paid in thil 
roll from the person enti tied to receive it. 

Disbursing Offie1r 
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, .. , Bill No. and Date I l ro i Particulara of Bills 
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lid 
w I Net Amount of Bill ~ 

'." 

Dated initiah1ofGazctted Oftl· .. cer signing Bill 

1~ Date of presentation at 
Treasury 

I aij Token No .. 
-· -

~~, 

~ j" I Amount passed by Treasury 

I 
1= 

Date of signin~ ackrlowl~dge· 
ment wltb initials of Officer 
signing Bill 

} No. and Date of Treasury Vou
CD \ cher and Date of enca,hment 

-l
1
-... -\ No. and Date of Cheque or 
o I endorsement 

----------------! ~-~-;;:_te of entry in Cash Book 

/ ... \ fnitia;~~~ Gazetted Officer in 
1 ro ch4rgc of Cash 

lid 
!" 

I 

... 
~IW 

lid 
!' ·~ 
!11 

Month of enca.,bmcnt 

2nd Month 

3rd Month 

~ 
8 a 
!lo 

I 
;· 

I / · 1 No. and Dato ~ Bill ;, I I °' balanre short drawn 

;1~ 
which 

,_ 
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0 0 
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Ncr. T. R. 30] FORMS 

District 

Number 
of Sub
vouchen 

FORM T. R. 30 
[S11 Rule 306] 

Fully-vouched Contingent Bill 

No. 

Detailed Bill of C.Ontingcnt charges of Voucher No. 

for the month of 19 
of-list of payment• for 

the month of.--19 • 

Head of Account-

Description of charge and number and date of 
authonty for all charges requiring 1pecial 

sanction 

I 
I I 
I I 

Carried over • 

I Amount 

P. 



Nwnber 
of Sub
vouchers 

133 

FORMS 

FORM T. R. so-contd. 

Description of charge and number and date" of 
authority for all charges requiring special 

sanction 

Brought forward 

Total Rupetft 

[No. T.R. 3°' 

Amount 

Rs. P. 

(1) I certify that the expenditure included in this bill could not, with due regard to the 
interest of the public service, be avoided. I certify that to the best of my knowledge and 
belief, the payments entered in this bill have been duly made to the parties entitled to receive 
them with the exceptions noted below, which exceed the balance of the permanent advance 
and will be paid on receipt of the money drawn on this bill. Vouchers for all sums above 
Rs. 100 in amounts ... re attached to this bill, SB\'C those noted below, which will be forwarded 
as soon as the amounts have been paid. I have as far as possible obtained vouchers for other 
sums and am responsible that they have been so defaced or mutilated that they can.not be used 
again. All work bills are annexed. 

I also certify that the amounts on account of pay and allowances of the class IV Govern
! month 

ment Servants drawn 2 months previous to this date with the exceptions of those 
3 months 

detailed below of which the total amount has been refunded by deduction from this bill have 
been disbursed to the Government Servants concerned and their receipts taken. 

(2) •certified that all the articles detailed in the vouchers attached to the bill and in 
those retained in my office have been accounted for in the Stock Register. 

(3) Certified that the purchases billed for have been received in good order, that their 
quantities are eorrect and their quality good and according to specifications, that the rate 
paid are not in excess of the accepted and the market rates and that suitable nows or payment 
have been reeorded against the indents and invoices concerned to prevent douhle payments. 

(4) Certified that-

(a) The eicpenditure on conveyance hire included in this bill was actually incurred 
was unavoidable and is within the scheduled scale of charges for the conveyance 
used, and 

(b) The Government servant concerned is not entitled to draw travdling allowance 
under the ordinary rules for the journey, and is not granted any compensatory leave 
and does not and will not receive any special remuneration for the performance 
of the duty which necessitated the journey. 

(5) Certified that the monetary or quantitative limits prescribed by the Government 
in respect of items of Contingencies included in the bill have not been exceeded. 

•This certificate is required when proper store accounts of materials and stores purchased 
are required to be maintained. 



No. T. a. 30] 

Received contents 

Signatur1 and d1signation of th.1 
Drawing O.ffictr 

Pay Rupees 

Examined 

J34 

PO RMS 

FORM T. R. 3&-concld. 

I . , " , Appro~r1auon 1or the current year ..••. ,.,,,., •. ,, 
Expenchture including thh bill ..• , •••..• , ••••••.•• 
Amount of work bills annexed •••••. , • , • , , ••• , • , , , 

Balance available 

Accountant Treasury, Dated 

Space for Pre-audit enfacements in respect of bills submitted for pre.audit. 

For us1 in Accountant Gtft#t'al' s 01/ica 

Head of Account- Admitted for Rs. 

Objected to Rs. 

Reasons of objection-

Auditor Superintendent Gazetted Oflicer, 
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FORMS 

FORM T. R. 31 

[See Rule 307] 

Abstract Contingent Bill 

No. 

[No. T. R. 31 

D~tailed bill will be sent for countersignature on----------

District 

Details of 
numbers of 
Sub-vouchers 

Bill for contingent charges of 

Month in which pre
sented for payment at 

treasury 

Head of Account-

Detailed head of charge (with description 

\ Voucher 

I List 
for 

where necessary) and quotation of authority 
for charges requiring special sanction 

Carried over • 

No. 
of 

19 • 

of 
payments 

19 . 

Amount 

1 Rs. P. 

~--~-··· ~----------------------·~----N.B.-The Treasury Ofticer will make payments on this form as often as required ; but 
the drawer shonlri be careful to include in the detailed contingent bill of a month only the 
amount of all abstracts encashed at the treasury during that month. 
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No. T. R. 31] FOR.MS 

Detai11 of 
Nos. of 

Sub-vouchers 

--· 

I 

FORM T. R.. 31-conr.ld. 

Detailed head of charge (with description where 
necessary) and quotation of authority for 

charges requiring special sanction 

Brought forward 

Total Rupees 

I 
I 

D1duct-Amount disallowed by the Controlling Officer in 
bill No. dated for Rs. 

Net amount payable. 
(In words) 

Amount 

I Rs./ P. 

I 

NoTl!.-The Government Officer drawing thi' bill is responsible for having initialled thl" 
date of each payment in the Contingent Register. The Register is required to be !cnt up 
with bills and sub-vouchers for this purpose. 

Dated 

Examined and entered. 

Accountant 

Appropriation for the current year ••• , •••.••• , •••• 
Expenditure including this hill •• , ••• ,., .•• ,,,, •• 
Amount of work bills annexed.,,,,,,,.,.,,,,,,. 

Treasury 

Balance available 

Received contents. 

Pay Rupees ( 

Dated T"asury Off.ctr 

Space for pre-audit enfacements in respect of bills submitted for pre-audit. 

Head of Account-

For use in Aceounlanl General's Office 

Objected in full pending receipt of detailed 
Contingent Bill and objected to Rs. 

on the following ground :-

Auditor Superintendent Gazetted Officer 
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FORMS 

FORM T. R. 3:a 

(Ste Rule 310] 

[No. T. R. siz 

Detailed Oowatersiped Contingent Bill 

No. 

NOTE.-Goven1ment o&icer1 whose bill1 att eouritn"lifrltd lufo" payrnml by the Controlling 
Ofticer should use Form T.R. 33. 

[Not payable at the Trea.~ury) 

Sent to Controlling Officer on 19 

Countersigned and sent to Accountant General on 19 

District 

Details of 
numbers of 
Sub-vouchers 

10-18 M ofFin/65 

Monthly detailed bill of eontingent charger of 
for tlae mootb of 19 

Head of Account-

Description of charge and number and date of 
authority where special sanction is nece11ary 

Carried over • 

Amount 

Ra. P. 
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No. T. R. 32] POii.MS 

FORM T. R. 32-contd. 

Details of 
numbers of 

Sub-YOuchers 

Description of charge and number and date of authority 
where special sanction is nece11ary 

Total Ra. ( 

certify that the expenditure included in this 
bill could not, with due regard to the in
terests of the public service, be avoided. 
I have satisfied myself that the cha,ges 
entered in this bill have been really paid. 
Vouchers for all items of expenditure above 
R1. 50 in amount, and all work bills are 
attached to the bill. I have, as far as possi
ble,obtained vouchers for other sums, and 
am responsible that lhey have been so 
defac!"d or mutilated that they cannot 
be UI ·d again. 

I also certify that the amounts on account of 
pay and allowances of the Class IV Govern· 

I month 
ment Se.rvants drawn 2 months previous to 

3 months 
this date with the exceptions of those detail
ed below of which the total amount has 
been refunded by deduction from thh bill 
have been disbursed to the Government 
servants concerned and their receipts taken. 

*2. Certified that all the articles detailed 
in the vouchers attached to the bill and in 
those retained in my office have been ac
counted for in the Stock Register. 

ll Certified that the purchases billed for 
have been received in good order, that 
their quantities are correct and that their 
qualities good and according to specifica. 
tions, that the rates paid are not in excess 
of the accepted and the market rates and 
that suitable notes of payment have been 
reeorded against the indents and invoices 
Concerned to prevent double payments. 

4. Certified that :-
(a) the expenditure on conveyance hire 

inch.1ded in this bill was actually in· 
curred, was unavoidable and is within 
the scheduled scale of charges for the 
conveyance used ; and 

Brought forward 
) Rupees 

Drawn on abstract 
Bill No. dated 

Ditto. 
Ditto. 
Ditto. 

Add-Amount of disallowanc1 
refunded. llillL• 

Total of this blll 

(b) the Government servant eoncerned Appropriation for 
is not entitled to draw travelling allow· 
ance under the ordinary rules for the Expenditure including this 
journey, and he is not ~anted any com- BIII. .•••.•••••••••.•• 
pensatory leave and does not and will Amount of work bill• annexed 

Amount 

Rs. P. 
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FORMS 

FORM T. R. 32-Concld. 

not otherwise receive any special rc
mwicration for the pcrlormancc of the 
duty which necessitated the journey. 

5. Certified that the monetary or quantitative 
limits prescribed by the Government in 
respect of i tern• of contingencies included 
in the bill have not been exceeded. 

*This certificate ia required when proper 
store accounts of materials and stores pur
chased arc required to be maintained. 

Date Si,raatu" of Drawirag Offiur. Balance available. 

For uu of Coratrolling O.ffim. 

Disallowed from Sub-voucher No ........... , .••• ,, .•••. 

Ditto ............... I ••• ' •••• ' ••••••••••••• 

Ditto,, ...... , ................. ,., ........ . 

[No. T. R. 311 

Passed for Rupees 
Total of this bill , 

I certify that in support of every charge of more than R1. 50 made in this bill, 1 receipt 
or other voucher has been given. to me. The receipts and vouchers for items in excess of 
RI. 200 are attached to the bill, and I am responsible that the receipt and voucher• for all 
other items of more than Rs. 50 are in proper form and order and arc in my pouession and 
that they have been 10 cancelled that they cannot be again used to support claims against 
the Government. All work bills arc also appended. 

Date------------ Sig11atur1 of th1 Countmipin& Officer. 
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FORMS 

FORM T. R. 33 

[S11 Rule 314] 

No.------
NoTL-Thil Conn should be used in the cue of bills countenigned by the Controlling 

o.tncer before payments. 

Detailed Bill ol Contingent 
Charges of 

for the month of •••• 19 

Voucher No. 

Diatrict of 1------------1 of List or paymcnb for 19 

Nwnber of 
Sub

voucben 

Head of Account 

Dcacri1;>tion of charge and number and date of 
authority for all charges requiring special sanction 

Carried oyer 

Amount 

I Rs. I P. 
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PO RMS [No. T. R. S3 

FORM T. R. 33-ro11td. 
-

Number of Description or charge and number and date of authority 
Sub- for all charges requiring special sanction Amount 

vouchen 

Brought forward Ra. P. 

--- -
Total (Rs. ) Rupmi 

I ------ -----------·----------
(I) I certify that the expenditure charged in this bill could not, with due regard to the 

1nterl'St of the public service, be avoided. I certify that to the best of my knowledgt- and be
lit-f, the payments entert'd in this bill have been duly made to the parties entitlt'd to receive 
thr-m with the t'll:ceptiom noted bt-low which r-xceed the balance of tht- permanent advance 
and will be paid on receipt of tht- money drawn on thi1 bill. Vouchers for all items of expen
diturt- above Rs. 50 in amount and all work bills are attached to thls bill save thoae noted 
below, which will bl' forwarded :\S soon as the amounts have been paid. I have as far as pouible 
obtained voucher• for other sums and am respomible that they have been so defaced or muti
lated that they C'.annot be used again. 

1 also certify that tht- amounts on account of pay and allowances of Class IV Govl!mment 
I month 

Servants drawn 2iii0iiths previous to this datt- with the exceptions of those detailed below Of 
3 months 

which the total amount has bem refunded by deduction from this bill have been disbuned lo 
the Government Srrvantll concerned and their rt-ct'ipts taken. 

*(2) Certified that all the articles detailed in tht- vouchers attached to the bill and in 
those retained in my office have been accounted for in the Stock Register. 

(3) Certified that the purchas~ billed for have been received in good order, that their 
quantities are correct and their quality good and according to specifications, that the rate 
paid art- not in t-xcess of the accepted and the market rates and that suitable notes of payment 
have been recerded against tht- indents and invoiC'es concerned to prevent double payments. 

(4) Certified that :-

(a) the expenditure on conveyance hire included in this bill was actually incurred, was 
unavoidable and is within the scheduled scale of charges for the conveyance uaed, 
and 

(II) the Gevwummt servant concerned is not entitled to draw travelling allowanct- under 
the ordia.ary rules for the journey and he is not granted any compensatory leave and 
doea not and will not otherwise receive any special remuneration for the perfor
mance of the duty which neceasitated the journey. 

5. Certified tbat the mont-tary or quantitative limits prescribed by the Government 
In reipect of items of contingencies included in the bill have not been exl"eeded. 

*This certificate is required{when proper store accounts of materials and store!I purchaled 
are required to be maintained. 
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No. T. R. 33] FORMS 

FORM T. R. 33-concld. 

Received contents 
Appropriation for current year 

F.xpe11diture including this bill 

Signalurt1 and d1signalion of Drawing Amount of work bills annexed 
Ojfien Balance available 

For Uflt of Conlmlling O.ffie" 

Pas.'t"d for Rupees (in words) 

I certify that in support of every charge of more than R, . .50 made in this bill, a receipt 
or other voucher has been given to me, and is now in my possession. The receipts and vou• 
ch~s for items in exceu of Rs. 200 are attached to the bill with the exception of those above 
Rs. 200 noted above which will be 1e11t after payment ; and I am responsible that the receipts 
and vouchers for all other items of more than Ra. 50 are in proper form and order, and that 
they have been so cancelled that they cannot be again used to support claims against the 
Government. All work bills are also appended. 

Dated .•••...•.•••..•..•••..••••.. 19 • 
Controlling Officer 

Dtsignolion 

Pay Rupees ( ) ..................... . 
Examined and entered. 

Aeeauntant Treasury Dated 

Space for Pre-audit enfarement in respl'Ct of bills 1ubmitted for pre-audit. 

Far "" in Aeeuuntant Gtneral' s Ojfi" 

Head of Account ................ .. Admitted for Rs ...................... . 

Objected to RI ............. , ••.....••.• 

Reuons of objection-

Auditor Superintendent Gazetted Officer 
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FORMS 

FORM T. R. H 

(See Rule 317) 

(Obvt rse) 

Bill for Service Postage Stamp• 

Bill No. 

Not payable in cash but by Book Transfer 

[.No. T. R. 3f 

----District 

Voucher No. of List of payments for 

rg • 

Bill for service postage stamps of the Office of --for the month of 

·------19 

Head of Account 

Department -------

Postage stamp• requirl'CI of the following denominations Value 

I Rupee Stamps 

8 Annas Stamps 

6 Annas Stamps 

4 Annas Stamps 

2 Annas Stamps 

1 Anna '!tamps 

f fl nna Stamps 

i /t nna Stamp, 

i Auna Stamps 

Po~t Carrls . 

Rupeea (in words) 

R~. P. 
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No.T.R.Kj l'O .. MI 

FOB.MT. R. 94-concld. 

(Revenc) 

Rs. I l'. 
AccoUNT or CoNTrN•l!NT Arraora1ATION AND ExPENDITUlll! 

Amount of Appropriation 

Deduct Expenditur

'f otal of present bill-

Total of previous bill as shown ia bill N •. 

Amount 

Ra. I P. 

Total up-to-date . 

Availa blc Dalancc 

Received payment in IM"Vice posta1c stamps, and certified that the expenditure included 
in tkis bill could not with due regard to the intr-rests uf public service hr- avo1df'd and also certi
fied that the stamps will be used ou prepaying postage on commwiications bonaf1de on the 
public sen•ice. 

Dat1d ..... ..................... 19 . H1t1.d of offic1 and designation 

Pay Ifopt'<'I 
---------------by traasfer credit to Pott Office. 
Dated--------------19 • Treasury Offietr 

Space for Prl'-audit enfacemeut ia respect of bills submitted for pre-audit. 

Head of Account-

Audit Register pagee--------· 

Admitted R1 .. ----------

Objected to R1.---------
Reason• of objection-

Audi tor Superintmdent Gazetted Officer 
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FORMS 

FORM T. R. 36 

[See Rule 336] 

Register of Pension Payment Orders on------ Treasury 

- - --------:------------------,,------·-
Number of 

Pension Payment 
Order 

Name of Penaioner Monthly Amount 

Rs. 

Rcmarkl 
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PO RMS 

FORM T. R. 37 

[S11 Ruic 349(1)] 

Pension BUI 
*NOT EXCEEDING RUPEES 

Pemion Pa,men1 Order No.--------

[No. T. R. 37 

PER ANNUM 

Memo~I& i1 requeoted that 1bi1 form may br Uled for 1ubmi•ion of neat bill. 

Di11rict Head of account Voucher No. of li1t of payment• 
----- -- - ____ , ___ _.f!!!:. __ _ 

Rmiw' 11--•ltf,,.,;,,,.a1,.•/orl/al""""11o/ -----·------,19 lb. P. 
a:.e.-inc:ome-taa 

J(1I Rs. 
Pe111ioner'1 re1idence (In wordl) -------------------------
... , declare that I have not received any remuneration for oervi1111 in 'any capacity ~ither in Covrmm"11 

ettablilhment on an cslablilhment paid by a Stat<- Government or from a Local FUlld duriq the period 
for which the amount of pcn1ion claimed in the bill i1 due. 

OR 
I declare that I have been employed/reemployed in the olBce of and wa1 In receipt 01 

th> li>llowin11 em.Jiumcnt• durinl lbe pcrioci for wb.1cb the amount of perslon claimed In &be blll i• due. 

Pay ......................... . 
Sprcial Pay ................. . 
Allowance• etc. , ••....••.•• , • , 

• 0 1 further declare that I ban arccpted commercial employment a Iler 
ob1&inin11/without obtaini1111 the previoUI 1anccion of the Govemor 
General to 1ucb acceptance. OR 

I further declare lhat I ban not accepted any CDltllDOrical employment 

Peuioner 

Sic;,,. ------------------------
D.11 

Penaioner 
1'""ifr1d ,, -

s;,,..,,,,, ----------
D.n,..i- "' u•u -----

Catifi<al1 ,. 61 ,;... i• ..,., of llOll•tlll.U•r• i• ,,,,.. ("'"" i• ..,., i• •Ai.A -11 cmij6.,,. 1111 "°' rrpiHd) •Btltr "IV' 
,.,, or ordrr. 

Certified that I haft ... a the pemioner 
that the bill hu been 1iped by b1m. 

----------'d Iha& .be i1 alin on thi1 date and 

N----------· 
Dur,,..,. ----E••·-',. 61lilrf•'11 I/ii,,.,;,,,,,,. 

the office of an Accountant Pleue make the cheque payable tot 
General. 

q Ill# 1111 -•I •f lh• 6ill is Rs. 250 ., 101 

In &h~ cue of peDl.iono drawn at{lf Ill# arl -•' •f tit• 6i/I -"' JU. 250 • _,,, 

P/Hu ,_, ,.t-~--~~~~--~------~--------~ 
Pemioner 

In the cue of pemiona drawn at{ 
treuuriet or any other olllce Pleue pay tot----------------------
of di1bunement. PemiDDor 

•To be lilied in only in the cue of Political Pen1i0111. 
••Thi• dec:luation i1 requittd to be 1i"RD by a pemioner who immediately belore retiremont wa• a mrmber 

e( 1.D All India Senice or a Central Senice, Cl- f, and who, OD or al\or thr hi January 1948, &ceepb any CO_,_ 
cial employment before the eaplry or two yean from the date or hi• retirrment. "Commercial employment" for 
thil purpooe meam emp)nyment in any capacity, inchtdilJir that of l.D al(ent , under a company, firm or individual 
enc&ll"d in commercial buain .. and includ" allD a diroctonhip of mcb company, and a partnenhip of 1ucb &rm. 
(S.. Article 531-B., Civil Senice Repdationo-J 
•••Tbr. inapplicable portion of the' certificate may be •cored out. 

tHere 11&ae the name orthe PreHnter. He lhould be identified by IDllle one bown to the DillbunU.1 Oll"icer, 
NDTB.-When eaemption ofincome·IP i1 claimrd in respect of any premium P9id to an Jmuruce Compur 

the receipt of the Company for the amount paid lhould be attached to the bill. 
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No. T. ll. 37] PO RMB 

FOllM T. R.. 37-Contld. 

Pay (RI. Rupee1 

laoorporaled 1D accouat 

"""· • I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I I 

T,,_,, ., ,su_,,,_,, 
o,_,..._.,,.., al-

D11hr11111 Oj11r. 

R.ece1YM paymaa1, 

SWU!V" of Mw1.,,, ., .A,n.1 
l""1J•' ., 1111 

~ ..................... , .. 
DtliplllM II ""'"' 

,j.,,,U,,/ Jb, ------

Obpdd"' lb. 

AudllOI SuJ)Cl'1alClldeDt Giaetted 
Ollicer, 
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FORMS [No. T. R. 37-A 

FORM T.R. 37-A 
[See Note below Rule 366] 

Bill for withdrawing Death-cum-Retirement Gratuity 

Head of Account .................... . District ................................ . 

.................................... Voucher No .. , ............. of .............. . 

List of payments for ..................... . 

Name of Gratuitant ......................... , ....................... .. 

No. and date of letter of authority 

of the A.G .......................................... . 

Amount 

Rs. p, 
Death-cum-Retirement 

Gratuity (Gross) ............................. . 

Leis dtdur:lian-

······································· 
Total deductions ..................... . 

Net amount payable ................. . 

Net amount required for payment (in words) Rupees ............................. . 

···································································································· 
Signature ................................... . 

Pay Rs........................................ Designation of the Drawing 
Officer .....•......................•.•..•.....• 

(Rs....................................................... Station .......•..•.....••........•.••....... , • 

........................................................ ) Dated ....................................... · 
Contents received 

Treasury Officer Pay to ....................................... . 

Examined and entered Signature of the Drawing Officer .... 

Treasury accountant ....................... ················· ........ . 
For use in Accountant General's Office 

Admitted for Rs ........................... . 
Objected to Rs ........................... . 

Nature of objection .............. ,. ........ . 

Auditor Superintendent Gazetted Officer 
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No. T. R. 39] FORMS 

FORM T.a. 39 

[See Rule 352] 

Certificate of Non-termi.aation of eveat determining Pension• 

Pension Payment Order Nn-------

Certified that the event, namely,.---------------

which determines the pension ot:----------------

---------------has not happened. 

Station -------------.Signatur1 

Date----, ---Designation. 



FORMS 

FORM T.R. 40 

[Sl't Rule 353] 

[No. T. R. 40 

Yearly declaration ot Femal• pensioner& whose pen&ions are 
terminable on their marriage or re-marriage 

This certificate is to be attached to the pension bills for December. 

Pension Payment Order No.-------------

I hereby declare that I am not married, and that I have not been 
married during past year. 

To be signed by a 
responsible Officer 
or well-known person 

Dated.--------

11-18 M ofFin./65 

Signaturr-----------

Widow 
Daughter of the late-··----

I certify to the best of my 
knowledge and belief that the 
above declaration is correct. 

Signature-----------

Designation.-----· 
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FORMS 

FORM T. R.. 40-A 

[See Rule 354-A] 

FORM OF APPLICATION 

(Fa.uily Pension Scheme for Central Government employees, 1g64) 

Application for a family pension for the family of late Shri/ 
Srnt ............................................................................................... . 
(Designation) .................................... in the Office/Department/Ministry 
of .................................................................................................. . 
l. Name of the applicant 

2. Relationship to the deceased Govern· 
ment serva·1t/pensioner. 

3. D 1te of retirement, if the deceased 
was a pensioner. 

4. Date of death of Governme:tt servant/ 
pensioner. 

5. Names and ages of surviving kindred 
of the deceased. 

Widow/Widower 

Sons 
Unmarried Daughters 

Na·ne 

6. Names of Treasury/Sub-Trasury at 
which payment is desired. 

7. Signature or left-hand thumb impres
sion (in the case of those who are 
not literate enough to sign their 
names). 

(Date of birth by 
christian era) 

8. Descriptive roll of ........................................ widow/wid:>wer/guardian 
of the minor children of late ....................................................... .. 

(i) Date of birth (by christian era) 
(ii) Height 

(iii) Personal marks, if any, on 
hand or face. 

(iv) Left-hand thumb and finger 
impressions. 

Small 
finger 

Ring 
finger 

Middle 
finger 

Index 
finger 

Thumb 
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FORM [No. T. B.. 40-A 

9. Full address of the applicant. 

Attested by- Witness-

(1).......................................... (!) .........................................• 

(2).......................................... (2) ......................................... . 
Non.-The descriptiptive roll (column 8) and 1irgJJature or left har.d tbumb and 

finger impresaion~ accompanying application for family pension should I:c in dupliratc in 
two llCparatc sheets and atte~ted by two gazett<d diicus or prrfona of rnrcctabili1y in tl.c 
town, village or pargana in which the applicant resides. 
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FORM 

FORM T. R. 40-B 

[S11 Rule 354-A] 

Intimation regarding death of pensioner who elected the Family 
Pension Scheme tor Central Govenment employees, 1964. 

From 

The Terasury Officer, 

To 
The Accountant General, 

Dated, the 

Sir, 
I am to inform you that Shri/Shrimati ................................... . 

................................. ,holders of Pension Payment Order No ............... . 

..................... who was drawing his/her pension from this Treasury1Sub-
Treasury, died on ......................... .. 

2. The first payment of family pension @ Rs .......................... . 
(Rupees ............................................. only) per month has been made 
to ............................................ for the period from ........................ to 
............................................. in Treasury Voucher No ..................... . 
dated ........................... and included in the pension payment schedule for 
................................................... Before making the said payment, the 
death certificate, the application form and the other documents prescribed 
in Government of....................................... Office Memorandum/letter 
No ............................ dated ........................ have been obtained from the 
claimant and accepted after necessary scrutiny. I have also personally 
satisfied myself about the identity and title of the claimant. 

Yours faithfully, 

Treasury Officer. 
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FORMS 

FORM T. R. fl:t 

[See Rule 406] 

Grant-in-aid Bill 

No. 

Head of Account:------

Received the sum of Rs. ( 

being the grant-in-aid for the period---s'anctioned by·------

in his latter No. dated (copy enclosed). 

Signaturi 

DesignatiOll 

Dated-----

Countenigned for Rs.----

Signatur1 

Designation 

Dated1------

For Use in Treasury 

Pay R.J. ( 

Examined Treasury Olftcn 

Tr1asury .Accountant 

For uae in .Accountant Gemral's 11.ffice 

.Auditor 

Admitted Rs. -----

Objected to Rs. -----

Reason of objection------

Superintendent Gat.etted Officer 
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FORMS 

FORM T. R. 44 
[Ste Rule 457(i)] 

Statement or transactions OD Government Account et Rese-rve 
Bank or India 

Imperial Bank 
at-----·for·-----

Dr. Cr. 

Caah Contra 

Dat1! No.of Particulan Amount Date No. of Parti- Amo unt 
voucher voucher culara 

! 
I 

I I 
I 

I 
I I I I I I 

I 
I 

I 

I 
I 

I 

I I I 
i 

I I I 

I I I 

I I I I I I I I I ' I I I 

I I I 

I i 

Total Rs ............. ( Total Rs ............. ( 
Agent Agent 

Manager Manager 
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JIORMll 

FORM T. R. 45 

[See Note under Rule 474(2'1] 

-------Treasury. 

[No. T. ll. 45 

Register of Payment& made against Annual AHignment• to th~ 
during the year 

Auignment, ................. R1. 
Add •••••••.•.•.•••.••..•••• Ra. 
Deduct ....................... &. 

Net total assignment for the year 

No.of Date of Deac:rip- Amount Progreuive Balance Initiala I Re-
voucher payment tion total or available marks 

expendi· 

I ture 

Rs. p, R1. P. R1• P. 
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FORMS 

FORM T. R. 48 

[See Rule 486 ( 1 )] 

Requisition and Receipt for Money 

Indian Navy Ship--------

Requisition for mon~ wanted for the service of the above ship 

Balance of money 
in hand 

Ra. P. 

Amount required 
For what service 

Ra. P. 

-------Clerk 

Approved, the above sum being required for the service stated. 

Commander. 

-------19 Received this-------,day of 

the----------the sum of --------

------.P., as per requisition abo\'e written 

from 

Rupees----

Witness. Commander. 

*This service for which the money is required is to be stated here, and proper vouchers are 
to be made out before the money is drawn, to enable the Captain to satisfy himself, before 
approving the requisition, that the amount drawn in any case ia not more than is required for 
the service it is drawn for. 
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FORMS [No. T. R. 49 

FORM T. R. 49 

[See Rule 526] 

Consolidated Receipt of the Teasury Office for the payments made 
into the Treasury by Post Office, as incorporated in the Post 
Office accounts for the month of----------

-

To be filled in by Postmaster To be filled in by the Treasury 
Officer 

Date of I Name of I Amount Amount Month Initials 
transaction Head or remitted paid by of credit of the Re-
at Head or 

I 
Sub-Post book in Trea- Treasury marks 

Sub-Poat Office transfer sury Ac- Officer 
Office at which counts 

transaction in \ in I 
occurred 

cash :::1 
1 2 3(a) ~I 4 5 6 7 

I I I 
I I 

I I I 
I I I 

i 
I I 

I 
I 
I 

I I 
Total 

Totals of columns 3 and 4 agreed with the corresponding totals cf co
lumns 4 and 5 of the Treasury Pass Book and also with the total figures includ
ed in the monthly Cash Account. 

Name of month 

1. 

2. 

Total 

Signature of Postmaster. 
(With date). 

Analysis of credits. 
Amount 

------Agreed with the 

totai columns 3 and 4. 

Signature of Treasury Officer 
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No. T.R. 50] FORMS 

------- ·-- -------~-----

FORM T. R. 50 

[See Rule 526] 

Consolidated Receipt of the Post Office for the amounts drawn from 
the Treasury by Post Oftice, as incorporated in the Treasury 
account• for tha month ol-------·----

To be filled in by P111tmuter To be fill eel in by Treuury I 
Officer 

Date 

Name of 
Head or 
Sub-Post 
Office 

at which 
transaction 

occurred 

2 

Total • 

Amount 
received 

in in 
cash chequ 

3(o) 3(b) 

Amount 
received 

by 
transfer 

e 

4 

-

Month of 
debit 
in the 

Treasury 
Accounts 

5 

I 

I 
Initial• of 
Trcuury 
officer 

6 

Re
marb 

7 

Totals of column:. 3 and 4 agreed with the corresponding totals of co
lumns 1 I and 12 of' the Treasury Pass Book and also with the total figures 
included in the monthly Cash Account. 

Analyais. 

P01t Office figures 

D.MI amount include :i in Post Office ac
counta (current month) hut not in Trea-

Signature of Postmaster 
(With date) 

1ury Accounta ----

-'.dd amount included in Treasury Accounts 
(current month) .>U not in Poat Office 
ac:couuta ----

Total • 

Atrreed with the figuta shown 
1n the Treasury Account. 

Si1natrm qf T"o'~ O.ffur. 
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FORMS 

FORM T. R. 59 

[See Rule 558] 

Con•oliclated Receipt-cum-Schedule for Foreat Callh Remittance for 
the month of.------

-·----------· 
Treasury 

Received from the Officer in charge of. Division 
the IUIDI of Rs. u detailed below for credit to 
tbe Forest Department. 

Date of 
Remittances Name of 

to treasury Treasury 
or Sub- or Sub-
treasury treuury 

I 

I 

Trea111ry Officer. 
Date 

I 

I By whom 
Amount 

Number Remitted 
remitted of each with each 

Chalan Chalan 

I 

I , i 
I I 
I ' I 

I 
i 
I 

I I 

From Forat 

Division 

Number of Credit item 
and the date of entry in 

Forest Account 

Countersigned 
Foreat Officer. 

---Division. 
Date 
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FORM T. R. 53 

[S'ee Rule !)8b(!2) ] 

ConHlicbtted Treasury Receipt for Salt Revenur 

--------------Treasury 

Date 

Received on account of CentraJ Excises and Salt, Northern India the 

sum of Rs.------------~------------
as detailed below for which credit has been given in the Treasury Account, on 

-------------19 

From Northena India Salt Revenue Oliccr-
Finea and fOrf'citura (including ulc procccds of articlea 

acizcd ad c:oufilc:ated). 

MilcelJimCOUI • 

From the Public-

Fcea and liccncca of Saline W orb 

Price ofma11111h ot..i,-----

EJrcilc duty OD ult ------

eo. or dopatch of ..ic----

:: ::..-(-Cor_J_•_m_m_u_and_Xubmir State only) ~ l 

Ra. P. Ra. 

MilceJlaneous----------- -------
Total 

P. 

Oen• Excilc and Sale, Northern India. 
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FORM T. B.. 54 

[S11 Rule 586(2)] 

[No. T.L 54 

Check &tatement of Salt &eceipt NumHH 

---------,---Trc:aau ry 

Date 

Tn ASSISTANT COMMISSIONER, 

CENTRAL Exc1m AND SALT, NoaTHEllN INDIA. 

The last receipt isaucd for Salt during the month 

19 • 

At District Trca1u1 y wu No. , 
At Sub-b:cuury waa No. -, 
At Sub-trcuury waa No. -, 
At Sub-trcuury waa No. -

T nasr#J Offic11 
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Arnnire the 
AIC No1. In WI• 
af Ordal'. 
Fi1111ra In cob. 
9,4,.!I .t. 7 ahould 
be rounded to 
whole rupeM. 

A/CNC111,m1y 
be written tbl1 
O,A. A.V. 
1200 47 
1tc. 

Do not-· 
1p1ee.U1e ama
ller form If the 
nama arer-. 

Tbe total of 
tbe Kbedule 
lhollld be wrl-
11111 both la 
8111ra lllld 
word•· 

U ln1 ... 1 l1 
paidonldftDae 
._lion It la 
Ibo rmn&rkl 
oolamn. 

Account 
No. 

I I 
I 
I 
I 
I 
I 
I 
i 
I 
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PORKS 

FORM T. R. 56 

[S11 Ruic 604] 

[No. T. L 56 

"(To be printed in blue or white paper)" 

Schedule of General .Provident F1111d Deduction• 
Jmportant lnslruetions 

1. This form should not be used for transactions of other 
Provident Funds for which form No. T. R. 56-A has been pro· 
vided. The Account Numbers should be arranged in serial 
order. 

2. The guide letteis, e.g.,GA (for General Administration) 
P (for Police), LJ (for Law and justice), etc., should be invari· 
ably prefixed to Account Numben. 

3. In tltc remarks column give reasons for discontinuance of 
subscriptions such as "P1 ocecded on leave", "Transfcned 
to. . . . . . . . . . Office . • . . . . . . • . • . . . • • . • . • . . . . . . District" 
"Quitted Service' , uDied" or "Discontinued under Rule 11 ". 

4. In the rcmark.i column write description against every 
new name such as "New Subsciiber", "Came on transfer from 
••••.............•.. Office ••••••...••...•••••• District" 
"Resumed Subscription". 

5. Separate schedules should be prepared in respect of per
sons whose accounts are kept by different Accountants-General. 
Office of the •..•.•.••••...•....• (here write the designation 
of the Drawing Officer and Station). 
Deduction made from the salary of ....................... . 
payable on 1st •..............•..•. 
Name of Accr0unts Officer wbo maintains these Accounts (s11 
Instruc1ic·n i;) ••....••••••••••••••••.•..•. 

I R.emarb 
Refund of Particulan of 

withdra111al1 variatio111 from 
Name Pay or{and last month's 

leave sa arv Monthly Total deductiom 
this month subs- realised (1ub1criAtio111 

cription Amount No. of and re unds) 
imtal· with briefrea-

ment •ona there of 
2 s 4 5 6 7 8 

Rs. Rs. Rs. lb. 

I 

I ~ I I I 

I I I I 
I I I 
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Ne.T.R.56] 

llelUnd of Remarb 
Partieulan Of, withdrawals Yariation• from 

Account Name Payor/and Monthly Total last month'• 
deductiom No. lean •al:t aubl- realised 1u~tion1 thi1 mon crlption 

!Amount 
N:>. of and unds) instal- with briefrca-ment •on• there of 

l 2 3 • 5 6 7 8 --Ra. Rs. Ra. Ra. 

---
I 

~ -
-

-----

~ 1---I -----
-- 1--

~ 
-

Dali and Legible signature of Drcu1ing O.fficer •••••••••••• 

Dflign111ion • • • • • • . .••.•..•• 

Por me in the Audit Office :-Voucher .......................... .. 
Date of cncashment ............................................. . 

r. Certified that the name, amounts or Individual deduction and the 
total lhown in Col. 7 have been checked h}' reference to the bill vid1 para. 224 
of the Audit Manual. 

12. Certified that the rates or pay as shown in Co1. 3 have been verified 
with the amounts actually drawn in the bill. 

DGI •••• , • . • • • • • • • • • • • • •• , • . • • • l n.itials of ,,,, Auditor. . ..........•.•• 

DefJart"1ml Audi I Seetion. 

G • .A..E. 
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FOR.Mr. 

PORM T. R. 56-A 

[Ste Rule 604] 

"{To be printed in blue or white paper)" 

[No. T. L 56-A 

Schedules of* . ........... Provident Fund Deduction 
•Please fill in the name of the Provident Fund 

IMPORTANT INSTRUaI'IONS-
1 • This form should not be used for transactions of General Provident 

Fund for which Form No. T. R. 56 has been provided. The Account Numbers 
should be arranged in serial order. 

Arr-e the 
A/c Noo. in •eri· 
al order. 

2. In column 1 quote Account Numbers unfailingly. The 
guide letters, e.g.,Ay {for I.C.S. Provident Fund), Cy. (for Contri
butory Provident Fund) should be invariably prefixed to Account 
Numbers. 

3. In the remarks column, give reason for discontinuance ofsubscription1 
such as "Proceeded on leave," "Transferred to" •.•••••••...•..•.•••.• 
Office. . . • • . • . . • • • • . . . . . . • . . District ..•...•.•••••••••... "Quitted 
Service" "Died" or "Discontinued under rule 11 ". 

4. In the remarks column write description again1t every new name 
such as "New Subscriber" "came on transfer from .••••• , .••...•• ,, ••..• 
Office.... . • • • • • • • • • . • . • • • • • District" "Resumed subscription". 

5. Separate Schedules should be prepared in respect of persons whose 
accounts are kept by different Accountants General. 

Office of the ••••••••••.•••......•••••••••• {here write the designa
tion of the drawing Officer and station). 

Deductions made from the salary for •••••••••••••••••••• payable on 1st 
e • • • • • • • • I I I I I I I I I I I I I I I 

Name of Accounts Officer who maintains these Accounts (See instruction 
5). 

If lnlcreat ill 
paid on adYllDCe 
-lion It l.n the 
remark• column. 

Fiture• in 
eol1. S, +, 5, A. 7 
dlould be IOUD• 
ded to whole 
rupee•. 

Account 
No. 

I 

Name 

I 

I 
I 

I Refund of I I withdrawals 
Pay or/ Total 

and Monthly No. of realised Remarks 
lea\c subacrip- Amount instal-
salary 
this 

ti on ment 

month 
3 4 5 6 7 8 

Rs. Rs. Rs. Rs. 

I 



No. T. Jl. 56-A] 

Account 
tNo. 

Narnr Pay or/ 
and 
leave 

salary 
th;s 

month 

3 

176 

FOR.MS 

R<'fund of 
withdrawals 

Monthly ------
subscrip- I 

tiou Amount No. of 

4 5 

Instal
ment 

6 

Total 
realised Remarks 

7 B 
--~--~------1------1-------1--·----+-------l·------~------1-----~ 

Account Not, 
may be written 

CY 
tr.u•:-mo 

Do not waste 
•INl'1C· U1e aroal
ler Corm i£ the 
name• are f.;w. 

The tot .. t nl 
• obodule 1 huuhl 
be written both 
in florurc• and -rd•. 

Dated 

Fol." use in the Audit Office 

Rs. Rs. Ra. 

Signature of Drawing Officer 

Designation 

Voucher •••••••••• date of encashment. 

1. Certified that the name, amounts of individual deductions and total 
shown in column 7 have been cher.ked by 'rcfe1ence to bill vide par.a.. 224 of 
the Audit Manual. 

2. Certified that the rates ofp.iy as shown in column 3 have been verified 
with the amount actually drawn in the bill. 

Dated IQ Initials of lhl Auditor. 
Department, Audit S1ction. 
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PORKS 

FORMT. R.57 
[Sit Rule 604] 

[No. T. R. 57 

Schedale of Deductions OD accoant or Subscription to Poat Oflice 
1Da11raace Fund for die montr. or 

Number 
·rl Policy 

I 

Date 

Office. 

Name of 11t1bscri her Deaignation Period of 
pay bill 

I 
I 

I 
I 

I 

Department. 

Amount Remark I 
~covered 

---

! 
I 
I 

I 
I 

I 
I 
I 

Signature 
Duignolion 
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PO RMS [No. T. R. s8-A. 

FORM T. L sB-A. 

[See Rule 606 (1)] 

Adjustable by •••••..•...••.•• 
Voucher No .••.••.....•.....•• 
Dated ........................ . 

Bill for withdrawing Final payment 
Advance 
Other withdrawals 

From General Provident Fund of Shri •..•••••........•.•...•..•.. (G.O.} 
the establishment 

or the •••••.•••••••.•...•••.•• ror the month of •.••..•......••••.... ' 

No.and Final Pay-
Date of ment 

Serial Name of 1ubacribcr and sanction --No. pay Genrral Advance Acquittance 
Provident 
Fund Ac- Letter of Other with. 
count No. Authority drawal• 

I 
TOTAL 

Net amount required for payment (in words) Rupees ....... .. 

Space for cl .. ification 

Sig-nature .. , •...........•........•. ,, ............. .. 

Designation of the Drawing Officer ...... 

Station ............................................ . 

Datf'd ............................ .. 

Pay Rs........................................... Contents received 

{Rupeea .................................... ) Pay to ............................................ . 

B.xamined and entered. 
Tr1asuTy Ojfi"'· Saf'lll""I q/llu Drt111Jin1 0.ffi"'···"' ...... ,_ 

T rtlJIW)I Jfct:t11111tant. 
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No. T. Jl. 58-A.] POPS 

Certificate•. 

1. Certified that I have satisfied myself that all sums included in bills 
in From T. R. 58-A drawn I month/2 months/ 3months previous to this date 
in favour of M/s ..............................••.... Accounts No • 
• • • • . . . . . • . . . . • • • • . • . • with the exception of those detailed below (of which 

t he total has been refunded by deduction from this bill) have been dis
bursed to the proper persons, and that their acquittances have been taken and 
filled in my office with receipts stamp duly cancelled for every payment in 
excess of Rs. 20. 

2. Certified that the balance at my credit/at the credit of the Subscriber 
on the date of the withdrawal coven the sum drawn in the bill. Certified also 
that the amount asked for in this bill is required to meet the yearly premium 
due on ..••••.•.•...•...... in respect of Policy No.• .•..•.....•.•... with 
the ••.•.•.•••.•••.•.•.• Co. Ltd., and that the policy in question has been 
assigned to the President of India and is in the Custody of the Accounts officer 
• • .•..•..•••.•.•.•.••.•• (or the details of the policy proposed to be 
taken have been communicated to and accepted by the Accounts officer 
...........•........ in 11is letter No .. ................. dated . ........ . 
I I I I I I I I I I I 1)1 

3. Certified also that the number of Policies financed from the General Pro
vident Fund docs not exceed four/the number of Policies financed from General 
Provident Fund exceeds four as these were accepted prior to 22nd.June, 
195 • 

4. Certified that I have satisfied myself that the amount withdrawn 
previously on the same account has been utilised by the subscriber for the pur
pose for which it was intended and that the relevant premium receipt/receipts 
has/have been duiy enfaced by me. 

5. Certified that the presentation of this claim/application for 
withdrawal of this amount has been/was made within three months from 
the date of payment to the Life Insurance Corporation. 

Sigriature ••.••••••••••••••••.•• 

Designation ••••••••••......•••• 

*Give details here if more than one policy has to be cited. 

For we in Audit Office 
Admitted Rs .•.•.••.•........•••.••..•.••.• 
Objected Rs. . •••........•••...••........•. 
Auditor •.•.•.•••••••.••.••.•.•.•..•••.••.•• 

Accountant. 
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FORMS 

Jl'ORM T. R.. 59 

[See Rule 611 (1)] 

[No .. T. B.. 59 

Pension Bill-Indian Civil Service Family Pen•ion Fund etc. 

Received from the Accountant General, Central Revenues, in advance, 

Indian Civil Servic:e Family Pemion 
the amount of my pension as an incumbent on th --

Fund for the quarter ending 
per quarter converted at 

Received the sum of Rupees (in words) 
Station 
Date 

Bengal/Bombay/Madras Civi I 

19 , at the rate of£ 
the rupee Rs. 

Deduct-lneome-T ax Rs. 
Net 

Signaturt of Claimant. 

(To be filled up in the Office of the Accountant General.) 

Head of Account:---------

Passrd for payment of (Rs. 

Payable by ---------

Date----------------

) Rupees. 

Gavt'-'tf Officer. 



No. T. R. &e] 
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POUIS 

FORM T. L 6o 

[Sa Rule 611 (1)] 

Pen'lioa BUI-Superior Services (India) Family Pen•lon Faad 

Received from the Accountant General, Central Revenues in a=;, 
the amount of my pension as an incumbent on the Superior Services (India) 
Family Pension Fund for the quarter ending 19 

at the rate of£ per quarter, Rs. 
plus a gratuity of£ 

-converted at the rupee. 

Rs. 

Total R1. 
D1dud-lneom1-tu Rs. 

Net R1. 

Received the sum of Rupees (in words). 

Station 

Signalu11 of Claimant. 

(To 61 filud up in the Offiu of tla1 Accountant Gmlral. 

Head of Account,__ ______ _ 

Passed for Payment of (Rs. ) Rupees. 

Payment by--------

Dau-----------

Ga(dl1d Officer. 
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FOaMS [No. T. R. 6 

FORM T. R. 61 

[Ste Rule 629] 

Deposit Repayment Order and Voucher 

---------Treasury, month of 19 

Head of Account-------Deposits. Voucher No. of Lilt of 

Origiual} 
Number 

____ Date of1_ 
DepolitJ 

In this spac1 a translanon of the receipt 
form into the "'""'' Indian lanpage 
should be giuen. 

Examined and entered. 

Date----

Accountant, 

Treasury. 

Pay (Rs. ) Rupee.r---

Treasury Officer. 

Dat1------------

---.Paymentl. 

Name ott_ __ Amount originally}-
Depolitor J depolited Rupee1 

Received this--day of--19 

the sum of Rupees-------

being the amount payable-----

on account of the deposit described 
above. 

Claimant's Signature. 

Passed for payment t.o------

Rs.----- Rupees -----

Judge, Magistrate or othtr Officer. 

Date -----------



No. T. R. &a] 
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FORM T. R. 62 

[See Rule 638] 

Refund of Lapsed Deposits, Application and Voucher 
To THE ACCOUNTANT GENERAL• 

SIR, 
TREASURY OFFICER 

The following refunds of Lapsed Deposit aggregating Rupees.-----
(in words) have been claimed by -of whose identity and title to the 
money I have satisfied myself. I request* your sanction to the refund. 

that the amount may be refunded. 

Particulan of 
f 

original 
Remarb Clam of depoait Balance ere- Date of Amount 

Depolita dited to the lapsed claimed 

I Government 

I 
statement 

Year No. 

I IU. P. I I Rs. 
P. 

I 
! 

I I 

I i 
; i 

I I 
I l I 

I 

I 
*Delete whichever not applicable. 

Signature 
]11dge, Magistrate or other Officer 

Date-------
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No. T. R. 62-B] FOR.MS 

FORM T. R. h-B 

[Ste Rule 669] 

Schedule of recoveries of Festival Advance for the Month 0£--19 
Major head or account in which the pay and allowances of the 

ncumbents are adjusted. 

I ' 
SI. No. & date of Amount Amount Remarks 
No. I the trcuury 

Designation of the 
Drawing Officer by of advance recovered 

I 
vouchen in whom advance was 
which the ad- drawn 
vance has been 

I drawn 
I r .... 
1--- -
I 

I 2 3 4 5 6 

I 
I 

I 
I I 
I I 

l I I 
! 

PART A : Recoveries in respect of advancct drawn 
and dilbuned by the Drawing Officer 
who makes the recoverict. 

PART B : Recoveries in respect of advances drawn and 
paid by other Drawing Officen. 

Total of Part A & B: RI. 
Cu.TIPJOATES : I. Certified that the total of recoveries shown in Col. 5 above agrees with 

the amount actually recovered and shown in the body of the bill. 

Nona 

2. Certified that the recoveries effected have been duly posted in the 
Register of Advances (Form 'A'), 

Signat"11 qf Drawing Offim. 

I. The total of column 5 (Parts A & B together) should agree with the total deduc
tion shown in the bill on account of the particular advance. 

2. A separate schedule should be prepared for each bill. 
3. In respect of pttsons transferred from one office to another, an indication re

garding the office from which they are transferred l\nd th!!' amounts of advance 
outstanding against them at the time of transfer should be given in the rcmarb 
column against Part B. 
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FORMS 

FORM T.L &; 

[Se1 Rule 685(3)] 

[No. T. B.. 63 

Advance Intimation ofDe•patch for Remittance• 

Date 
FROM 

To 

notcl 
I have the honour to intimate that a remittance of coin noted 

uncurrcnt coin 

below will be despatched from this office 10------------
and to request you to make arrangements for receiving it on arrival of the 
Train/Steamer. 

1. Date of dcspatch---·----------------
Train No. 

2. By--------------leaving 
Steamer 

11tation at hour. 
3. Date of arrival at:-----------------... ~tation 
4. Probable time of arrival at Station 
5. Number of boxes in the consignment-----------
6. Value of consignment 

7. Nature of con.tignment (that is, notes or current or uncurrcnt silver, 
nickel, bronze or copper coins). 

accompanied by potdar named 
8. Remittance-----------------------

unaccompanied by potdar 
9. Remittance packed in-------------patcnt boxes 

returned to Currency Office 
to be delivered to the Agent or Manager at 

disposed of at the receiving office 

Remitting Officer. 

NOTB I .-If thil form is poatcif too late to reach the mint the day before the arrival of 
the remittance, a telegram mU1t be sent as well and at the same time advising despatch. 

NOTB 2.-A remittance ahould not be aent at 1Uch time that it will be in transit at the 
end ol the month or that it wW reach itl deatination on Sunday or other authoriled holiday. 
The attention of the acort officer should be IJ)eCially drawn to in1tructiom contained 10 
paragraph 3 of Form T. R. 67. 



No, T. R. 64] 
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FORMS 

FORM T. R. 64 

[Sn Rule 691] 

Iavolce of-----------cle•patclaetl------

to 

to 

--
I 

Weight of 

r v-No. of No. OD Addremand Denomination No. 
balm the each box mark OD ofnoto or of 

bami boxes delc:rip~on of no tea 
coma 

I 

I 
Md. , Sr. Ch. Ra. p, 

I I 

I 

' 

I I 

I 
- -. 

I 
TorAL 

I 

-------~ Treasury. 
Dale 

Treasu'.) Officer. 

Received from the T1easury Officer boxes of marks 
and weight detailed above said to contain notes to the value of 
Rs. and oins to the value of Rs.,---
The boxes arc in good condition. 

Officer in cliarge of Escort 
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FORMS 

FORM T. R. 65 

[S11 Ruic 692(ii)] 

[No. T. R. 65 

lavoice of bo• of -carreat 
coin• despatched per rail, steamer or -via-- Trea••I')' 
under charge or .. escort consistin1 of. cemmudecl 
by from Treasary, accem• 
paniecl by Potdar llUDed 

-- ... f § 

... 
I I I 's's c .a o.5 '5 0 

0 I ~ i:al 'S '" 1 t.i v ·alJ i .. z~ 'O .~;Q .a I; 
15 ,.Cl 

j,M .e- ~1! ;eE 0 i1 .. A i:I ~'6~ u'~ u '3 cS ~M's ~811~~ ! .. ~l ~.8 ~ ~ 

j 

I 

Rs. P. Rs. P. 

' 

! 

: I 
j I 

Dati---------- Trea.uwy Offen,. 

Received from box -------said • to contain trcar.urc valued at Rs.------and consigned to---

Dat Commanding the Escort, 
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FORMS 

FORM T. R. 67 

[Se' Rule 720] 

[No. T. R. 67 

Memorandum or Ins;.rucJo>Dlil to be g:ven to the Police Oflicer in 
charge of a Remittance by Rail 

r77ie11 instruetions should be prinlld in English and in th1 appropriatt India11 lanpagt and a rop) 
tonlarning both lh1 English and Ille Indian languag, omion rnusl IH handnl by 1116 Tt'IG.llllJ' or Cumn') 
0 f/itn at the dupa1&hing station to the poli1:1 qfficer commanding a'!Y guard who will lrtlllt'I in ehargt of 
lr11U1Ar1, the cop) Hing 1171/Ufmed by him lo lht o~r commaruling lh1 rtlieuing guard, if tht pa,,/ is 
nliewd at a'!)I point of the jaum.,, 

A IDPY should also IM supplied ta tht Oj/icm who ar1 rallMI upon to furnish guards for mnittanct by 
raU and thv sl10Uld IH uquuttd to imprus upon th1 pali&I nffic" tlit«htd upon this du()I th, numit) for 
stril:t and undniating ail/wrence ta tlu inst1111tions.] 

/nmudion1 

I. The police officer taking charge or a treasure guard tarvelling by rail will not see the 
treasure packed at the treasury; but he will see the boxes weighed, and sati1fy him1e\f that 
each box is properly secured before it is transferred to the van, and that it i1 properly placed 
therein. 

2. The guard should be accommodated in a brake-van attached to the treasure-van or in 
the end ~ompartment of the carriage next adjoining the trl'.asure-van; and the doors of the 
compartment occupied by the guard should never be loeked. 

S. The l'llCort officer will wire to the receiving officer the number of the train (passenger 
cir goods) conveying the remittance and ill hour of departure and will allo wire again tn rauft · 
if any change in the train has been made or anything hu occurred to deolay ill arrival. 

4. An officer relieving 1uch a guard will aee that the numbers of the wagons agree with 
those given in the blank receipt tendered for his signature; that the locks ore secure; that the 
seals are unbroken and bear no sign of having bt'Cll tampered with, and that the locked doc•r• 
of the van cannot be opened. 

5. The treasury or currency officer, if ao required, shall provide the officer in charge of 
1uch a guard with a lantern whrch will bum all night. The officer in charge should cause a 
11'.ntry to alight at every alternate •topping place and ascertain that lhe lock.• have not bl'en 
tampered with. During any long stoppage, a guard must remain on duty by the door of the 
treaaure-wagon; if there be several 1uch wagons it will suffice to tell oft' two men, who may 
1tand, one at each end of the wagon. 

6. In case of a break-down, separating a convoy, the officer in charge should separate 
his party attaching himself to the disabled portion. 

7. On delivering the boxes at the treuury to which they are addrcued. he will obtain a 
receipt for " bags said to contain coin to the value of Rs. ", or 
for " boxes, with marks and wrighll detailed in the invoice said to contain 
coin or notes to the value of Rs. ". If any box be tflhort weight or 1how sign1 
of having been tampered with, it should be opened in the prcacncc of the escort officer; other
wi•e he lhould be allowed to return at once. 

The fom1 of receipt to be used by a relieving guard should run thus :-

"Received charge from , police officer of. diatrict of 
Railway wagon No. said to contain boxes aggregat-
ing Rs. , wagon No. , said to contain,-----
boxes aggregating Rs. (and ao on). The wagons were duly locked and aealnf, 
and or.c key for each made over ; Rcceiptl to be given by other 
re-relieving guard, are allO acknowledged. The number and contentl of each wagon should 
be detailed in case of a break-down. The receipt& 1hould be in EngliRh if the Police Officer 
i1 acquainted with that language or othcrwi1e in the language ordinarily used by tlle officer.' 
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No·ra.-lfthe seala on a wagon are broken or bear signs of being tampered with or if wagon 
bu not been sea.led it i1 the duty of the relieving escort officer to insist on the wagon being 
opened and the number of boxes counted bd"ore he gives a receipt to the relieved officer. In 
1uch cues the fact ofthe wagon having been opened and the number of the boxes counted should 
be endoned on the receipt. 

8. The escort officer will present the command certificate for examination to the remitting 
treuury or Bank Officer before the remittance is handed over to him. He should abo preaent 
it for examination to the treasury or Bank Officer taking charge of the trei&sure. The latter will 
eatisfy himself, that he is taking over the treasure from the officer named in the command cer
tificate and will at the same time check the strength of the cscort with that stated in the command 
certificate, noting any difference that he may find. When all is correct he will merely 1ign the 
command certificate. 

9. Whenever any breach of these rules occun, the officer in charge of the guard must 
insist on the treasure-van being detached from the train, and should immediatley klegraph 
the factl to the remitting officer, to hi1 own departmental superior, and to the Traffic Manager 
.of the Railway. 

10. When a potdar accompanies a remittance he is responsible during the whole coune of 
the journey for the contents of the boxes and the police guard acts as an escort. The potdar 
will not interfere in any way in the performance by escort of its legitimate duties but he must 
be permitted to satisfy hilillClf that all neceuary precautions are being taken. In the event of 
damage occurring to a box it is the duty of the potdar to take over any coin that may fall out 
.and to verify the contents and repack the box if repacking hC'come necessary. The escort 
officer must not permit the potdar to be interfered within the execution of his duties. 
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FOR.M T. R.. 68 

(S11 Rule 77+) 

Jadent tor Reserve Bank of" India Draft form• and other connected 
lorm• required for ume of the Trea•ury at'-----

----------------------- - - - --- ---

Deacription of Form I111ued in 
the past 

twelve 
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Spoilt and returned 
after defacement 

or otherwise 
disposed of in the 

past twelve 
months 

Balance 
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FORM T. R. 71 

[Su Rules 180(1), 303(~) and 437] 

To 

THE TuAStJR.Y OirlricE'R. . ••••••••••• , ............................. . 

STATE 
---BANK OP INDIA • •••••••••••••••••••••• ., • I • I I • 

RESERVE 

Please Pay Bill No .................... dated the •.•••••••••••• for 

Rs . .................... (in word!.) .......... ....•..... to ........... . 

• • • • • • • • I I ••••• I •••• of th~ office of the I •••••• I • I •••••••••••••• I • 

whose attested specimen signature is given below • 

.A.ttesled Specimen Signature 

Datt.. 

Received paymant. 

Daud ................ ... . 

,,,, 

Signaturt of the Drawing Officer/Endorsu 

(Signature of the person 
receiuing payment) 



No T. E. 1) 

Date Balance 
and 

particu-
lar- of 

tramac-
ti om 

I 2 
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1'0.RMll 

FORM 

(Part XIV, Chapter II, Paragrapla 14 (ii) of the Ceatral 

CURRENCY 

..., Ctl 

Pi i2 
--

3 4 

Details of notes (piccca) 

I Total of 
!!! pieces (Total 
0 of col UIJll1B 

0 g ~ 
8 ~ 

3 to IO) 

~ 2 
..!! 

2 - ..., 
1 

~ Pi ~ ~ P? :i 
----~ 

~-,--:-, 5 6 7 10 II 

Miscellaneous column No. 

Date Old Re. 1 note• R1. lli 
notes 
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T.E.1 

·Government Compilation of Treasury Ralem) 

CHEST BOOK 

Details of Rupee coins 
Total 

' 
value or 

Value of • notes " .. 
not ea i::i: ~ ~ :a and 

(Total ... .s a Rup~ 
value of ~ ~ ii:: coina 
cohmns e .. 'O 8 (Total of 
S to 10) 

& ~ 
a .; .. columns ·;; > • 

z tis &~ 13 to 16) 

-------~ ---
Ill 13 14 15 16 17 

10 comprises the following~:-

Rs. 110/· 
no tel 

, Rs. 50/· :?j Total 
notes 

' ..... ~-

Total 
Value of 

notes 
and 
rupee 
coins 

(Total of 
columns 
Ill & 17) 

18 

[No. T. E. 1 

Advised 
Signature of om-

Cheat 
cera holding joint 

slip No. 
charge of Curre· 

ncy cheat 

Trea· omcer 
surer in 

Charge 

19 110 RI 
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No. T. E. f] 

Name of 
Cheat 

Date of I 
verifi
cation 

PO RMS 

Form 

(Part XIV, Chapter II, Paragraph 15 (vii) of the 

Verification Statement of Currency Chest Balance for 

Details of Notes (pieces) 

Total .. No. of 

8 r- ecea 
§ Total 

§ ~ ~ 5 of cols. 
rS i 3 to 10} .. It) .. 

~ p? .; 
~ CZ: -6 7 8 9 10 II 

Miscellancoua under Column l 0 comprises the following:-
Old Re. l /• notes R1. 2t notes Rs. 20 notes R1. 50 notes Total 

Pieces 

Value 

(I) I do hereby certify 
ency Cheat at (-_, ______ , 
locks. 

that I have personally ascertained that the balance in the Cur
on the amounted to Rs.-----
), and that the whole of the balaa1ce has been kent under double 

Treasurer Treasury Officer Verifying Officer. 
Sub-Treasury 

Non-Certificate No. 1 is to be signed in all c&Rea except theJ following:-
For chests in the custody of the Bank no verification report is required. Treasury Officer of 
1uch cheiit has "till to send to the Currency Officer reports of balances of Sub-treasury cheat 
under him, and in these rcporh certificate No. 1 ia not required, but only certificate No. 2. 

No. 

Forwarded to the Tr~asury Officer/Currency Office 

----------,(Place) 

-----------1(Date) 
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FOllMI 

T.E. 4 
Central Goverameat Compilation of Tre .. ary Ralea) 

tllC month ofa .................. •••••·• •••••• 19 

Value oa 
notes 

(Total 
value or 

cols. 
3 to 10) 

Detaill of Rupee Coina 

14 15 16 

Total Value 
of notes 

and Rupee 
coiias (Tutal 
of column• 

13 to 16) 

17 

Total Value 
of notes 

and R.apee 
coim(Total 
of column• 

n & 17) 

18 

[No. T. E. 4 

Rcmarb 

19 

(2) I further certify that certificate. from Sub-trea.ury Ofticer1 of correctnaa orthe 
balances of the Sub-tttaaury che1ts aa noted above have been received by me. 

NOTE-Certificate No. 2 is to be signed by Diatrirt Trca.ury Offirer1 aendii g r~1 of 
balances of cheats under them, along with reports of their own balanra to the Cuner.c:y 
Officera. 

Reserve Bank orindia,,----------



No. T. E. 5] 

Date of 
Receipt 

1 

206 

FOR.MS 

FORM 

[See Part XIV, Chapter III, 

Regi•ter or Tender• of Sovereign• and halt-sovereign• 

1934. At the 

Register No. Name oftenderer Address of 
of tender tenderer 

- --
2 s 4 

-
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PO RMS [No. T. E. 5 

T. E. 5 

Pa1agraph 26 (2) ] 

under •ection 59 ot the Ruerve Bank ot India Act, 

~~~-~~~-~~~~Trea•ary 

No. of coins accepted 
I 

Total Amount Rcmarb 

Sovcrcigna Half·1ovcreign1 
weight 

5 6 7 8 9 

----
Rs. P. 

I 
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Ne. T. E. 7] 

FORM 

[S11 Part XIV, Chapter 

Regi•ter of aac:aneat 

Llllll'I' wmom i. '·• wm011U10 •llTWDlf THB ft>~ l'llAOl'IOlll cw ITAJID.\BD Wmllll'I' 

1.-Rupem received 
&am die public 111111 
cut rupe111 recet.ed 
la rmaittaacel (Apo 
peadia C). 

"' ! 

IL-IWI 
rupe111 recelftd 
lrom die publJc 
ud cut hlllf· 
rui-s reconed 
la remlu.a
(Ai'Pendis 0) 

1 .. 
£ 
~ 

.. 
l 
! 

1 

111.-Uaout N,_ aad 
balf-rupeeo received 

in remittaaces 
(Parqraph 49) 

I . 

V
Small 
cm. 

lilWI' 
witb· 

dra-,_ 
ci
latl-

~is 
C)• 

Nena 1.-Tale lhould be entered la red lu (•ball, quarter aad eishlh ru~ beiq written u t• t =: 
2-Eacb1 ciao llhould be kept iD oeparate bq uader double 1ocb. The bq llaauld be aum 
o columa. 

1-W..a • remlttaaoc ol cut cola• I• .,,.,.,l,,.,d from aaother tre.-ury th~ unouatl .- Ibo- in the 
beia' eatend below the date of receipt. AAy correctiotP &bat may be found ae-ary in ~ 
br ,,,_ 111111 llll111a ealriel. 

f.-Wbea • remittaac:e I• de1patcbed a total mould be made in eacb colum.a la red ink acnm IM 
balaaOI •cruck. A 1lmilar total •bauld lie made at the end al eacb moatb. 

•Rupoe1 and ballRupeu of lite m1al1tapa ol 1Bss aad 1911 receivable at p111 llhould be lbowa under th 
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NG. T. E. 8] PO RMS 

FORMT. E.8 

[See Part XIV, Chapter III, Paragraph 58] 

Register or silver coins cut but DOt paid for at the Treasury 

i I ' I Rupees and Rupees and 
half-rupees half-rupees 

Ruf.ees and I Quarter & that have that have Quarter & 
lost more lost more hal -rupees eighth-rupee~ eighth-rupees 

1 ~ 
than 2 but than 61 or that have that have that have 

" 
not more 12 1/2 JM"r lost rnore lost more lost more 

0 d than 6 1/4 cent re1- than 25 than 12 1/2 than 25 
~ per cent pectively per cent• per ~nt but per Cl'nt• 

or 12 1/2 but not not more 
per cent more than than 25 

respectively 25 per cent per cent 

- -- --
1/2 1/2 I 1/2 1/4 1/8 

l 
.,4 I ,,8 

Ru· Ru- Ru- Ru- Ru-1 Ru- Ru· Ru· llu· Ru-
pers pee1 pees Pf'l'!I pees pee1 pees pl'CS pl"es pees 

-- -- - - -- -- - -- -- -- --
I 2 3 4 5 I 6 7 8 9 JO II 12 13 ---- -- ---·-- -- --- -- ---- -- --

I 

I I I 
i --· -

NOTE 1.-Nu111ber of cc.ins only should be shown in this Regislt'r, not their value. 

NoTE 2.-The fi.gurt's in columns 3 and 4 (if any) will bl' included in column 2, those in 
colwuns 5 and 6 in column 3, thOle inc• lumn 9 and 10 in column 4 and those in column 
7, 8, 11 and 12 in column 5 of the annual return of~ilver coins cut, Form T.E. g. 

•coins cut and returned as fraudulently defaced may be included in these column• with 
a DOte in the remarks column. 
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PO RMS [No. T. E. g 

FORM T. E. 9 

[See Part XJV, Chapter III, Paragraph 58] 

Retura showing silver coins cut or broken during the year ending-
on account of being reduced in weight 

- - - - - --
NUMBER 

Dt'llomination 
Cut and received nn payment• -------------
Over Over Over Cut and 

2 per 6 1/4 per 12 1/2 per rl'jected 
cent but cent but cent but 

not more not more not more 
than 6 1/4 than 25 than 25 
per cent per cent per cent 

I 2 3 4 ~ 

Rupeea . . . . . . . 

Half-rupees . . 

Quarrcr-Rupeea . 

Eighd1-Rupt'CR. 

I I I ' ' 

•Coins rl'turned after cutting to the tenderen because they 1·efuse to receive payment 
at the ratl'S given in App. C, may be included in theae columns. 

NorE I .-Columns 2 and 3 are intended for rupees and half-rupees and column 4 for 
quarter and eighth-rupees only. 

No1E 2.-The entries in column 5 should represent silver coin cut and rejected as having 
lost more than 25 per cent in weight and as having been Craudulentl/ defaced. 
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POKMS 

FORM T. E. 10-(Coneld.) 

(Reverse) 

[No. T. E. 1 

Detail• of Light-weight Silver Coin• received from the Public OS' 

Incllan State& or fowul in Remittance& of Good Coin• during the 
Month ol ......................... 19 i 

No. or tale of 
whole rupeea 

I Rate• /
1

,. 

al which " 
they are~ 
.-ived 

No. or Ratr• No. or Rateo at 
tale of at wh•c:h II tale or whicb 

half· they are 'i a quar- they are !I 
rupee• recdved > tu ru- received -; 

pee• > 

No, or Ratn -1:~.~.: 
talc or at wh.ic:h 
eiirhth they are !I 
rup- ..-.ived "; 

I > 

--,-----------
(•) Received from RI. a, p, 1RI. •· p. Ill.•· p. Ill.a. p. 

the pubJic, I 0 0 0 8 0 0 4 0 O I 0 

(6) a.-iYed in 
remi11ance1 or 
llOOd coin, 

II o 14 o 
III 0130 
IV 0 II 0 
v 

(•) Received i D •t ODO 
remittance• or rupre 
rood ooJ..-. • toal 

(6) Received from 
Indian State. 

Total 

0 8 0 

at oae 
rupee 
a tola 

Details of Remittan&es 

11.uea 
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No. T. E. 11] PORKS ___ ,_ -- -----------
FORM T. E. 11 

[S11 Part XIV, Chapter III, Paragraph 67] 

Return showing counterfeit coin& received during the Q.uarter 
eading ............................. . 

--·· -
N ckcl 

I 
Silver 

I - -
8 I 4 .2 I lfR 1/4 1/8 

anna anna an11a anna Rupees Rupees Rupees Rupees 

-

I 
I 
I I I ' 
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FORMS [No. T. E. 1a-

FORM T. E. 12 

[See Appendix B, Para. 4 (2)] 

Advice of Currency Chest Transacdon at th------
Sub-Treasury. 

The undersigned begs to intimate the deposits 
withdrawal of R~.-

• and . 
in notes --- coms or 

into 
from the Currency Chest maintained at this Sub-

treasury which has been included in the Sub-treasury chest slip No.----

dated the--------for incorporation into the:-----

treasury chest slip and transmission to the Currency Officer. 

Dau--------Treasurer, Sub-treasur; Offir-1r. 

Sub-treasury. 

To 

The Currency Officer. 



Ll•t or A••111H 111I1dla from whom Goverame11t,0F lad.la P1&bUcadoQS are available 

AOR.A.-
EQ11lith ltook Depot, Taj Road. 
Modern lluok Depot, t. Taj Road. 
N.,tioaal Book Houae, Joonimandl, 
W.adbwa a: Co., R.ajamaadi. 
Laxmi Narayan Aprwal, Hoopital Road. 

AHMdDADAD.-
Cbandra Kant Chimaa Lal Vora, Gandhi R.oad• 
Now Order s,ok c,., Elis Bridp. 
Hari Har Book Depot, 

A] MER.-
Book Land, 663, M~dar Gate. 
Rajpuiana Book HoQle, 

AKOLA.
Baklbl M. G. 

ALIGARH.-
Friend'• B iok Hause, M. U. M.lrket. 

ALWAR..-
Jain B:.ok Stores, Hape Circa•. 

ALLAHABAD.-

Central Book Depot, tt. Johastanganj. 
Kitabistan, 17A, Kamala Nehru M~rket. 
Law Book Co., P.B. N:>. t. Albert Road. 
Ram Narain Lal, 1, Bank Road. 
Student• Frieucl1, H4, Hewolt Road. 
•Supd.t., Printing_ and Stationery, U. P. 
Uaive.r1al Bouk Co. 
Univel'lity Book Apncy (of Labore). P.B Na.63, 
Wheeler a: Co., S/S A.. fl. 

A.MBA.LA CANTT.
Eqgli1b Book Depat, 
Sohan Lal Publica•ioa1. 

AMRITSAR.-

The Law Book Arency, G. T. Road, Putlirbar. 

ANAND.-
Chorter BlOk St&ll, Station Road,!J 

BANAR'-S.-

Stu lent Frieni•, Unlverslty Gita. 
Banara• B"ok Corporation U Qiversity :Roar!, 

P.O. Lanka, 
Chowkhamh'ia SH•krit Serie• OIBco, K-s7/ro8, 

Gopal M4ndir La.-. 

BANGALORE.-

Book Emporium, SIS• S. S., rr8, Mount Ja 
Road, 8&1vaDl(lldi P. 0, 

•Curator, Oovt. Book Depot, (Director or P11. 
Sty. and Publlca<iot11). 

Standard Book Depot, Avenue Road. 
Tbe Baniralore Pre111, Lake View, My1ore, 

P.O.R.7. 
Vichar Sai>ltya Ltd,, Bele~t. 
Maltkala P111tka Pres•, Jqcba1naraia Road 

'I'h~~anrlore Lepl Practicionero Co-op. Society 
Lid, 

BARAEILLY.-
!laraswati 4'adan 19, Subht.1 Market.• 
.Awrawal Brothen Bara Bs""r (R) 

BA.RODA.-
Good Companions. 

BHAGALPUR.-
Dealero Welfare Syndicale, H9, Ananlam Lane. 

216 

BHOPAL.-

•supdc:.r. State Govt. Pren. 
Allied ·nadero, Motia Park. 

BOM'BAY.-

Charloo Lambert a: Co. P.B. No. 1032. 
Co-opera•oro Book Depot, 9, Bake HoUIO .Lane, 

M. G. Road. 
Current Book Hallie, Hornby Road. 
Current Tecbaical Llteratare Co. Lid., r33, 

M. G. Ruad. 
International Book Ho111e Ltd., Alb Lano, 

M.G. Road. 
Lakhani Buok Depot. 
New Book Co., 188-190, Hornby Road. 
Popular Book Depot, Lamington Raad. 
•supdt., Pt1. & Sty. Quee111 Road. 
Sundar DaH Gain ChanJ, 103, Samuel Street. 
Shreyansh Pralcalhan, 46,+8, Champ4 Gali (R). 
International Agenci .. , 193, Hornby R?&d, 
Taraporwala Son• and Oo., S/S D. B. 
Thacker & Co, 
Tripathi & Co., S/S N. M. Princes• Street. 
Wheeler a: Oo. SIS A. ff., 1~, Hornby Road. 
The Kothari Boo:C Depot, Kiair Bdward Road. 
Tho B~ok Centre Ltd., llan•«le Road, Darlar. 
P.H. Rama Krishna & Saao, Shivaji Parle Road 

No. !I (R). 

CALCUTfA.-
Chalcravarti Chatterjee 8t Ca. Ltd., r5, Collerc 

Square. 
Chatterjee & C?., 9, Bacha Ram Chatterfee 

Lane. 
Dao• Gupta & C·1., Ltd., 5413. Collerc Street. 
Hindu Library, 69A, B >loram De Screet. 
Lahari & Co. Ltd., SIS K.. 
Ea1tern Tradinr Ca., St, Dharamtala Street 

(R.). . • 
M. C. Sarkar 8t S"n' Ltd., 14, Baaldm Ohater1• 

Streec. 
New Man& Co. 
Orient Book Co.1.9• Shama Charan Dey Street, 
Od'ord B 1olr: & Iii:!"• Co., 17, Park Screet. 
R. Cambray and Co., Ltd., Kent Kouae, P·ss, 

Mi .. ion RoaJ, B11Cn, 
S•rkar a: San• Ltd·, S.S.C. r/r/rC Colleire 

Square. 
Thacker Spink and Co., (1995) Ltd, 
Zoological Society of India, St. Cbittaranjan 

Aveoue. 
Firma K. L. Mukhr>Padhay, 6,/rA, Bec:hha Ram 

Akrut Lane, 
CALICUT.-

P. K. Brothers, Huzur Roa~. 

CHANDIGARH.-
•Sup<lt. G,vt, 'Printinlf and Sty., P1.miab. 
Jain Law A1rency. Flat No. 3, Sector No. 21. 

COCHIN.-
Sart.1wat Corporation Ltd,, Main Bazar Road. 

CUTTAK.-
Cuttak Law Times. 
Parbhat K. Mahapatre, Chandni Chowk. 
•Pren Oltlcero, Ori11a Sect • 
Utakal Storeo, B•lani Dozar. 

DBHRADUN.-

Ju11al Ki•bore & Co. 
National NeWI A11ency, P•han Bazar. 

DELHI.-
Atma Ram and Soni, Kashmiri Gate. 
•Behri Brothers, Lajapat Rai M•rlr:et, 
Bawa Harki•an Du• Bedl (Viia> General ~~· 

cle1), g.E. Sadar Thana Road, G.P.0. 
Poot Bo11 No, 1017. 

Federal Law Book D"J>OI, Ka•hmiri Gate. 
Bookwell, E4,18, Kri1hna Napr, 
Imperial Publi•hinr Co., 3, Falze Bazar, Darya• 

pnj 

Indian Army Book Depot, 3, Dal')'&l•ni. 



bELlll.-'""'J. 
J. M,Jaina & Brothen, Mora Gale,, 
Metrop~lilaa Book Co,0Delhl Gate. 
N. C. Kan1il & Co .. Delhi <;&le •• 
New Stationer) Hou1e, Subzimandi. 
Univenal Book il SI}'. Co., 16, Paiz Bazar (R). 
Y OU!IJRl•n &; Co,, (Kcgd.) llflerloJl Road• 
B. Nath & Brother" 98o8, Cliarke~aa (R.). 
t (1111 a Braacb at Kbaa Market 111 the aame 

Bahri Sons.) 

DHANBAD.-
bmaa Co-op, Sc- Ltd., Indian School of Ml· 

ne• and Awlled OealorY •• 

ERNAKULAM.-
Bbarat Storeo. 

FBROZBPURE.
&gllab Bcx,k Depol. 

·GUNTUR..-
Globe Trailerl. 

GWALIOR..-
M. B. Jiiin 'It Brothen, 
Saraaw .. ti Sadan (Loyal Book Dei>Dt). 
0 Supdt,, Printi111 A: Stationery (M.P.). 

HOSHIARPUR.-
U aiver1al Book Stare•. 

HYDERABAl>(DN).-
•Dirfctor, Govt. Pre•• (Publication Bureau). 
Hyderabad Book Depot, 
Peoplet' Book Houoe, Nizamabad Road. 
SwaraJ Boalt Depot, t968, Lakrlk.,.pul. 

HANAMKONDA.
Decr.an Book Stall. 

INDORE.-
Rupayama Rampur Walla Boilcliqa, 
Shri lDdole Dooli Depot, SS Mahatma Gandhi 

Road. 
Wadhwa & Co., 56 Mahatma Oaad.b Road 

JAIPUR. ClTY 
Oarir Book ca., TC Bazzar 
M.ajaotbaD Puai&k 'r, '!'ripol la Baur. 
Supcll.,_Ptir. A Sty. Deptt~J.KaJutbaa.' 
Upper 'ndla Publilhinl nowc. 
Vani Mandir, Sawal Man Sin1h Hi1hway. 

JAMMU. (TAWl) 
Kri.abna General Storet. Rallbunatb Bazar. 
Students' Slorea, Rashunatb Duar. 

JAMSHBDPUR..-
Amat Kitab Ghar, Diqonal R.oad,.P.B. 78. 

JAMNAGAR.-

s"'.'\ ~i Vaotu Bbandar. 

JODHf'UR.-
Dwarka Dall R.atbi, 
Kicab Gbar, Sojali Gale. 
Chopra Brothen, Tripolia Bazar. 

JABBULPOllB.-
Modena Book HOUie, Jawahrapnj. 

JULLUNDUR. ClTY.-
Hazuoria & Sano, Mai Hlran Gate. 
Jain General Hou•e. 
Uni~cr1it) Publilben. 
lDt~national Book A Ncw1 Co. G.T. R.oad(ll). 

KANPUll.-
Advani & Co, 
Sahitra Nlketao. 
Uniwnal Book Stall, The Mall, 
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KAR.NAL.
Malbutra & Co. 

KHANDWA.-
The Surcab Tradi111 Co. 

KHURJA.-
Bbarati Mandir, 91, C, Nai Baati, 

KODARAM.-
1'bc Bhapati Pniu, P, O. Thu1noltelai1. 

KO'ITAYAM.-
1"ho Vid)artbi M11ram Boot Depot, P,B. No, 8, 

KUMTA.-
S, V. Kamat, 

KURNOOL.-
Fi,.olaad AaODciel (Rcsd•)• 

LUCKNOW.-
Balkrishna Book Co. Ltd., Hazratll&DJ, 
Britl1h Book Dopot, 84, Hazratpl\i. 
Law Book AleAcY, 1111-A. ll.al:biar1 Road. 
Ram Adv .. uf. ILizra&pnj, 
Univeroal Publilb~ Ltd,, Plaza Bldp,, 
Upper India Publillbins House, Ltd., Lkera• 

turc PaJac:c, 

LUDHIANA.-
Lyall Book Depot. 

MADllAS.-
Accuwau Tett ID1titute. P. 0. '/60, BsmDl9. 
C. Subblab CbettY & Co., Triplicane, 
His1inbotbaml. 
K. Krllbnamurty, Mown Road. 
Pre1idenc:y Book Supplillt, 8, Pycrol\I, a..d, 

Triplic:aae. 
0 Supdt,, Govt. Pnu, 
VardbaCbary & Co. 

MounlRUad. 

MADUR.Al.-
1!.M. Gos>al Kriahm. Kone, No"h Cbltra Street, 
Vaveka Nanda Pre•, '8. w .. 1 Mui SU.Ct. 

MANOALOllE.-
U. R.. Shenoy A Sona, Car Strecc. 

MASULIPATAM,
Trivenl Publ11her1. 

Ml!'ERUT.-
HiDd Cbilra PNll, 
Loyall Book Depot, Cblppi Tank. 
Univer1al Book Depot, 

MYSOlU!.-
H. Veokataraanlah a. SODI. New Statue Circle, 
] • Nanu Mal A Sona, Lanldown Bld11. 
Chandra Stora, New Statue Circle (ll), 

NAOPUR..-
•sapc11,, Govt. Pt1. _(BombaY). 
New Book Depot. Modi Na. s Sltabuldi, 
Weotern Book Depot, 

NA1NITAL.-
Co11111l Book Depot, 

NEW DELHI.-
Ajmeri Gate P~rer A Sty, Man., 1/6B Block 

Ajmeri Gate Elita. 
Amrlt Book Co., Connausbt Clrc:ua. 
Bba-i a. Sona Connausbt Pl-. 
Central Ncwo Asency, CoiiD1ucht Clrcul. 
Empire Book Depot, 178, All&alU, Lodbi Road. 
Enslilb Book Storea, 'L' Block, Comaausbt 

Cil'Clll. 
Faqir Chand Marwa & SODI, Kba.n Markel. 
Jain Book Apacy, Comiausbt Place, 
l"1•DI Book Depot, Bull Slnel, Karol a.p, 



NEW DEi.HJ-

Navvurr Tradin11 Corporation Ltd,, Koral Bagh., 
Oxford Bnok Statlonerv Cn,, Krindia HOUie, 
Raa1 Kri1hn & Soni (of Labore), 19(19, Ooa-

nau1ht Place. 
Raj llnok Depot, I lleqali Mal Market, 
liara1wa•i Book ~pot, 1~ ILrdinre Road. 
lilkh Publi1hin1 HOUie, Ltd,, 70IC, Oonaaurrht 

l'lac:e. 
Mchra Brorhe,. 50-G, Kalk.Ui. 
Sune~a Book Centre, 14(90, Cm111au1b1 Circuo. 
'l'aneia Book It Statconery Ma1t, Rai1iw& Road. 
United Book Apocy, 47. Amritkaur Market, 

Pabar11an,j. 
Dbaram RaJ Sin1h Sondbl, C/o Panth Weekly 

(R). 

PANGOLE.-
Sbree D. Sreekri•hwunurthy, Prop, Abbyudaya 
Book Circul11tins Co. 

PATHANKO'l',
K.rilhoa Book l>epot. 

PATIALA.-
Jaln & Co., Bazar Shah Na•bin. 
•Supdt., Bbul"Cndra Stato Pre11. 

PALGHA.T.-
Shri V. K. Ram • .tinsam, Vedokkauthra (R). 

PATNA.-
Book CenLre, Noar B. N. CollllJ". 
Pahuja Brothor'!t. ~endr11 Path (R), 
•supdL, ,Gov&. rrintin1, Bihar. 
J. N. P. Aprwal & Cu., Padri.ki-Haveli. 
Lak•hmi 'l'radinll Co., Padri-ki-HaveJi. 
Motl Lal Banara1i. 

POONA.-
Deccan Book Stall, F.,.1..,.n Collose Square 

Road. 
Imporial Book Depot, 176, Main StreeL, 
In•erua•ional Book Service, Deccan Gymkhana. 
N. R. Bbalerao, 601, Sbanwar Pc1h. 
Rall.a Book Apnc;y. 

PUDUKKOTAI-
P. N. Swamlnath Sivam & Co., Bait Main 

Streot. 

RA,JKOT.-
Mohan Lal D-ab~ Sbah. 

llAIPUR.-
Ka•imud-Din & SoDI .. Gole Bazar (R). 

1lANCHJ.-
ldJ11I Book St..-, Main Road. 

REWA.-
•Supdt., Govr. State Emporium, M.P. 
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SECUNDERABAD (DN).
H1nd11.1tan Diary Pub I llhc,., 

SHILLONG.-
fSupcit., Assam Sectr, Prell. 

SIMLA.-
Mad Kitab Malia.I, Stall No. 19, 
J. Ray & Kon• (India) Ltd. 
Minttva llook Shop, The Mall (R.). 
Now Book Depot. 
t~updt., Himacbal Pra•Je•h Govt, Prell. 
Marla. Brothen, 94. The Mall (R). 

SIROHl.-
Mllapchand Dalobutmal Haran, Kesar Road. 

SONEPAT.-
United Buok Apncy. 

SRINAGAR.-
The Kashmir Book Shop, Reaidency Road. 

SURAT.-
Sb.roe Gajanan Pu•takalay, Low~r Road. 

TRJCHJNOPOLY FORT.-
S/S. Kriahna•waml & Co., Te11pakulam, 
Palanippa Brotbero, Teppa.kulam. 

TRIVANDRUM-
Jnternatlonal Book Depot, Main Road. 
•supdt., Govt. Pr.-11 Kerala. 

VELLORE.-
s. Vonlr.ata•ubbau, Law Book1ellora, 

VIJAYAWADA.-
Hinduatan Diary Pub I ither•. 

VIZIWAPTAM.-
Gu..-. Brothc,., Vizla Buildilll'. 
M. S. R. Murty & Co. 
Book Centre, 11/07, Main Road. 

WARDHA.-
Swarl\ia)a Bhandar, Bbaji Market, 

Govt. oC India Kitab Mohal, } 
Q.-n•way, Oppoolr<: India Forlocal 
Coll'co HoUIC, New Deihl. l&le only. 

Govt. of India Book Depot, 8, 
Haltiap Street, Calcutta. 

1 For all en· 
Hlsh Commlllloner for India in J quiriol and 
London, India Houae, Aldwych orderl &om 

London W. C, •· Europe Uld 
Amsica. 


